
1 

 

Atlanta Area School for the Deaf 
 

 

Family/Student 

Handbook 

2018-2019 

 
 

 
 

John A. Serrano 

Superintendent 
  



2 

 

Table of Contents 
Welcome Letter from the Superintendent .................................................................................................. 4 

2018-2019 Student Calendar ....................................................................................................................... 5 

Student Testing Calendar ............................................................................................................................ 6 

Contact Guide .............................................................................................................................................. 7 

Directions to Atlanta Area School for the Deaf ........................................................................................... 8 

Emergency Preparedness Plan .................................................................................................................... 9 

Health Services ............................................................................................................................................ 9 

Inclement Weather.................................................................................................................................... 11 

Registration ............................................................................................................................................... 11 

School Nutrition and Wellness .................................................................................................................. 13 

Campus Food Services ............................................................................................................................... 13 

Civil Rights and Procedures ....................................................................................................................... 14 

Local Wellness Policy ................................................................................................................................. 14 

Transportation ........................................................................................................................................... 15 

Visitors to State Schools ............................................................................................................................ 23 

Wellness Program ...................................................................................................................................... 23 

Home/School Communication .................................................................................................................. 24 

Homework and Make-Up Work Policy ...................................................................................................... 24 

Individualized Education Program (IEP) .................................................................................................... 24 

Individualized Graduation/ Transition Plan (IGP) or (ITP) ......................................................................... 25 

Media Center Policies and Regulations for Students 2018-2019 .............................................................. 25 

Acceptance Use/Internet Safety Policy ..................................................................................................... 26 

Parent/Teacher Conferences ..................................................................................................................... 28 

Report Cards and the Grading System ...................................................................................................... 28 

Statewide Assessments ............................................................................................................................. 30 

Student Records ........................................................................................................................................ 31 

Transfer of Rights at 18 Years of Age ........................................................................................................ 32 

After School Rules ..................................................................................................................................... 32 

Arrival and Dismissal ................................................................................................................................. 33 

Attendance ................................................................................................................................................ 33 

Attendance Protocol Committee .............................................................................................................. 37 

Extra-Curricular Activities .......................................................................................................................... 37 

Student Code of Conduct .......................................................................................................................... 38 



3 

 

Bullying Procedures ................................................................................................................................... 39 

Bus Code of Conduct ................................................................................................................................. 41 

Dress Code ................................................................................................................................................. 42 

Glossary of Discipline Terms ...................................................................................................................... 42 

Manifestation Determination .................................................................................................................... 44 

Positive Behavioral Interventions Support (PBIS) ..................................................................................... 45 

Progressive Discipline ................................................................................................................................ 47 

Offenses and Consequences ..................................................................................................................... 51 

Rules for Student Behaviors ...................................................................................................................... 65 

Complaint Procedures ............................................................................................................................... 68 

Deaf Child’s Bill of Rights ........................................................................................................................... 70 

Homeless Children and Youth Policy ......................................................................................................... 72 

Non-Disclosure of Student Information .................................................................................................... 76 

Parent Resources ....................................................................................................................................... 77 

State School Policy- FERPA ........................................................................................................................ 78 

 

  



4 

 

Welcome Letter from the Superintendent   

 

 

 
 

 

ATLANTA AREA SCHOOL FOR THE DEAF 
John A. Serrano                                                                                       Superintendent 

 

 

July 2018 

Dear AASD Families, 

Welcome to the 2018-2019 school year at the Atlanta Area School for the Deaf (AASD).  In the handbook, 

you will find helpful information and resources about AASD so please take the time to familiarize yourself 

with our protocols and expectations.     

As a part of our ongoing goal to support family engagement, we remain committed to building parent 

capacity and providing opportunities to maximize family-school collaboration.   We strongly believe that 

family involvement is a strong indicator to a child’s academic success, and it’s important for you to feel 

welcome and take an active role in your child’s education.  We strive to facilitate meaningful 2-way 

communication with our families since we believe education is an equal partnership between the school 

and family.   You will see that we offer different opportunities for families to get involved throughout the 

year.   Ms. Patti Lombardi, our Parent Engagement Coordinator is committed and ready to work with you 

and your child, and let us know if you have any ideas or suggestions on how we can maximize our 

collaboration with you and families.   

To those students and families who are new to AASD, we extend a warm welcome and you’ll learn how 

committed our staff are in supporting your child’s success at AASD.  We look forward to working with you 

and your child this year.  If you have any questions, please feel free to contact me or any of the primary 

contacts listed in the handbook. 

With Panther Pride, 

 

 

John A. Serrano 

AASD Superintendent  
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2018-2019 Student Calendar 

  

 

25          New staff/optional  

28          Registration  
 

 

 

 

JULY 2018 

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

       
 

JANUARY 2019 

S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

       
 

1-4        Winter break  

7           Students return  

21         School closed/  

             MLK day  

 

 
 

1          First Day of School  

31        Early release  
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26      Parent Teacher     

          conference day  
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18           Graduation  
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20         Students last day  

20-31   Winter Break  
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2 3 4 5 6 7 8 
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23 24 25 26 27 28 29 

30 31      
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      1 
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9 10 11 12 13 14 15 
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30       
 

 

 STUDENT 

HOLIDAY 

 Start/End 

quarter  

 Early Release 

AT 1:00 

 Fall Festival 

 

http://www.calendarlabs.com/holidays/us/labor-day.php
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Student Testing Calendar 

*These dates are subject to change 

August 

July 30 K GKIDS Window of collection opens 

Aug. 13-15 9-12 END OF COURSE Spring 2018 Re-test 

September 

Sept. 4 3-8, 11 Georgia Alternate 
Assessment 

WINDOW OPENS 

October 

Oct. 12 3-8, 11 
Georgia Alternate 

Assessment 
Lesson plans due to admin. staff 

November 

Nov. 15 3-8, 11 
Georgia Alternate 

Assessment 
GAA evaluation day with Admin. Staff 

MANDATORY 

Nov. 26-30 9-12 END OF COURSE Winter Main Administration (History and Science) 

January 

Jan. 10 3-8, 11 
Georgia Alternate 

Assessment 
GAA evaluation day with Admin. Staff 

MANDATORY 

Jan. 10 K GKIDS Mid- Year Data Checkpoint 

Jan. 14-16 9-12 END OF COURSE Retest from Winter Administration 

February 
March 
March 
March 

Feb. 14 3-8, 11 
Georgia Alternate 

Assessment 
GAA evaluation day with Admin. Staff 

MANDATORY 

March 

March 7 3-8, 11 
Georgia Alternate 

Assessment 
GAA evaluation day with Admin. Staff 

MANDATORY- final portfolio 

April 

Apr. 9-17 ALL END OF GRADE Spring Main Administration- ELA, Math                                      

Apr. 18-25 5, 8 END OF GRADE Spring Main Administration- Science, Social Studies 

April 29- May 
3 

9-12 END OF COURSE Economics, US History, American Lit., 9th Lit. 

May 

May 6-10 9-12 END OF COURSE Coordinate Algebra, Analytic Geometry, Biology, Phy. Sci. 

May 10 K GKIDS GKIDS Administration Window Closes/ Data Due 

May 28-29 3, 5, 8 END OF GRADE Summer Re-test Administration (Offering) 

 

  

 

Elementary/Middle = Yellow 
High School = Blue 

Mixed Departments = White 
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Contact Guide 

 

Point Person Name Contact Information 
CTAE Coordinator Helen Malone 404 300 5891     

hmalone@doe.k12.ga.us  
Literacy Coach Keri Weiss kweiss@doe.k12.ga.us  

Math Coach Lara Metcalf lmetcalf@doe.k12.ga.us 

Elementary Department Head Ben Smith 404 300 5863     
besmith@doe.k12.ga.us 

Human Resources Technician Katie Sagstuen 404  341 7883(vp)  
katie.sagstuen@doe.k12.ga.us 

Family Engagement Specialist Patti Lombardi 404 300 5858     
plombardi@doe.k12.ga.us 

High School Department Head Greg Owen 404-537-1163(vp) 
gregowen@doe.k12.ga.us  

Middle School Department Head Elyse Ferrell 404 300 5837     
eferrell@doe.k12.ga.us 

School Nurse Carolyn Harris 404 300 5883     
charris@doe.k12.ga.us  

School Social Worker Amber White 404 300 5904 
Amber.white@doe.k12.ga.us      

Student Services/LSS 
Contact/Transportation 

Marrie Tronolone 404 300 5903     
mtronolo@doe.k12.ga.us  

Superintendent John A. Serrano 404 348 8414(vp)     
jserrano@doe.k12.ga.us 

Support Services Outreach 
Coordinator 

Stacey Shapiro 404 300 5899     
sshapiro@doe.k12.ga.us  

Spanish Liaison Maria Hoffiz 404 300 5901 
MRuckel@doe.k12.ga.us 

Transition Team Adam Garfinkel 
Patty Spurlin 

404 348 8406 (VP) 
AGarfinkel@doe.k12.ga.us 
404 381 8395 
pspurlin@doe.k12.ga.us 

 

 

 

 

mailto:hmalone@doe.k12.ga.us
mailto:kweiss@doe.k12.ga.us
mailto:lmetcalf@doe.k12.ga.us
mailto:besmith@doe.k12.ga.us
mailto:katie.sagstuen@doe.k12.ga.us
mailto:plombardi@doe.k12.ga.us
mailto:gregowen@doe.k12.ga.us
mailto:eferrell@doe.k12.ga.us
mailto:charris@doe.k12.ga.us
mailto:Amber.white@doe.k12.ga.us
mailto:mtronolo@doe.k12.ga.us
mailto:jserrano@doe.k12.ga.us
mailto:sshapiro@doe.k12.ga.us
MRuckel@doe.k12.ga.us
file:///C:/Users/aasdfrontdesk/Downloads/AGarfinkel@doe.k12.ga.us
file:///C:/Users/aasdfrontdesk/Downloads/pspurlin@doe.k12.ga.us
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Directions to Atlanta Area School for the Deaf 

Take the church street exit (first exit after Memorial Drive), turn RIGHT toward 
Clarkston, and stay on Church Street to 1st traffic light. Turn Right on North Indian 
Creek. Drive. 
The Atlanta Area School for the Deaf is on the right. 

 

 

890 North Indian Creek Drive  
Clarkston, Georgia 30021 

 

 

 

 
From the North 
Take the E. Ponce de Leon exit (first exit after US 78), turn Left toward Clarkston, and stay 
on East Ponce de Leon to 2nd traffic light. 
Turn RIGHT on North Indian Creek Drive. The Atlanta Area School for the  
Deaf is on the right. 
 
From the South 
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Emergency Preparedness Plan  

The AASD Emergency Preparedness Plan includes specific procedures for students and staff in the event of 
emergency situations.  AASD gathered input from the Georgia Emergency Management Agency (GEMA), 
the Center for Disease Control, the Georgia Department of Education and other agencies to establish the 
most appropriate emergency procedures.  AASD collaborates with the local fire department, police 
department, and emergency services to insure timely and effective response in emergency situations.  
 
Students and staff practice emergency procedures for fire drills, inclement weather drills, and other 
emergency simulations to increase awareness and improve response time.  A committee of AASD staff 
members update the AASD Emergency Preparedness Plan on annual basis and review/revise the roles and 
responsibilities assigned to specific staff in case of an emergency.  An emergency/crisis kit is continuously 
maintained with supplies and materials needed in case of an emergency is supplied in each classroom and 
office. The kit includes a roster of students and emergency contact information to inform and update 
parents/guardians of the emergency/crisis situation.  
 
Parents/Guardians can contact the School Administrator’s office if interested in reviewing a complete copy 
of the AASD Emergency Preparedness Plan.  

 

Health Services  

Health Services Hours: 7:35 AM ς 2:30 PM Monday - Friday 
ά/ƘƛƭŘǊŜƴ Ƴǳǎǘ ōŜ ƘŜŀƭǘƘȅ ǘƻ ōŜ ŜŘǳŎŀǘŜŘ ŀƴŘ ŜŘǳŎŀǘŜŘ ǘƻ ōŜ ƘŜŀƭǘƘȅΦέ  
AASD Health Services provides the assistance and support needed to enable each child to be healthy 
enough to learn.  

  
EMERGENCY MEDICAL SERVICES WILL BE CALLED EITHER BEFORE OR AFTER HEALTH SERVICES HOURS  
Illness or Injury:  The AASD clinic will provide emergency care for students who are injured or who become 
ill during school hours.  We do not perform involved medical procedures, diagnose illnesses, or make 
recommendations to parents about treatment.  AASD Health Services staff will refer the parent/guardian 
to their child’s primary physician for treatment.  
 
If a student becomes ill or sustains an injury during school hours, AASD Health Services staff will assess the 
student’s condition to determine if the student a) needs additional treatment; b) will be sent home; or c) 
can return to class.  AASD Health Services staff will notify the parent/guardian if additional observation or 
follow-up is required after student’s visit to the clinic.  Students with a temperature over 100 degrees F 
cannot stay at school. AASD Health Services staff will contact the parent/guardian. A parent or other 
authorized immediate family member(s) will be required to pick up the student.   
 
Incident Reporting 
The school nurse will let Administration know immediately (in person) if a student is injured and the parent 
plans to take the child to get medical attention. Getting a copy of the school accident report is appropriate, 
but in instances when a child is going to receive additional medical attention, a school administrator needs 
to be informed immediately.   
 
Health Screenings   
The AASD Health Services program annual conducts vision, dental, height, and weight screenings.  Clinic 
staff members also coordinate or administer scoliosis screening, nutrition evaluation, and other health 
related tests for specific age groups during the school year.  AASD Health Services will notify parents of 
scheduled screenings and screening results.  
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Food Allergies and Special Diets  
Parents/guardians must obtain and submit a statement from their child’s doctor clearly listing any food 
allergies. The statement from the child’s doctor must be submitted to the school clinic. When possible, the 
School Nutrition Department will prepare substitutions. However, the parent must prepare and provide 
food for students on special diets if the student needs a food supplement beyond the regularly served 
meals.  
 
Illness Prevention   

To limit the spread of contagious illnesses and to maintain the health of our students, AASD asks 
parents/guardians to report any contagious disease your child may have. Please do not send your child 
to school if he/she isn’t well enough to function in class or to go outside. Students with a fever, rash, 
vomiting, or diarrhea should wait at least 24 hours before returning to school. 
 
Medication Policy 
When a student requires medication during the school day, AASD Health Service staff will provide 

appropriate control and assistance with the administration of medication to students.  AASD authorizes 

only the Health Services staff or a trained designee to administer medication or assist the student in self-

administration of medication. Your child’s doctor will work with you to adjust the medication schedule. 

AASD Health Services staff will maintain responsibility for documentation of administration of medication, 

and storage of all medications in a locked cabinet.   

The parent/guardian of the AASD student must complete and sign the Medication Consent Form for 

administration of any medication at school, detailing the student's physician, medication's name, dosage, time, 

frequency and the reason the medication has been prescribed, before the medication can be administered. 

AASD Health Services administers medication in accordance with the written instructions from the prescribing 

physician.  The parents/guardians authorize AASD Health Services staff to correspond directly with the prescribing 

physician in the event the staff member deems it appropriate or necessary.  AASD Health Services staff will contact 

the parent/guardian as soon as possible, if this should occur.  AASD Health Services staff will only address the 

medical information related to this situation.  

The parent/guardian or other designated adult must bring all medications and corresponding authorizations to 

the AASD School Office or Health Services Clinic. In the event that a parent/guardian cannot bring the medication 

to school, it is the parent/guardian's responsibility to notify the school in order to plan an alternative method of 

transport. Students are not permitted to bring medication to school on the school bus.   

All medications must be in their original containers which have unexpired dates. Prescription medications must 

be clearly labeled with the physician's name, medication's name, strength, dosage, date, time for administration, 

and dispensing pharmacy. 

Under certain circumstances, AASD may grant permission for a student who has a life-threatening condition (i.e. 

asthma, diabetes, or allergic reaction) to carry medication (such as inhaler, glucose tablet, Epi-pen, or internal 

insulin pump) on his or her person. AASD will grant such permission only in response to a written statement from 

the student's physician that such a need exists based on a life-threatening condition.  The parent/guardian must 

also submit a completed and signed authorization. AASD Health Services will review all requests with the School 

Administrator.  AASD Health Services staff members maintain strict confidentiality of all medical information 

pursuant to HIPPA laws and rules. 
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All medications (prescription and over-the-counter medications) require appropriate authorization (parent or 

legal guardian and/or physician) for each new school year on Registration Day or whenever there are changes in 

the student's medication during the school year.  

Any student not complying with this policy and possessing any medication (prescription or over-the-counter) on 

the school campus shall be subject to discipline as set forth in the AASD Student Conduct. 

Please contact AASD Health Services staff (Carolyn Harris) at 404 300 5883 if you have questions or need 

additional information. 

Inclement Weather  

From time to time and particularly during the winter months, it may be necessary to close school due to 
inclement weather.  AASD will close if road conditions are too hazardous to transport students as safety are 
our top priority. In general, if DeKalb County Schools close for students due to inclement weather, AASD 
will also close. The AASD Superintendent will announce and post a school closing decision as early as 
possible.   
 
AASD communicates school closing information in several formats:    
 
TV Stations  

• WSB Channel 2   
• 11 Alive   
• FOX 5  

Radio Stations   
• WSB (98.5 FM or 750 AM)   
• WGST (640 AM)   
• Star*94.  

 
A recorded message will be left on the school’s main number at 404 296-7101. Information will also be 
shared on our social media sites (school website & Facebook) as well as our emergency texting system. 
Please know that the safety of our AASD students, families, and staff members is the most important 
consideration in any decision regarding weather related school closings.  

 

Registration  

To maintain accurate student information and to better serve the families of the Atlanta Area School for 
the Deaf (AASD), all returning students are required to annually register prior to the beginning of each 
school year.  The information gathered through registration helps us keep our students safe.  Students 
(parents/guardians) must complete and submit all required materials to formalize enrollment at AASD. 
Registered students are included in the official AASD enrollment count and are assigned to specific teachers 
and classes.  Registration provides vital information; therefore, non-registered students may be sent home 
until registration is completed.  
 
Who must register to attend AASD?  
ü  All students who are returning to AASD must register.   
ü Registration is an annual process at AASD. 
ü Updated registration materials are required for all students returning to AASD. 

  
How does registration for school take place?  
ü AASD mails registration materials to each student’s home address in early July. 
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ü Walk-In Registration Day will be held on Saturday, July 28, 2018 from 10 A.M. to 1 P.M.  
ü Parent Portal Account Set up during our Walk-In Registration Day will include the link to complete 

Online Registration 
 

American Sign Language and Spanish interpreting services are available during Walk-In Registration Day. 
 
If you unable to attend Walk-In Registration Day:   

Contact the Office of Student Support Services (Carrie Kalberg) 404-537-1229 to schedule an early 
registration appointment or to bring your child to school to complete the registration. 

 
What documents are required for AASD registration?  
• Must present a copy of the birth certificate or proof of guardianship  

• Social Security Card  

• Proof of Residency documents  

• Certificate of Immunization (GA form 3231 – GA-DHR) – must be current and updated  

• Must update Student Information and Health Information  

• Must complete annual Physical Activity Form – signed by child’s physician  

• Must update the AASD registration form and any school-related forms each year   
  (Field trip permission, authorization for student pick-up, medical forms, etc.)   
 
What documents are needed to verify Proof of Residency?  One of the Following:  

¶ Current utility bill (gas, electric, or water only – no phone bills)  

¶  Signed lease  

¶  Mortgage contract  

¶ Registration for students who are ‘homeless’ and ‘Provisional Enrollment’ are addressed by 
the local school system prior to referral to the State School.  

 
 

You must contact the Student Support office at 404 537-1229 for the following: 
ü Change of address and/or emergency contact information 
ü Withdrawal 

 
Change of address and/or  Emergency Contact Information  
If your address or emergency contact information changes after annual registration, it is critical that you 
inform the school immediately. AASD must have accurate contact information in case of emergency or 
illness.  Please contact the Student Support office (listed above) to inform the school of changes of address, 
phone number, or emergency contact information or if you are planning to move to another school system.  
Moving from one local school system to another local school system requires an IEP meeting and 
completing transportation arrangements with the new local school system.  Scheduling the IEP meeting 
and setting up transportation may take several weeks. Contacting the Student Support office (listed above) 
as soon as possible will prevent disruption of instruction and transportation.  
 
Withdrawal 
If a student will no longer attend AASD, parents/guardians and students (18 years or older) must contact 
Student Support Office in order to complete a “Student Withdrawal” form to remove the student from the 
AASD active enrollment list. The “Student Withdrawal” form documents the official date of withdrawal (one 
day after the last date of attendance) and the reason for withdrawal. An IEP meeting may be required 
regarding placement within the state of Georgia.  
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School Nutrition and Wellness   

ά¢Ƙƛǎ ƛƴǎǘƛǘǳǘƛƻƴ ƛǎ ŀƴ Ŝǉǳŀƭ ƻǇǇƻǊǘǳƴƛǘȅ ǇǊƻǾƛŘŜǊέ 
 
Karla Stovall 
School Nutrition Manager 
Office Phone: (404) 300-5923 
kstovall@doe.k12.ga.us 
 
The Atlanta Area School for the Deaf (AASD) is committed to ensuring a school environment that promotes and 
protects children's health, well-being, and ability to learn by supporting healthy eating and physical activity. Therefore, 
it is the policy at the Atlanta Area School for the Deaf (AASD) that: 
 
All students in grades K-12 will have opportunities, support, and encouragement to be physically active on a 
regular basis. 
 
More information about our nutrition program can be found on our website at: www.aasdweb.com 
 
Foods and beverages served at school meet the nutrition recommendations of the U.S. Dietary 
Guidelines for Americans. 
 
Qualified child nutrition professionals will provide students with access to a variety of affordable, nutritious, 
and appealing foods that meet the health and nutrition needs of students; will accommodate the religious, 
ethnic, and cultural diversity of the student body in meal planning; and will provide clean, safe, and pleasant 
settings and adequate time for students to eat. 
 
AASD participates in the federally funded and administered School Breakfast and Lunch Programs. School lunch 
menus are available each month through the Food Services Department. Parents/guardians must inform Health 
Service at 404-300-5883 or School Nutrition Office at 404-300-5923 of students with food allergies, special dietary 
needs or restrictions during the registration process. 
 

Campus Food Services   

Infinite Campus – Campus Food Service Point of Scale system new to AASD helps streamline cafeteria 
operations for establishing individual or family food service accounts, tracking food purchases and 
designing flexible menu layouts.  With this new feature, all students and staff have a four-digit Pin # to be 
used as the cashier point of sale.  The Pin number will remain exclusive for that student and will follow 
him/her through his/her school years at AASD.  Staff and students are asked to memorize their pin # for 
efficiency of service at the cashier line. 
 
Payment 
Staff and guest/visitor payments for meals can be made at cafeteria.  Lunch payments for breakfast and 
lunch entrees are $3.00.  Payments can be made in advance to load your account.  Please be mindful of the 
time schedule to make payments.  Staff can use their four-digit Pin# at the cashier line to verify their account 
balance.  Visitors and Guests will be provided with a guest pin account code.   
 
Pricing 
Meal- $3.00 (includes milk/water, main entrée or alternate, vegetables and fruit of your choice). 
A la carte items- $1.00 (TBD) 
Alternate pricing and menus (TBD).  Menus can be found on the Nutrition tab of our school website at 
www.aasdweb.com 

http://www.aasdweb.com/
http://www.aasdweb.com/
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We are committed to: 
Following all USDA Safety and Health standards guidance and regulations. 
Ongoing professional development and training for the school nutrition staff. 
Quality customer service that exemplifies: Respect, Honesty, and Integrity in all that we do. 
 

Civil Rights and Procedures   

USDA Regulations 7 CFR 15 require that school food authorities participating in the National School Lunch 

program, National School Breakfast program, or Special Milk program comply with requirements respecting 

nondiscrimination. 

Positions Responsible for Policy, Regulation or Procedure: 

All school nutrition Employees 

 

Procedure, Regulation or Policy 

1. All complaints, either written or verbal, alleging discrimination on the basis of race, color, national 
origin, age, disability, sex, or religion, which are filed at the school level must be forwarded to the 
USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, DC 20250-
9410 and to the School and Community Nutrition Services Section, 1658 Twin Tower East, Atlanta, 
GA, 30334.  If complain is not received in writing, the attached form should be completed by the 
person to whom the complaint was made and subsequently mailed. 

2. The school system has no responsibility beyond reporting the complaint to the Department of 
Education.  The Department of Education must then forward these complaints immediately to the 
Regional Office of the USDA, who in turn, forwards it to the Office of Minority Affairs (OMA).  The 
OMA will then issue a letter of acknowledgement to the complainant. 

3. A preliminary inquiry or an investigation will be conducted on all valid complaints to substantiate 
or refute the allegations. 

 

The Civil Right Complaint form can be found on our school website via the Nutrition Services Page.   

Local Wellness Policy   

The Atlanta Area School for the Deaf is committed to the optimal development of every student.  The school 
believes that for students to have the opportunity to achieve personal, academic, developmental, and social 
success, we need to create positive, safe, and health-promoting learning environments at every level, in 
every setting, throughout the school year.     
Research shows that two components, good nutrition and physical activity before, during, and after the 
school day, are strongly correlated with positive student outcomes.  This policy known as the School Local 
Wellness Policy outlines the School’s approach to ensuring environments and opportunities for all students 
to practice healthy eating and physical activity behaviors throughout the school day while minimizing 
distractions.  Specifically, this policy establishes goals and procedures to ensure that:  

Á Students in the school have access to healthy foods throughout the school day—both through 

reimbursable school meals and other foods available throughout the school campus—in 

accordance with Federal and state nutrition standards; 



15 

 

Á Students receive quality nutrition education that helps them develop lifelong healthy eating 

behaviors; 

Á Students have opportunities to be physically active before, during, and after school;  

Á Schools engage in nutrition and physical activity promotion and other activities that promote 

student wellness; 

Á School staff are encouraged and supported to practice healthy nutrition and physical activity 

behaviors in and out of school;  

Á The community is engaged in supporting the work of the school in creating continuity between 

school and other settings for students and staff to practice lifelong healthy habits; and 

Á The school establishes and maintains an infrastructure for management, oversight, 

implementation, communication about, and monitoring of the policy and its established goals and 

objectives. 

This policy applies to all students and staff in the School. To read the full details of our Local Wellness Policy 
please see our website at www.aasdweb.org under School Nutrition. 
  

Transportation  

AASD students travel to school from over thirty local school systems.  The local school systems are 
responsible for student transportation between AASD and home.  Therefore, parents/guardians should 
direct questions and concerns regarding transportation to the local school system’s transportation office. 
Some local school systems require completion of a transportation form.  If your school system requires an 
annual transportation form, failure to complete the form may result in delays in transportation services. 
Lists of telephone numbers for Local School System Transportation Offices can also be found on our 
website www.aasdweb.com. Please use the listing for your local school system’s transportation office 
when you have questions about drop off/pick up or any other concerns about school bus services.  
 
Schools are required to conduct bus safety instruction.  AASD collaborates with local systems to provide 
bus safety training for AASD students.  As an important note, AASD does not permit students to ride on a 
school bus other than their designated bus. 
 
Primary Mode of Transportation  
At the start of the school year, parents/guardians must indicate a primary mode of transportation for each 
student.  The parent/guardian must provide advanced notice in writing to AASD to adjust or change primary 
mode of transportation during the school year. AASD will contact the parent/guardian of the student who 
does not have written approval regardless of the student’s age. AASD requires written parent/guardian 
permission for students to ride the Metropolitan Atlanta Rapid Transit Authority, MARTA, bus system.  
 

Student Self Transport Program/Public Transportation  
 AASD permits students with written parent/guardian permission approved by the School Administrator to 
ride the MARTA system.  The Permission Authorization to Ride MARTA must state the student’s name and 
the period of time that the authorization should be in effect. Students must have this information on file 
in-order to ride public transportation.  
 

 
Self-Transport *Only Seniors are permitted to drive themselves to school   

http://www.aasdweb.org/
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In recognition of the fact many high school students now drive themselves to and from school, AASD 
requires that we maintain specific letters of authorization on file to ensure accountability for our student 
drivers (self-transporters) annually. At the beginning of each school year or when the senior begins driving 
to and from school, every parent/guardian of the high school seniors regardless age 18 or above and who 
drive themselves to and from school, must submit a letter authorizing this on behalf of the student. Both 
the parent/guardian and the student driver/self-transporter must sign the letter. This authorization letter 
will remain in effect for the current school year only. When the driver’s status changes; the authorization 
will also change. All Senior Student Driver Self Transporter letters will be maintained by the Student Support 
office. If you have questions regarding this, please contact the Office of Student Support office.  

 

Georgia Department of Education  

Policies and Procedures 
 

Policy Title:  MARTA, State Schools  

Policy Number:  SS-6017 JGGA  

Release Date:  1/5/08  Last Revised:    6/26/08  

 

Purpose 
To specify guidance regarding students riding the Metropolitan Atlanta Rapid Transit Authority, MARTA, 
bus system.  
 
Applicability   
This policy applies to the students at the Atlanta Area School for the Deaf.  
 
Policy   
Only students that have written parental/guardian permission in conjunction with the approval of the 
school Superintendent shall be able to ride MARTA buses.   
 
Procedures   
1. The Individualized Education Planning, IEP, team should provide input regarding a student’s functioning 
    level and ability to ride MARTA buses unattended by an adult. The information will be used by the 
    school Principal or his/her designee in considering a recommendation for a student to ride MARTA 
    buses.  
2. The pickup and drop off MARTA bus point is right outside AASD’s main entrance.  
3. Students should not carry valuables in easily accessible places in backpacks or purses on MARTA buses.  
4. Students should go directly to and from MARTA buses.  
5. It is expected that all students will adhere to school rules of behavior and decorum in traveling to and 
    from AASD on MARTA buses.  
6. AASD’s Transportation Policy, SS-4013 ED, states that at the start of each school year, 
    parents/guardians must indicate a primary mode of transportation for each student. If the primary 
    mode is adjusted or a change is needed, advanced noticed must be provided to AASD in writing by the 
    parent/guardian. AASD shall contact the parent/guardian of the student regardless of the student’s age 
    if written approval is not provided.  
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LSS REPRESENTATIVES/TRANSPORTATION 
DIRECTORY 
2018-2019 

                                                                     Updated: 6/ 7/2018 by Carrie Kalberg   

                                                            ATLANTA CITY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Chang Robbins, E.D, PEC      Jacquelyn Krane, Transportation router 
130 Trinity Avenue, S.W.     1661 Metropolitan Parkway 
Atlanta, GA 30303      Atlanta, GA 30315 
Main Office: 404-802-2602     Main Office: 404-802-5500 
E-mail:  ccrobbins@atlanta.k12.ga.us     Email:  jmkrane@atlanta.k12.ga.us  
                                                             BANKS COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Danny Hicks, Director of Student Services   Mike Cleveland, Trans. Director 
1989 Historic Homer Hwy     1989 Historic Homer Hwy 
Commerce, GA 30529      Commerce, GA 30529 
Office phone: 706-677-2224 (BOE)    Office Phone: 706-677-2224 
Email: danny.hicks@banks.k12.ga.us    Email: mcleveland@banks.k12.ga.us  
 
                                                        BARROW COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Amy Wadley, Special Education Coordinator            Wanda Young 
179 W. Athens Street      179 W. Athens Street 
Winder, GA 30680      Winder, GA 30680 
Office phone: 770-867-4527     Office phone: 770-867-2783 
Fax: 770-307-1266      Fax: 770-867-8657 
Email: amy.wadley@barrow.k12.ga.us    Email: wanda.young@barrow.k12.ga.us  
 
                                                           BIBB COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Melissa Farmer, BIBB SPED     Shirley Brown, Transportation Coordinator 
484 Mulberry Street, Suite 450    2448 Roff Avenue 
Macon, GA 31201      Macon, GA 31204 
Office Phone: 478-779-3712     Office Phone: 478-779-2005  
Email: Melissa.farmer@bcsdk12.net    Email: Shirley.Brown@bcsdk12.net 
 
                                                         CLARKE COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Heidi Hill, SPEC Director      Derrius Fikes, Transportation Supervisor 
500 Whitehead Road      165 Paradise Boulevard 
Athens, GA 30606        Athens, GA 30607 
Office: 706-546-7721 ext. 18215    Office Phone: 706-548-6971 ext 77202 
Email: hillhe@clarke.k12.ga.us     Email: fikesd@clarke.k12.ga.us   
            

                                            CLAYTON COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Sheila Cook, SPEC Program Coordinator   Desiree Kelske, Transportation Supervisor 
1058 Fifth Avenue      7860 N McDonough Street 
Jonesboro, GA 30260      Jonesboro, GA 30236 
Office Phone: 770-473-2700     Office Phone: 770-473-2835 ext. 771110 
Email:  sheila.cook@clayton.k12.ga.us      Email: desiree.kelske@clayton.k12.ga.us  
 

 

mailto:ccrobbins@atlanta.k12.ga.us
mailto:jmkrane@atlanta.k12.ga.us
mailto:pstrickland@banks.k12.ga.us
mailto:mcleveland@banks.k12.ga.us
mailto:amy.wadley@barrow.k12.ga.us
mailto:wanda.young@barrow.k12.ga.us
mailto:Melissa.farmer@bcsdk12.net
mailto:Shirley.Brown@bcsdk12.net
mailto:hillhe@clarke.k12.ga.us
mailto:fikesd@clarke.k12.ga.us
mailto:sheila.cook@clayton.k12.ga.us
mailto:desiree.kelske@clayton.k12.ga.us
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    COBB COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Dr. Bobbie Ealy, SPEC Program Coordinator             Debra Shelton, Transportation Supervisor 
6975 Cobb International Blvd      620 South Cobb Drive 
Kennesaw, GA 30152       Marietta, GA 30060 
Office Phone:  678-764-5939      Office Phone: 770-429-5811 
Email: bobbie.ealy@cobbk12.org     Email: debra.shelton@cobbk12.org  
 
                                                     DAWSON COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Dr. Angie Delaney, Special Education/Compliance            Jim Rich, Director  
28 Main Street       1665 Perimeter Road 
Dawsonville, GA 30534     Dawsonville, GA 30534 
Office Phone:  706-265-3246 ext 1020   Office Phone: 706-216-5568 
Email: adelaney@dawson.k12.ga.us               Email: jrich@dawson.k12.ga.us  
  
                                                      DEKALB COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Latricia Gresham, LTSE     LaShonnette B. Thomas, Trans. Supervisor 
5839 Memorial Drive      5809 Memorial Drive 
Stone Mountain, GA 30083     Stone Mountain, GA 30083 
Office Phone:  678-874-6935     Office Phone:  678-676-4869  
Email: latricia_j_gresham@dekalbschoolsga.org   Email: lashonnette_b_thomas@dekalbschoolsga.org  
 

DOUGLAS COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Carol Gee, Special Education Coordinator   Petra Wallace, Transportation Backup 
4841 Highway 5      8329 Durelee Lane 
Douglasville, GA 30134     Douglasville, GA 30134 
Office Phone: 770-651-2143     Office Phone: 770-651-2425 
Email: carol.gee@douglas.k12.ga.us     Email: petra.wallace@douglas.k12.ga.us  
 
                                                   FAYETTE COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Rosemary Hartung, Special Education Coordinator  Katherine Michaels, Transportation Supv. 
205 Lafayette Avenue      939 Goza Road 
Fayetteville, GA 30214     Fayetteville, GA 30215  
Office Phone: 770-460-3911 ext 249      Office Phone: 770-460-3520 ext 231  
Email:  hartung.rosemary@mail.fcboe.org   Email:  michael.katherine@mail.fcboe.org    
 

                                           FULTON COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Nancy Erickson, Special Education Coordinator  Suzanne Schwitters, Transportation NORTH FULTON 
6201 Powers Ferry Road NW     410 S. Main Street 
Atlanta, GA 30339      Alpharetta, GA 30009    
Office Phone: 470-254-0403     Office Phone: 470-254-0719  
Email:  erickson@fultonschools.org      Email:  SchwittersSC@fultonschools.org 
Angie Rainwater, Transportation SOUTH FULTON 
97 Heath Street  
Fairburn, GA 30213 
Office Phone: 470-254-0523  
Email: rainwateraj@fultonschools.org  

mailto:bobbie.ealy@cobbk12.org
mailto:rick.grisham@cobbk12.org
mailto:adelaney@dawson.k12.ga.us
mailto:jrich@dawson.k12.ga.us
mailto:latricia_j_gresham@dekalbschoolsga.org
mailto:lashonnette_b_thomas@dekalbschoolsga.org
mailto:jan.hohenstein@douglas.k12.ga.us
mailto:petra.wallace@douglas.k12.ga.us
mailto:hartung.rosemary@mail.fcboe.org
mailto:michael.katherine@mail.fcboe.org
mailto:jean@fultonschools.org
mailto:SchwittersSC@fultonschools.org
mailto:rainwateraj@fultonschools.org
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                                                    GAINESVILLE  CITY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Mike Enright, Director of Special Education   Jerry Castleberry, Director of Transportation 
508 Oak Street N.W.      508 Oak Street N.W.   
Gainesville, GA 30501-3506     Gainesville, GA 30501-3506 
Office Phone:  770-536-5275 x5137    Office Phone: 770-536-8312 
Email:  michael.enright@gcssk12.net    Email:  jerry.castleberry@gcssk12.net      
 
                                                    GREENE COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Barbara Ross, Director of Special Education   Morris Miller, Director of Transportation 
101 E. Third Street      1170 Industrial Blvd. 
Greensboro, GA 30642     Greensboro, GA 30642 
Office phone: 706-453-7434     Office phone: 706-453-4115 ext. 2132 
Email: barbara.ross@greene.k12.ga.us    Email: morris.miller@greene.k12.ga.us  
 

GRIFFIN -SPALDING COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Diedre Vance-Collier, LEAD SLP/Related Services  Todd Harris, Director of Transportation  
433 Wilson Road      216 S 6th St 

Griffin Georgia 30224      Griffin, GA 30224     

Office Phone: 770-229-3775 ext. 28152   Office Phone: 770-229-3725 

Email: Diedre.vancecollier@gscs.org    Email: Todd.Harris@gscs.org  
 

        GWINNETT COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Eva M. Parks, Special Education Coordinator   Hazel Stephens, Transportation Supervisor 
437 Old Peachtree Road N.W.    610 W. Crogan St. 
Suwanee, GA 30024-2978     Lawrenceville, GA 30045 
Office Phone: 678-301-7115     Office Phone:  Dispatch: 770-513-6686 #3  
Email: eva_parks@gwinnett.k12.ga.us   Email: hazel_stephens@gwinnett.k12.ga.us   
           
           HALL COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Dr. Karla Swafford, Director of Special Education  Debbi Sutherland, Routing 
711 Green Street      2915 Atlanta Hwy 
Gainesville, GA 30505      Gainesville, GA 30507 
Office Phone:  770-534-1080 x 236    Office Phone:  770-297-9427 Fax: 770-531-3025 
E-mail:  karla.swafford@hallco.org    Email:  debbi.sutherland@hallco.org 
LSS Rep for AASD: Ronya Churchwell, Spec Ed Coordinator 
Office Phone: 678-617-4845 
Email: ronya.churchwell@hallco.org  
                                     
                                                      HENRY COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Shannon Hammonds, LTSE     Contact Latonya Young 770-957-8086 
33 N. Zack Hinton Parkway     255 Lemon Street 
McDonough, GA 30253     McDonough, GA 30253 
Office Phone:  770-957-8086     Office phone:  770-957-2025 
E-mail:  shannon.hammonds@henry.k12.ga.us   Email: latonya.young@henry.k12.ga.us  

mailto:michael.enright@gcssk12.net
mailto:jerry.castleberry@gcssk12.net
mailto:barbara.ross@greene.k12.ga.us
mailto:morris.miller@greene.k12.ga.us
mailto:Diedre.vancecollier@gscs.org
mailto:Todd.Harris@gscs.org
mailto:eva_parks@gwinnett.k12.ga.us
mailto:hazel_stephens@gwinnett.k12.ga.us
mailto:karla.swafford@hallco.org
mailto:rhedamartin@hallco.org
mailto:ronya.churchwell@hallco.org
mailto:shannon.hammonds@henry.k12.ga.us
mailto:latonya.young@henry.k12.ga.us
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 HOUSTON COUNTY 

LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Julie Bragg, Program Specialist    Student rides on BIBB County 
1600 Macon Road, Suite D 
Perry, GA 31069 
Office Phone: 478-218-4618 ext. 27140 
Email: julie.bragg@hcbe.net  
                                                      JASPER COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Kristie Brooks       Jerry Williams 
Special Education Coordinator    Transportation Director 
1411 College Street      1411 College Street 
Monticello, GA 31064      Monticello, GA  31064 
Office Phone:  706-468-6350 ext 113   Office: 706-468-6350 
Email: kbrooks@jasper.k12.ga.us    Email:  jwilliams@jasper.k12.ga.us 
 

  JONES COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Lauren Sheffield, PhD      Wendy Vaughn    
Director, Special Education     Transportation Director 
125 Stewart Drive      125 Stewart Drive 
Gray, GA 31032      Gray, GA 31032 
Office Phone:  478-986-3020 ext 245   Office: 478-986-6373 
Email: lsheffield@jones.k12.ga.us    Email:  wvaughn@jones.k12.ga.us  
 

 MORGAN COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Robbi Jordan, Director of Special Education   Alicia Lord, Transportation Manager 
1065 East Ave       1065 East Ave    
Madison, GA 30650      Madison, GA 30650 
Office Phone: 706-752-4624     Office Phone: 706-752-4994 
Email: robbi.jordan@morgan.k12.ga.us    Email: Alicia.lord@morgan.k12.ga.us  
 
          MONROE COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Jenny Rooks       Jake Davis 
Director, Special Education     Transportation Supervisor 
25 Brooklyn Avenue      25 Brooklyn Avenue 
Forsyth, GA 31029      Forsyth, GA 31029 
Office phone:  478-994-2031 ext. 1601   Office phone:  478-994-2031 ext. 1046 
E-mail:  jenny.rooks@mcschools.org    Email:  jake.davis@mcschools.org 
  
                                                  NEWTON COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Tony Trimaldi       LaDell Greene, 
Secondary Special Education Coordinator   Special Ed. Zone Transportation Supervisor 
2109 Newton Drive N.E.      2109 Newton Drive, N.E. 
Covington, GA 30015      Covington, GA 30015 
Office phone:  770-787-1330 x 1226    Office phone: 770-788-5380 
E-mail:  trimaldi.tony@newton.k12.ga.us      Email: greene.ladell@newton.k12.ga.us  
 

mailto:julie.bragg@hcbe.net
mailto:kbrooks@jasper.k12.ga.us
mailto:jwilliams@jasper.k12.ga.us
mailto:lsheffield@jones.k12.ga.us
mailto:wvaughn@jones.k12.ga.us
mailto:robbi.jordan@morgan.k12.ga.us
mailto:Alicia.lord@morgan.k12.ga.us
mailto:jenny.rooks@mcschools.org
mailto:jake.davis@mcschools.org
mailto:trimaldi.tony@newton.k12.ga.us
mailto:greene.ladell@newton.k12.ga.us
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          OCONEE COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Suzanne Korngold, Director of Special Education  Duane Peterson 
34 School Street      1421 Rays Church Road 
Watkinsville, GA 30677     Bishop, Ga 30621 
Office phone: 706-769-5130 ext 1202   Office phone: 706-769-5130 ext 1502 
Email: skorngold@oconeeschools.org   Email: dpeterson@oconeeschools.org   
 
                    PAULDING COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Deborah Pound, ESEP Coordinator    Kathy Rives, Transportation router 
3236 Atlanta Highway      3236 Atlanta Highway 
Dallas, GA 30132      Dallas, GA 30132 
Office phone: 770-443-8030     Office phone: 770-443-8035 ext. 10161 
Email: dpound@paulding.k12.ga.us     Email: krives@paulding.k12.ga.us 
 
                                                   PUTNAM COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Laura Melton, Special Education Director   Eric Little 
158 Old Glenwood Springs Road    214 W. Forrest Street 
Eatonton, GA 31024      Eatonton, GA 31024 
Office phone: 706-485-5381 x5011 Fax: 706-485-3128 Office phone: 706-485-8547  
Email: laura_melton@putnam.k12.ga.us    Email: Eric_little@putnam.k12.ga.us  
 

           RABUN COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
William Howell, Director of Student Services   Katrina Williams, Transportation Director 
963 Tiger Connector Road     963 Tiger Connector Road 
Tiger, GA 30576      Tiger, GA 30576 
Office Phone: 706-212-4350 ext 5230   Office Phone: 706-782-6447 
Email: whowell@rabuncountyschools.org    Email: kwilliams@rabun.k12.ga.us  
 

         ROCKDALE COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Karen Creel, Coordinator of Learning Support Svc  Kathy Mewborn, Special Needs Supervisor 
1127 West Avenue      1250 South Main Street 
Conyers, GA 30012      Conyers, GA 30012 
Office Phone:  770-860-4238     Office Phone:  770-860-4232 
Email: kcreel@rockdale.k12.ga.us    Email: kmewborn@rockdale.k12.ga.us  
   
                THOMASTON-UPSON COUNTY 
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Ashley Bostwick      Joan Phillips 
Director, Special Education     Transportation Director 
205 Civic Center Drive      2559 Yatesville Hwy 
Thomaston, GA 30286     Thomaston, GA 30286 
Office Phone:  706-647-7911/706-646-9418   Office Phone:  706-647-4174 
E-mail:  abostwick@upson.k12.ga.us    Email:  jphillips@upson.k12.ga.us  

 
 
 
 

mailto:skorngold@oconeeschools.org
mailto:dpeterson@oconeeschools.org
mailto:dpound@paulding.k12.ga.us
mailto:krives@paulding.k12.ga.us
mailto:laura_melton@putnam.k12.ga.us
mailto:Eric_little@putnam.k12.ga.us
mailto:whowell@rabuncountyschools.org
mailto:kwilliams@rabun.k12.ga.us
mailto:kcreel@rockdale.k12.ga.us
mailto:kmewborn@rockdale.k12.ga.us
mailto:abostwick@upson.k12.ga.us
mailto:jsalter@upson.k12.ga.us
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TWIGGS COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Adrienne Harris      Earl Waller 
Director, Special Education     Transportation Director 
952 Main Street/PO Box 232     952 Main Street/PO Box 232   
Jefferson, GA 31044      Jefferson, GA 31044 
Office Phone:  478-945-3127     Office Phone:  478-945-3127 
E-mail:  aharris@twiggs.k12.ga.us    Email:  ewaller@twiggs.k12.ga.us  

 
                WALTON COUNTY  
LSS REPRESENTATIVE     TRANSPORTATION DIRECTOR 
Alicia C. Burford      Suzanne Ruggiers 
Coordinator, Special Education    Special Needs Transportation Supervisor 
200 Double Springs Church Road    1820 Hwy 11 North 
Monroe, GA 30656      Monroe, GA 30656 
Office Phone:  770-266-4500     Office Phone:  770-207-3185 
E-mail:  aburford@walton.k12.ga.us               Email:  suzanne.ruggiers@walton.k12.ga.us 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:aharris@twiggs.k12.ga.us
mailto:ewaller@twiggs.k12.ga.us
mailto:aburford@walton.k12.ga.us
mailto:suzanne.ruggiers@walton.k12.ga.us
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Visitors to State Schools  

Georgia law requires that all visitors to AASD, with the exception of students, school system employees, 

law enforcement officers or other public safety officials in the performance of an emergency call, must sign 

in at the front desk in the administration building, between the official starting and dismissal times and 

provide a reason for their presence at the school. AASD school administration has the authority to ask any 

visitor to explain his or her presence in the school at any time when the school is in official session.  Any 

person who does not have legitimate need or cause to be on the premises or on school property and/or 

who fails to sign-in at the designated location may be in violation of Georgia law and upon investigation 

may face criminal prosecution. “In keeping with the Georgia Department of Education safety regulations, 

all visitors must produce a valid government ID or driver’s license and sign in at the front desk upon arrival. 

All visitors, including parents must wear a visitor ID badge at all times while in the building.  

Any person who fails to leave the AASD campus when requested to leave and/or returns to AASD after 
being instructed by school staff or law enforcement to leave the property is considered trespassing and 
may face criminal prosecution of a misdemeanor of a high and aggravated nature.  
 
Parents are welcome to visit their child’s classroom(s). School policy allows for up to two, thirty minute 

visits on any given week. Additional time may be requested for special circumstances and will be considered 

for approval.  

Wellness Program 

Implementation and Monitoring 
Director of State Schools will ensure the implementation of the policy is carried out as specified by the 
Board. Each school will have a wellness representative assigned by the Director to oversee implementation 
of the wellness policy in the following categories: 

Nutrition Education and Promotion 

¶ Provide nutrition education that builds skills that increase awareness of healthy eating behaviors. 

¶ Integrate nutrition education into other curriculum areas. 

¶ Involve community by sharing information to promote healthy lifestyles for students outside the 
schools. 

Physical Activity 

¶ Recommend that the Atlanta Area School for the Deaf follow, for all grade levels, the recommended 
instructions patterned after the Georgia Standards for Physical Education instruction. 

¶ Encourage individual improvement that does not discourage less athletic students or those with 
lower fitness levels. 

¶ Recommend grade appropriate fitness level testing on an annual basis. 

School Nutrition Program 

¶ Nutrition Administrator will administrate the program according to USDA’s guidelines and 
recommendations as approved by the Board. 

¶ Encourage students to consume more fruits, vegetables, whole grains, and dairy consistent with 
the Dietary Guidelines for Americans. 

¶ Encourage students to eat a healthy breakfast each day. 

¶ Complete recommended training for managers and staff as directed by the Georgia Department of 
Education’s School Nutrition Division. 
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Supplemental Foods 

¶ Ensure that all competitive food sold to students on the school campus during the school day meet 
the nutrition standards as specified in 7 CFR § 210.11 

¶ Recommend that food and beverages, with the exception of water, not be sold outside the nutrition 
program during the school day in elementary schools. 

¶ Encourage school fundraisers to offer only healthy food choices or non-food sales 

¶ Recommend setting nutritional standards for all vending machine foods. 

¶ Recommend that healthy food choices be available for extracurricular activities when food is sold. 

Healthy School Environment 

¶ Recommend that there be sufficient areas, seating, time, and an environment conducive to 
socialization to encourage students to eat meals. 

¶ For the safety and health of our students and staff, no food other than a sack lunch from home 
should be brought into the cafeteria from outside sources.  This pertains only to bus and car riders.   

¶ Recommend that food is not used as a reward. 

¶ Students should have access to safe, clean, hygienic restrooms. 

Evaluation 

¶ Wellness representatives from each school will monitor and evaluate the policy on an annual basis.  
The public shall be informed about the content of the school’s wellness policy and the progress in 
meeting those goals. 

 

Home/School Communication  

AASD uses the Panther Pouch to distribute letters, memos, announcements and notes to 
parents/guardians.  AASD sends the Panther Pouch home with students each Thursday.  
 
Please be on the lookout for THE PANTHER POUCH when your student arrives home on Thursday 
afternoons.   
 
In addition to conferences and the Panther Pouch, AASD encourages parents/guardians to communicate 

with AASD faculty and staff using the telephone, writing notes, sending e-mails/text , or through teacher 

webpages if applicable. For Elementary, teachers utilize Bloomz, a communication app/tool, to facilitate 2-

way communication between teachers and families regarding homework, school events, etc.   

 

Homework and Make-Up Work Policy  

When a student is absent, he/she will be given the opportunity to complete all assignments that have been 
missed.  Students MUST provide a written note (either excused or unexcused absences) from 
parent/guardian on the day that they return to school.  Students will have one day for each day’s absence 
to make up work without penalty. Note: Students who miss work due to suspension will be given the work 
to complete on their own.  
 

 Individualized Education Program (IEP)  

All students attending AASD are entitled to the rights and protections of the Individuals with Disabilities 
Education Act (IDEA) of 2004.  A major component of IDEA is the Individualized Education Program (IEP).  
The IEP identifies instructional goals for each student.  It guides instruction for students. Therefore, parent 
participation in identifying instructional goals and developing the IEP is essential.   
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Students in special education must have an IEP developed and reviewed annually and must be in effect at 
the beginning date after the day of the IEP meeting. A parent, school system, or school can request an IEP 
review more than once per year if needed.   
 
The IEP is developed and reviewed at the annual IEP conference.  AASD strongly recommends 
parent/guardian participation in the annual IEP conference.  Parents/guardians, the student’s teacher, a 
local school system representative, and the student (14 years or older) make up the IEP team.   The team 
will discuss the student’s progress, current performance levels, and evaluation results.  The team identifies 
goals for the next school year, additional services, and options for graduation.    
Parents who participate in the annual IEP conference have the opportunity to gain firsthand information 
about their child’s instructional progress and have a voice in determining future instructional goals.  Parents 
can use the information gathered during the IEP to support instruction in the home.  Therefore, AASD strives 
for 100% parent attendance and participation in annual IEP conferences.  

 

Individualized Graduation/  Transition Plan (IGP) or (ITP)  

The successful transition of AASD students beyond graduation should be the priority of every IEP Team for 
students starting at age 14 or before entering high school. Students in 8th grade will begin the development 
of the Individual Graduation Plan. The IGP will guide the student through their high school years and help 
the student obtain their post-secondary goals. Also at this time, the annual IEP meeting includes the 
development of the ITP. The IGP provides the essential requirements needed to obtain a high school 
diploma while the  
ITP outlines what supports and additional skills are needed for the student to become successful in 
achieving their goal. The ITP includes:   
 

1. Appropriate measurable goals for the student after graduation from AASD and based upon age 
appropriate transition assessments related to training, education, employment, and independent 
living skills. 

2. The transition services needed to assist the child in reaching those goals.  The ITP will include 
“Desired Measurable Post-Secondary Outcome/Completion Goals” based upon what the student 
wants to achieve after graduation. The Individual Transition Plan is critical to student success after 
graduation. Therefore, parent participation in the annual IEP/IGP/ITP is extremely important for 
students entering high school.   

 

Media Center Policies and Regulations for Students 2018-2019 

Mission 
The mission of the Atlanta Area School for the Deaf Media Center is to offer an innovative space that 

provides access to materials and promotes language and literacy development. Through a collaborative 

effort with teachers, staff, students and community members, we empower our students to live 

independent, fulfilling lives and to become productive, contributing members of a global and connected 

society. 

Schedule 
The media center operates a flexible schedule and is available to students and staff from 7:30 am to 3:40 

pm every day.  Teachers and staff may reserve areas in the library for special events.  Teachers may schedule 

collaborative sessions with the media specialist. 
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Borrowing Guidelines 
1. All fiction and nonfiction books (except reference and textbooks) may be checked out for 

two weeks.  Textbooks may be checked out for a semester. 

2. Books may be renewed once, if no one else has requested them. 

3. All magazines are for use in the Media Center. 

4. A limit on the number of books is not emphasized; instead the number of books needed and can 

be responsibly handled is more important.   

5. If a student has overdue books, he/she may not check out additional books until all overdue books 

have been paid for or are returned. 

6. A student will be charged the fees below for lost materials. 

a. Paperback books- $5 

b. Hardback books- $10 

c. Textbooks- $20 

d. Scientific calculator- $10 

e. Graphing calculator- $50 

 

Use of Media Center Technology 

Media Center Technology should be use in accordance with the Acceptable Use / Internet Safety Policy 

outlined in this Student Handbook.  

 
 

Acceptance Use/Internet Safety Policy   

Atlanta Area School for the Deaf (AASD) provides a wide range of technology resources for student and 
adult use while on campus. This document outlines the provisions of your agreement regarding computer, 
network and internet use, along with prohibited activities when using all AASD technology resources and 
electronic devices.  

In accordance with the Children’s Internet Protection Act (CIPA), it is the policy of Atlanta Area School for 
the Deaf to implement measures that protect users when using any form of electronic communications 
while on the AASD network. AASD employs the use of a content filter to monitor any computer with online 
access. This layer of protection is designed to block or filter minors and adults from accessing online 
content considered: (a) obscene; (b) pornographic; or (c) harmful to minors. Due to the nature of the 
internet, AASD network administrators cannot guarantee that students will not reach an inappropriate 
site, even with adult supervision. It is the student’s responsibility to report an inappropriate site to a 
teacher.  

By signing this Acceptable Use Policy, students and parents/guardians acknowledge their consent to the 
following rules and conditions: 

SECTION 1.  PERSONAL RESPONSIBILITY   

Misuse is defined as any violation of this policy or any other use not included in the policy, but results in 
harming other individuals or his/her property. By signing this form, you are agreeing not only to follow 
the rules in this policy, but are agreeing to report any misuse of the network to AASD’s Superintendent or 
a teacher.      
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SECTION 2.  TERMS OF THE PERMITTED USE   

A student who submits a properly signed handbook acknowledgment form and follows the policy to which 
she or he has agreed, will have computer network and internet access during the course of the school 
year only. Students will be asked to sign a new policy acknowledgement form each year they are students 
at AASD. Technology access will not be granted prior to receipt of this form.     

SECTION 3.  ACCEPTABLE USES   

Educational Purposes Only 

¶ The Atlanta Area School for the Deaf provides access to its computer networks 
primarily for administrative and educational purposes. If you are questioning if your activity is 
appropriate, you may consult with a teacher or the school superintendent. 

¶ Users shall comply with software licensing and copyright laws. 

Unacceptable Uses of the Network 

¶ Users should not violate the law or encourage others to violate the law. Users should not download, 
view or transmit obscene or pornographic materials; use the internet to threaten, harass or bully others; 
attempt to intrude, alter, destroy, hack into or attempt to gain access to unauthorized or restricted 
areas of AASD’s network; offer to sell any unlawful substance prohibited by the State Schools Policy.  

SECTION 4.  CYBER BULLYING 

Atlanta Area School for the Deaf promotes a safe learning environment that is free from bullying and 
cyber-bullying. AASD provides age appropriate education to students about appropriate online behavior, 
including cyber-bullying awareness and response.  

It is a violation of this policy for any student to engage in cyber-bullying or for any AASD employee to 
condone or fail to report an act of cyber-bullying. Bullying is defined as the repeated use of written, verbal, 
or electronic expression, or a physical act or gesture, or any combination thereof, directed at an unwilling 
participant that: (a) causes physical or emotional harm to the victim or damage to the victim’s property; 
(b) places the victim in reasonable fear of harm to himself or of damage to their property; (c) creates a 
hostile environment at school for the victim; (d) infringes on the rights of the victim at school; or (e) 
materially and substantially disrupts the education process or the orderly operation of a school.  

SECTION 5. SEXTING 
Sexting is the act of sending sexually explicit or provocative messages or Photos electronically, primarily 
between cell phones or pagers.  
 
AASD will refer any reported or discovered instance of sexting to law enforcement and the Department of 
Family and Children Services.  Additionally, any instance of sexting that disrupts school is punishable under 
the Student Code of Conduct even if the photos or messages are taken or sent off campus.  
 

SECTION 6.  NO EXPECTATION OF PRIVACY 

The Atlanta Area School for the Deaf’s electronic network is part of the curriculum. Users should 
understand that email accounts and network files are not private.  Network administrators reserve the 
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right to log technology use, to monitor fileserver space utilization by users, and to examine users’ files 
and materials as needed, and at its discretion.  

SECTION 7.  OWNERSHIP / RIGHTS 

Users are authorized to possess and use technology as long as they comply with the Acceptable Use 
Policy. Users do not have any ownership rights to AASD technology.  

 

By signing this form, you agree to follow the above guidelines. If any user violates this policy, the user is 
subject to complete denial of technology access or technology suspension for an established period of 
time. He or she may also be subject to additional disciplinary action.   

I  _________________________________________ understand and agree to operate within the 
guidelines of the policy as outlined above.   

Student signature:                              Date:                             Grade:  

Home Phone:                                    Cell Phone: 

 

Parent/Guardian signature:                Date:      

Parent/ Guardian work phone:                

Parent/Teacher Conferences   

AASD strongly encourages parent/guardian involvement in their student’s instructional program. Students 
are most successful when school and home work together.  Parent/guardian conferences provide 
opportunities for the parent/guardian, classroom teacher(s), and other instructional staff to discuss and 
plan to support student achievement and overall development.  Parents/guardians know their child and 
can share valuable insights and information.  AASD faculty and staff can provide up-to-date information 
regarding the student’s progress and achievement.    
AASD recommends parents/guardians communicate with instructional staff periodically during the school 
year.  AASD expects teachers and parents/guardians to meet at least once during the school year in addition 
to your participation in the annual IEP conference.  As indicated on our school calendar for 2018-2019 
Wednesday, September 26, 2018 is our official parent/guardian conference day. Teachers and instructional 
staff will be available 7:30 AM-3:40 PM by appointment to conduct parent/guardian conferences and 
schedule home visits.  Please mark this important date on your calendar and look for additional information.  
 
 

Report Cards and the Grading System 

Determination of Grades  
Teachers will use their own judgment in determining how much weight to give each graded activity unless 
otherwise stated in the general provisions. Grades will not be determined by a bell curve. Academic grades 
will not be lowered because of unsatisfactory conduct except in cases of cheating.  

¶ Grades reflect all evaluations, and each piece of work or each assignment may be valued according 



29 

 

to the individual teacher's grading rationale.   

¶ Careful consideration should be given to all work. Failure on one test or one assigned task except 
for instances of cheating or failing the final exam (e.g., a book report or notebook) is not sufficient 
basis to prevent passing. One passing grade is not sufficient basis for passing a course when all 
other grades are failing grades.  

  
Grading Scale  

¶ Numeric grades will be used on progress reports and report cards for students in grades 6 through 
12th.  

¶ The following numerical academic grading scale shall be used in grades six through twelve.  
 

A 90 and above 
B 80-89 

 C 70-79 
F Below 70 
NC No Credit 
INC Incomplete 
NG No Grade 
 

¶ At the conclusion of a semester, with the approval of the Superintendent and School Principal, 
teachers may give students who are absent for extended periods of time an "Incomplete" grade 
(INC). The student will be given the opportunity to make up the work and have the incomplete 
grade changed to a numerical grade.   

¶ No grade (NG) is required on a progress report or report card if the student has been enrolled in 
the school fewer than 20 school days of the grading period and/or there have been no grades 
received from the previous school for that time period.  

¶ Students coming from another school system or private school are given the grade the referring 
school indicates. The final grade is determined by combining the transfer grade and the grades 
earned in the State School.  

¶ Students withdrawing from a State School are given the grade they have earned in each subject up 
to the date of withdrawal.  

 
Note: Preschool and kindergarten students will be graded using a rubric. 
 

PRE-K-5  
Grading Practices  

¶ Pre-K: Student's progress is reported through formal and informal conferencing.  

¶ The minimum number of grades used to determine the final grade should be nine per semester, 
per subject area.  

¶ Homework should not count more than 10% of the final grade.  

¶ Summer projects should not be required; however, summer reading will be strongly encouraged.  
  
 
 
 
ELEMENTARY/MIDDLE GRADES   
Grading Practices  

¶ At the beginning of each semester, teachers must provide students, parent(s)/guardian(s) a syllabus 
containing the general content of the class and a clear explanation of the procedures by which the 
final grade will be determined. A copy of the syllabus should be kept by the Principal and be 
available upon parental request.  

¶ The minimum number of grades used to determine the final grade must be nine per each nine-
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week session, per subject area.   

¶ Teachers are to record grades using the Student Information System.  

¶ Parent(s)/guardian(s) of middle grade students in danger of receiving an F as a final grade at the 
end of the semester must be contacted in writing and informed of the potential effect on placement 
in high school and eligibility for all competitive participation activities. Documentation of 
parent(s)/guardian(s) notification must be kept by the school.  

¶ Homework should not count more than 15% of the final grade.  

¶ Summer projects should not be required; however, summer reading should be strongly 
encouraged.  

 

HIGH SCHOOL GRADES (9-12)  
Grading Practices  

¶ At the beginning of each course, teachers must provide their students with a syllabus containing, 
at a minimum, a description of material to be covered and evaluation activities to be used, including 
how the final grade will be derived and opportunities for recovery.  

¶ A copy of the syllabus shall be on file with the Superintendent and Department Head, and be 
available upon parent request.  

¶ Teachers are expected to base the final grade on at least nine graded activities per nine-week 
session of which at least three must be evaluation methods other than tests. Independent study 
and Advanced Placement courses may be exceptions to this rule.  

¶ Final semester grades will be weighted evenly for each nine weeks’ session. If a course has an 
End-of-Course Test (EOC), the EOC will count for 20% of the final grade for students. 

¶  At the mid-point of each grading period, each teacher shall provide to the Superintendent and the 
Transition Office a list of all students who are failing or in danger of failing. The teacher or designee 
is expected to make reasonable efforts to establish personal contact with the parent(s)/guardian(s) 
of any of these students and develop a classroom intervention plan.   

¶ Homework should not count as more than 15% of the final grade.  

¶ No summer projects should be required except for students enrolling in Advanced Placement, 
honors, and International Baccalaureate courses; however, summer reading should be strongly 
encouraged.  

 
 
State-Wide Assessment  

¶ An appropriate and comprehensive evaluation activity should be given at the conclusion of every 
course including an End-of-Course Test (EOCT) when applicable.  

¶ The grade for the final evaluation activity may count no more than 15% - 20% of the final grade.  

¶ A written final evaluation activity may not last longer than two hours unless a student is permitted 
extended time because of an IEP testing accommodation.  

¶ Students may not be scheduled for more than three final evaluation activities in a single day.  

¶ A missed final evaluation activity may result in the student receiving an incomplete grade for the 
course.  

 

Statewide Assessments 

AASD follows the prescribed test administration procedures for state assessment as set up by the Georgia 
Department of Education (GADOE). Specific tests may vary each year depending on current state law and 
GADOE requirements, so please consult the annual AASD Assessment Calendar for tests by grade level and 
windows of administration.  
  
Because the educational program for each student at AASD is determined through an Individual Educational 
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Program (IEP), each IEP will include documentation of the state assessment appropriate for that student.  
The IEP Team is responsible for determining which state test (IE: GKIDS, Georgia Milestones or the Georgia 
Alternate Assessment) and the accommodations which are appropriate for the student. Accommodations 
during testing must be consistent with those used every day during their normal classroom instruction and 
assessment. These regulations are located in the State Accommodations Manual located on the GADOE 
website or be approved through written request to the GADOE by the state testing coordinator. The 
student’s IEP must list the specific accommodations and the name of the test in order to be valid. Parents 
receive the written reports of the State Assessment results each year.  
  
All students enrolled in the State Schools will participate in testing according to Georgia Law and State 
Board Policies and Rules. The purpose of the Georgia Student Assessment Program is to measure the level 
of student achievement of the state-adopted curriculum, to identify students failing to achieve mastery of 
the state academic curriculum, to provide teachers with diagnostic information, and to assist in identifying 
strengths and weaknesses in order to establish priorities in planning educational programs.   
  
Regular attendance has a direct influence on student achievement, and it is important that students be in 
school every day with appropriate amplification and glasses. Please see the list of testing dates in this 
handbook for when students will take assessments during the school year.  Please use this list for reference 
when planning appointments or time away from school.  
  
Georgia Alternate Assessment (GAA) 
An assessment developed and used by students with disabilities under the Individuals with Disabilities 
Education Act (IDEA). If a student cannot meaningfully access general statewide assessments, even with 
maximum appropriate accommodations and they qualify based on the guidelines in the student assessment 
handbook, and IEP team can place the student on GAA. 
 
For additional information, please see the assessment page on the Georgia Department of Education 
website (http://public.doe.k12.ga.us/ci_testing.aspx).  
 

Student Records  

The Office of Support Services maintains AASD student records and processes all requests for student 
records. Student records include any or all records collected, maintained and/or used in providing a free 
appropriate public education. AASD complies with the state retention schedule for storing, archiving, and 
destroying documents in the student record.  Student records are confidential; therefore, AASD implements 
specific procedures to access and obtain student records. Contact Carrie Kalberg at 404 537-1229 or email 
her at ckalberg@doe.k12.ga.us.  
 
The Family Educational Rights and Privacy Act (FERPA) specifically guarantee parents/guardians the right to 
inspect and review the education records of their children.  The right to inspect and review records transfers 
to the student at age 18.  According to FERPA, schools may not disclose personally identifiable information 
about a student without the parent/guardian’s signed written consent.  
Schools must obtain parental consent before releasing student information to anyone other than the 
student’s parent. There are some exceptions to this rule. Signed informed parent/guardian consent is not 
required prior to disclosure of student records/information to anyone of the following:   
 

¶ To parents(s)/guardian(s) or eligible students;  

¶ To school officials, including teachers, Local School System (LSS) or legally constituted cooperating 
agencies;   

¶ With the written approval of the School Superintendent to organizations conducting a study on 
behalf of an education agency to develop, validate or administer predictive tests, to administer 

http://public.doe.k12.ga.us/ci_testing.aspx
mailto:ckalberg@doe.k12.ga.us
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student to aid or to improve instruction and will be available only to those conducting the study 
with all personally-identifiable data destroyed when they are no longer needed for the purpose of 
the study;  

¶ To accreditation agencies;  

¶ In compliance with a judicial order;  

¶ To authorize state or federal representatives evaluating or auditing federally supported educational 
programs;  

¶ To the Office of Civil Rights;  

¶ To officials of other schools or school systems in which the student seeks or is eligible to enroll, 
upon condition that the student’s parent(s)/ guardian(s) be notified of the transfer, receive a copy 
of the record if desired and have an opportunity for a hearing to challenge the content of the 
record;  

¶ To a Department of Human Resources (DHR) facility for making appropriate education decisions;  

¶ For any use or purpose other than meeting a requirement under this part   
 
AASD parents/guardians and students (18 years or older) may request and obtain a copy of the student’s 
record at no cost. The parent/guardian or student must submit a written request with the appropriate to 
the Office of Student Support Services to obtain a copy of the student’s record. AASD processes requests 
for records within two weeks of receipt.  
  
AASD parents/guardians and students (18 years or older) have the authority to complete and submit the 
“Authorization to Release Information” form to have student records sent to a third party. Submit the 
“Authorization to Release Information” with the appropriate signatures to the Office of Student Support 
Services at (404) 537-1229.  The Authorization must clearly provide the name of the receiving agency, the 
name the of the agency representative, complete address, and telephone number to insure accurate 
delivery.  
 

Transfer of Rights at 18 Years of Age   

The IEP meeting before the student turns 18 years old must address transfer of rights.  The IEP must indicate 
that the IEP team informed the student that the rights accorded to parents under IDEA will transfer to the 
student upon reaching the age of 18. The IEP must also document the transfer of rights at age 18 has 
occurred.   Once the rights have transferred to the student at age 18, AASD must provide any required 
notice under IDEA to both the child and the parent.   
 

After School Rules  

Descriptive flyers and permission slips will be sent home with the students on two separate dates prior to 
the actual date of the after school activity.  A parent must sign the permission slip and include any activity 
fee. There will be a deadline date for returning permission slips and payment for the activity.  Permission 
slips and money received after the deadline will be returned to the parent.  No one will be permitted to 
sign up after the deadline date.  The deadline date is necessary in order to provide proper supervision. If 
you are late in picking up your child, he/she will not be permitted to participate in our next planned after-
school activity.    
 
NO EXCUSES WILL BE ACCEPTED.  PLEASE PLAN FOR ATLANTA TRAFFIC, ALLOWING THE NECESSARY TIME 
NEEDED TO ARRIVE ON TIME.  
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Arrival and Dismissal 

AASD allows students on school property only during school hours, 7:35 a.m. to 2:40 p.m., unless a 

supervised school related activity is scheduled. Instructional staff is directly responsible for student 

supervision between 7:35 a.m. and 2:40 p.m.  Therefore, students should not be dropped off prior to 7:35 

a.m. and must be picked up by 2:40 p.m. 

 

Before  7:35 AM Buses Arrival 

 7:35 AM Breakfast for High School students 

7:35 AM Classes begin for Middle School and Lower Elementary students 

7:35 AM Breakfast for Upper Elementary students 

  8:00 AM Classes begin for High School and Upper Elementary students 

8:00 AM Breakfast for Preschool/PreK and Lower Elementary students  

8:25 AM Breakfast for Middle School students 

2:30 PM Classes End  

2:40 PM Bus Departure 

 

AASD will only permit students to leave campus during school hours when accompanied by the child’s 

parent/guardian or an AASD staff member. A student is considered truant if he/she leaves school property 

without permission.  AASD will contact the parent/guardian and the appropriate legal authorities. 

The following areas are restricted to students unless accompanied by an AASD staff member: 

¶ Maintenance areas 

¶ Construction areas 

¶ School buildings where students are not attending classes and do not have permission to visit 

¶ Wooded areas around the campus 
  
Early Dismissal  
A request for early dismissal may be made in person or submitted in writing to the department head or the 
department head's designee on or before the day of the requested action. All requests for early dismissal 
must be confirmed with the parent or guardian before any action is taken. Students should not leave the 
school grounds during school hours without the permission of the department head or the department 
head's designee. The department head or the department head's designee will require proof of the right of 
custody from anyone requesting the early dismissal of a student.  
 

Attendance 

Students are expected to be present and arrive on time to school in accordance with the provisions of the 
Georgia Compulsory Attendance Law (O.C.G.A. 20-2-690.1, et seq.) and State Schools Policy (SS-6007, JB). 
Students who are absent or tardy miss valuable instructional time and other important school activities and 
are less likely to master those skills, concepts, and principles needed for success. Students who violate the 
attendance policy will be disciplined. Unexcused absences and/or truancy may also lead to legal action 
against the student and/or parents/guardians.   
 
Absenteeism 
The following guidelines have been established to minimize absenteeism. The Georgia Board of Education 
allows for documented absences due to:  

¶ Personal illness  

¶ Death or serious illness in the immediate family   
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¶ Recognized religious holidays  

¶ Absences caused by order of government agency  

¶ Quarantine either by the county health department or by the family's physician  

¶ Weather or other environmental conditions preventing a student from getting to school or  
       rendering school attendance hazardous to the health or safety of the student.  

¶ Medical or dental appointments with verifications; however, such non-emergency appointments 
are encouraged during non-school hours when possible.  

  
Whenever students are absent, for any reason, their parent/legal guardian must submit a letter signed and 
dated with written explanation of the absence(s) to the school upon the child's return to child's teacher(s).    
  
Failure to submit a written note after returning to school will result in an unexcused absence being 
recorded.  
 
Tardy 
A student is tardy when he/she arrives to school after the beginning of the official school day or is not in 
the assigned class at the official beginning of the class period.  

1) Excused: Late arrival to school or class as a result of reasons defined herein as excused absences or 
a result of events physically out of one's control such as inclement weather, documented 
transportation delays, health related emergencies, power outrage, compliance with a court order, 
medical or dental appointment, etc.  

2) Unexcused: Arriving late to school or class with or without the knowledge of parent/guardian, as a 
result of events within one's control, such as oversleeping, broken alarm, parent errands, etc., 
unless it is an excused tardy.  

3) Fifteen (15) unexcused tardies equal one (1) unexcused absence.  
 
If tardy, the student is required to provide a written note from the parent/guardian explaining the tardiness 
upon the student's return to school. Failure to submit the written note after returning to school will result 
in an unexcused absence being recorded. The written form is available at the reception area at AASD.  
 
Truancy  

Truancy violates the Compulsory Attendance Law. Parents will be notified when a student has five (5) 
unexcused absences.  AASD must make "best efforts" to notify students 14 years of age or older that 
they are within three (3) absences of violating attendance requirements.  

 
COMPULSORY ATTENDANCE LAW  

Every parent/guardian or other person in an immediate family who has control of any child between the 
ages of 6 and 16 shall enroll such child in school. All children enrolled for 20 calendar days or more in the 
public school of this state prior to their seventh birthday shall become subject to the provisions of the 
compulsory attendance law. State Board of Education policy defines the school year as 180 attendance 
days.  
 
Any parent, guardian or person who has control or charge of children and violates the Compulsory 
Attendance Law shall be guilty of a misdemeanor. Upon conviction, the parent, guardian or person having 
control or charge of a child or children shall be subject to a fine not less than $25.00 and not greater than 
$100.00, imprisonment not to exceed 30 days, community service or any combination of the penalties at 
the discretion of the Court.  
 
Each day absence from school in excess of five (5) unexcused days of absence after notice has been given 
to the parent, guardian or person having control or charge of a child or children shall constitute a separate 
offense of Georgia's Compulsory School Attendance Law.  
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After two reasonable attempts to notify the parent, guardian or person having control or charge of a child 
or children of five (5) unexcused absences without response, the school system shall send a notice to the 
parent, guardian or person having control or charge of a child or children by certified mail, return receipt 
requested.  
 
Violation of Georgia's Compulsory School Attendance Law shall be referred to the Juvenile Court of 
competent jurisdiction.  
  

Notification Regarding Compulsory School Attendance Law 
The Atlanta Area School for the Deaf (AASD) shall provide to the parent, guardian, or other person having 
control or charge of each student a written summary of possible consequences and penalties for failing to 
comply with compulsory attendance. By September 1 of each school year or within 30 school days of a 
student's enrollment in the school system, the parent, guardian or other person shall sign a statement 
indicating receipt of such written statement of possible consequences and penalties. In addition, students 
age ten or older by September 1 shall sign a statement indicating receipt of written statement of possible 
consequences for non-compliance to the school's policy. 
 
Teenage/Adult Drivers Responsibility Act (TAADRA)  
According to the Teenage Driver Responsibility Act, students must obtain an attendance and discipline 
certificate from the Atlanta Area School for the Deaf in order to obtain a driver's license. During the school 
year, Certificates of Attendance are issued at AASD's Student Services Office. During the summer months, 
Certificates of Attendance are issued by the Office of the Student Services (404-300 5903). The student who 
applies the driver's license is required to confer with Student Services & Operation Coordinator to review 
and understand the rules regarding non-compliant student drivers. The Certificate of Attendance shall be 
signed by an appropriate administrator and be notarized. The Certificates is valid within thirty (30) days 
from the signed date.  
 
 A certificate of attendance will not be issued for a student under the age of 18 who drops out of school 
without graduating and has remained out of school for ten (10) consecutive days, or has more than ten (10) 
school days of unexcused absences in the current academic year, or ten (10) or more school days of 
unexcused absences in the previous school year.  
  
Non-Compliant Student Drivers  
Notice will be given by Atlanta Area School for the Deaf (AASD) to the Department of Motor Vehicle Safety, 
as required by O.C.G.A. 40-5-22, and a student's driver's license or ability to receive a driver's license or 
learner's permit will be suspended for one (1) year if the student:  
Has dropped out of school without graduating and has remained out of school for ten (10) consecutive 
school days; Has ten (10) or more school days of unexcused absences in the current academic year or ten 
(10) or more school days of unexcused absences in the previous academic year; or  
has been found in violation by a hearing officer, panel, or tribunal of one of the following offenses, has 
received a change in placement for committing one of the following offenses, or has waived his or her right 
to a hearing and pleaded guilty to one of the following offenses:  

¶ Threatening, striking, or causing bodily harm to a teacher or other school personnel;  

¶ Possession or sale of drugs or alcohol on school property or at a school sponsored event;  

¶ Possession or use of a weapon on school property or at a school sponsored event. For purposes of 
this subparagraph, the term "weapon" shall be defined in accordance with Code Section 16-11-
127.1 but shall not include any part of an archeological or cultural exhibit brought to school in 
connection with a school project.  

¶ Any sexual offense prohibited under Chapter 6 of Title 16; or  

¶ Causing substantial physical or visible bodily harm to or seriously disfiguring another person, 
including another student. O.C.G.A. § 40-5-22 (a.l).  
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 A student can reapply for his or her learner's permit or driver's license after a period of one (1) year or 
when the student becomes 18 years old, whichever comes first.  
 
Attendance/Home School Zone  
The Atlanta Area School for the Deaf (AASD) complies with the local school system in establishing an 
attendance zone for our students. Students must maintain a primary residence with their parent(s) or legal 
guardian(s) within same county or city through the same local school system. If a student’s address changes, 
the parent or legal guardian must notify to the Office of Student Services at 404-537 1223 or email: 
ckalberg@doe.k12.ga.us.   AASD enjoys reciprocity with the transportation departments of our local 
systems. However, updating a change of address can take between 5-10 business days between systems. 
Mailing an address change or using a P.O. Box is not acceptable for new transportation set-up.  
 
Consequence for Excessive Absenteeism  
The following provisions apply to absences during a school year. The parental contacts are the minimum 
required. The AASD Superintendent or Superintendent's designee may require and/or initiate additional 
contacts with parents/guardians if deemed necessary to address the attendance issues of a particular 
student. Likewise, the Superintendent and/or school officials may make a referral to the school social 
worker at any time it is deemed appropriate.  
 
Students who are absent due to out-of-school suspension shall not count as unexcused absences for the 
purposes of determining truancy (S.B.O.E. 160-5-1-.10).  
 
After five (5) Absences:  
 
Excused Absences 
The Department Head or Superintendent's designee will contact the parent or guardian by telephone or 
schedule a parental conference regarding attendance when possible. If contact is unsuccessful, then a letter 
or postcard will be sent.  
 
Unexcused Absences 
The Department Head or Superintendent's designee must notify the parent, guardian or other person who 
has control or charge of the student of the five unexcused absences. The notice shall outline the penalty 
and consequences of such absences, and that each subsequent absence shall constitute a separate offense. 
After two reasonable attempts to notify the parent, guardian, or other person who has control or charge 
of the student, the director or director's designee shall send written notice by certified mail, return receipt 
requested. The letter is to include a copy of the Compulsory Attendance Law (O.C.G.A. § 20-2-690.1), which 
is attached to this policy. The notice shall also state that a potential consequence of truancy includes a 
possible disposition for unruly child in accordance with O.C.G.A. § 15-11-67, attached hereto.  
 
After seven (7) Unexcused Absences  
By students 14 years old and older, AASD Superintendent or Superintendent's designee and/or school social 
worker shall notify students they have only three unexcused absences remaining prior to violating the 
attendance requirements contained in subsection (a.l) of O.C.G.A. § 40-5-22, attached hereto.  

 
After ten (10) Absences  
¶ Excused: A letter will be sent from the Superintendent or Superintendent's designee to the parent, 

guardian or other person regarding attendance. This letter should not be sent for a child with 
documented, as defined in Section A above, illness unless AASD Superintendent or 
Superintendent's designee and/or the school social worker determines it necessary. In addition, 
the AASD Superintendent or Superintendent's designee shall confer with a school social worker to 
determine whether a referral is warranted, at this time.  
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¶ Unexcused: A letter will be sent from AASD Superintendent to the parent or guardian regarding 
attendance. If the student has ten or more school days of unexcused absences within the current 
academic year or ten or more school days of unexcused absences in the previous academic year 
and is between 14 and 21 years of age, his/her eligibility to obtain or retain an instructional permit 
or driver's license may be impacted.  

  
After fifteen (15) Absences 

¶ Excused: The AASD Superintendent or Superintendent's designee shall confer with a school social 
worker to determine whether a referral is warranted, at this time.  

¶ Unexcused: A referral shall be made to the school social worker. 
If a referral is made to the school social worker, the AASD Superintendent must sign the form and 
all relevant correspondence and documentation must be attached. The school social worker will 
work with the student and family in order to address the attendance problem. The school social 
worker shall involve agencies and services such as mental health, social service agencies, clinic 
assistant or school nurse, student and parent groups, truancy panel, and Department of Family and 
Children Services. If the school social worker interventions are unsuccessful, a complaint shall be 
filed in the appropriate court of law and could involve an IEP placement meeting. 

 
High School Credit Denial  

¶ After three (3) unexcused absences are accumulated during one (1) semester, a warning notice 
regarding the possible denial of credit will be sent by first-class mail to parent(s)/legal 
guardians.  

¶ When the tenth (10th) unexcused absence is accumulated during a semester, credit can be 
denied.  

¶ The student and parent(s)/legal guardian shall be notified of credit denial and the appeals 
procedure.  

 

 Attendance Protocol Committee  

Pursuant to § 20-2-690.2, AASD as one of the state schools shall participate in a student attendance protocol 
committee. The Superintendent or Superintendent's designee shall fully and actively assist in the planning, 
implementation and evaluation activities of Student Attendance Protocol Committee. The Superintendent, 
a certificated school employee and a certificated school social worker from The Atlanta Area School for the 
Deaf shall serve on the Student Attendance Protocol Committee.  In addition, AASD shall report annual 
student attendance rates to the Student Attendance Protocol Committee and the State Board of Education 
by September 1 following each school year. 

 

Extra-Curricular Activities  

All student clubs and organizations must follow guidelines and procedures governing the creation and 
operation of such clubs, organizations, and groups in accordance with the policies of the State Schools. 
State law requires that parents/guardians receive information regarding school clubs and organizations, 
such information must include the club or organization, mission or purpose, name of the club's faculty 
advisor, and a description of past or planned activities. Each of the State Schools shall provide this 
information as a supplement to this code of conduct. On the parent/guardian signature page, the parent 
will have an opportunity to decline permission for his or her student to participate in the club or 
organization designated by him or her.  
  
After-school activities are an important part of our overall program at Atlanta Area School for the Deaf.  
After-school activities provide opportunities for our students to participate in planned, well-supervised 
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activities in a communication rich environment.  
  
Deaf children need access to recreational activities that will support their physical, social, and intellectual 
development.  Participation in the AASD after school program will provide opportunities for our deaf 
children to gain self-confidence and discipline. Therefore, we encourage you to permit your child to 
participate in these specially planned activities throughout the school year.  

  

Student Code of Conduct  

PURPOSE  
The AASD Student Code of Conduct applies to all students of the Atlanta Area School for the Deaf.  The 
Student Code of Conduct applies when the student is on school property at any time, on vehicles provided 
for student transportation, off school property at any school activity, function or event, and while traveling 
to and from such events.  AASD has the authority to discipline students for felonious conduct off campus 
or for conduct that may pose a threat to the school’s learning environment or the safety of students and 
employees. The Georgia Department of Education expects AASD faculty, staff, students, and parents to 
know and understand the AASD Student Code of Conduct.   
 

¶ To describe expected behaviors and consequences related to various violations of the Student Code 
of Conduct  

¶ To ensure a safe teaching and learning environment that is protected from disruption and 
harassment  

¶ To provide information to students and parents about the rules and regulations (expected student 
conduct) and the possible penalties for violations of these rules and regulations  

¶ To provide uniform administrative and disciplinary procedures   

¶ To provide for enforcement of school disciplinary rules  
 
Expectations 
All students shall 

¶ Participate fully in the learning process. Students are to report to school and class on time, attend 
all regularly scheduled classes, remain in class until excused or dismissed pay attention to 
instruction, complete assignments to the best of their ability, and ask for help when needed.  

¶ Avoid behavior that impedes the student from learning or impedes the learning of other students. 
Students should know and avoid the behaviors prohibited by this code, take care of books and other 
instructional materials, and cooperate with others.  

¶ Show respect for the knowledge and authority of teachers, administrators, and other school 
employees. Students must follow reasonable directions, use acceptable and courteous language, 
and avoid being rude, and follow school rules and procedures.  

¶ Recognize and respect the rights of other students and adults. All students are to show concern for 
and encouragement of the educational achievements and activity participation of others.  

 
General Provisions  
The Procedural Safeguards of the Individuals with Disabilities Education Improvement Act (IDEA) of 2004 
protect all AASD students.  Disciplinary action for violations of the Code of Conduct will comply with 
requirements of Section 504 of the Rehabilitation Act of 1973, IDEA, and the Georgia Special Education 
rules. AASD will administer the discipline code consistently and fairly.    
 
AASD encourages parents/guardians, staff, and other stakeholders to support the Student Code of Conduct.  
Parents are encouraged to become familiar with the Code of Conduct and to be supportive of it in their 
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daily communication with their children and others in the community.  AASD will review and update the 
Code of Conduct periodically with input from parents/guardians. Therefore, parents/guardians are 
encouraged to communicate their questions and/or regarding the Code of Conduct concerns to AASD 
administrators. The School Superintendent is the designated leader of the school and is responsible for the 
orderly operation of the school.  In cases of disruptive, disorderly or dangerous conduct not covered in this 
Code, the School Principal may undertake corrective measures which he or she believes to be in the best 
interest of the student, school and community.   
 
All students must wear shoes at all times. 

 

Bullying Procedures  

The Georgia Department of Education (GaDOE) and Division of State Schools expressly prohibit the bullying 
of any person, by any means or method, at school, on school property, or at school-related functions.  
 
Applicability  
This policy applies to all students of the State Schools including the Atlanta Area School for the Deaf, the 
Georgia Academy for the Blind, and the Georgia School for the Deaf. The bullying policy will be enforced 
when the student is on school property at any time, on vehicles provided for student transportation, off 
school property at any school activity, function or event, and while traveling to and from such events.  
 
Policy  
All State Schools have an obligation to promote mutual respect, tolerance, and acceptance among students, 
staff, and volunteers. Behavior that infringes on the safety of any student will not be tolerated. A student 
shall not bully, harass, or intimidate another student through words or actions. Such behavior includes but 
is not limited to: direct physical contact such as hitting or shoving; verbal assaults such as teasing or name-
calling; the use of electronic methods to harass, threaten or humiliate and social isolation and/or 
manipulation. The policy prohibiting bullying is included in the student code of conduct and includes but is 
not limited to the following:  
Any student who engages in bullying shall be subject to disciplinary action up to and including change of 
placement.  

¶ Students are expected to immediately report incidents of bullying to the Superintendent or 
designee. 

¶ Students can rely on staff to promptly investigate each complaint of bullying in a thorough and 
confidential manner. 

¶ If the complainant student or the parent of the student feels that appropriate resolution of the 
investigation or complaint has not been reached after consulting the school principal, the student 
or the parent of the student should contact the School Superintendent or designee. 

¶ The school prohibits retaliatory behavior against any complainant or any participant in the 
complaint process. 

 
All students and/or staff shall immediately report incidents of bullying, harassment and intimidation to the 
school Superintendent or designee. School staff members are expected to immediately intervene when 
they see a bullying incident occur. Each complaint of bullying shall be promptly investigated. This policy 
applies to students on school grounds, while traveling on a State School vehicle and/or bus to and from 
school or a school-sponsored activity and during a school-sponsored activity.  
 
Addressing bullying on a LSS school bus to and from school or home  
Transportation to and from the State Schools, in most cases, is the responsibility of the local school system 
in which the student resides. State Schools will assist school systems in communicating the importance of 
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appropriate bus conduct. Should bullying occur on the school bus provided by local school system in which 
the student resides to and from school or home, each compliant of bullying shall be promptly investigated 
by LSS bus driver and LSS Transportation Supervisor.  
  
Bullying, harassment or intimidation will not be tolerated. Disciplinary action will be taken after each 
incident of bullying and upon a finding of guilt. Disciplinary action after the first incident of bullying may 
include but is not limited to the following:  

¶ Loss of a privilege.  

¶ Reassignment of seats in the classroom, cafeteria or school bus.  

¶ Reassignment of classes.  

¶ Parent Conference.  

¶ Response to Intervention Referral.  

¶ Functional Behavioral Assessment and Behavioral Intervention Plan.  

¶ In-school suspension.  

¶ Out-of-school suspension.  

¶ Detention.  

¶ Individual Education Plan Review Meeting (IEP Meeting) with a representative from the student's 
local school system which the student resides.  

  
If necessary, counseling and other interventions should also be provided to address the social-emotional, 
behavioral, and academic needs of students who are victims of bullying and students who commit an 
offense of bullying.  
  
Students, parents/guardians and other stakeholders may report incidents of bullying to an administrator, 
teacher, counselor or other staff member by using the school district's complaint Procedures or by calling 
the Georgia Department of Education's 1-877 SAY-STOP (1-877-729-7867) School Safety Hotline. Please 
note: Any form of electronic bullying (cyberbullying) using school equipment, school networks, e-mail 
systems or committed at school is strictly prohibited.  
  
The procedures for intervening in bullying behavior include, but are not limited, to the following:  

¶ All staff, students and their parents will receive a summary of this policy prohibiting bullying at the 
beginning of the school year as part of the student code of conduct.  

¶ The school shall keep a report of bullying and the results of an investigation confidential.  

¶ Staff are expected to immediately intervene when they see a bullying incident occur or upon receipt 
of any report of bullying.  

¶ People witnessing or experiencing bullying are encouraged to report the incident to the school 
Superintendent designee.  

 
The following actions will be taken when bullying is reported:  
1. Investigate  
Upon receipt of any report of bullying, schools will direct an immediate investigation involving appropriate 
personnel. The investigation should begin no later than the following school day. The investigation shall 
include interviewing the alleged perpetrator(s) and victim(s), identified witnesses, teacher(s) and staff 
members and reviewing video surveillance if available. School police, school counselors, school social 
workers and/or other support staff should be utilized for their expertise as determined by the 
circumstances of the matter.  
 
2. Notify  
At an appropriate time during or after the investigation, parents/guardians of the accused and the victim 
must be notified. If the incident involves an injury or similar situation, appropriate medical attention should 
be provided and the parent/guardian should be notified immediately.  
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3. Discipline  
Upon confirming that bullying has occurred, the accused student should be charged with bullying and given 
an age-appropriate consequence which shall include, at minimum and without limitation, disciplinary 
action or counseling as appropriate under the circumstances. All consequences are subject to change in 
order to meet severity and circumstances surrounding the bullying incident.  
 
 NOTE:  
Chapter 2 of Title 20 of the Official Code of Georgia Annotated, relating to elementary and secondary 
education, is amended by revising Code Section 20-2-751.4, relating to policies prohibiting bullying as 
follows: 20-2-715.4 (D)(b)(2.) 20-2-715.4 (D) (b) (2.)  
 
Each Local Board policies policy shall require that, upon a finding by the disciplinary hearing officer, panel, 
or tribunal of school officials provided for in this subpart that students in grades six through twelve found 
to have committed the offense of bullying for the third time in a school year shall be assigned to an 
alternative school through appropriate due process by disciplinary hearing officers, panels, or tribunals.  
  
 
RECOMMENDED SECTION -   
State School serves all students who are eligible for special education services. When a student has 
committed the offense of bullying for the third time in a school year, he/she shall have an Individual 
Education Plan Review Meeting with a student's Local School System Representative regarding student's 
current educational placement.  
 
Schools should clearly communicate to all parties that retaliation following a report of bullying is strictly 
prohibited and may result in strong disciplinary action.  
 
4.   Follow Up  
Follow up is important to the accused and the victim. Implement a planned method to provide after-care 
and follow up. Reiterate to all the previously stated prohibition on retaliation.  
AASD will assign discipline to any student found to commit an act of bullying according to Georgia law and 
the Student Code of Conduct (discipline section). 
 

Bus Code of Conduct  

The Parent/Guardian of each student should receive a copy of the Student Code of Conduct Handbook from 
your Local School System (LSS) in regards to behaviors on the LSS bus. Atlanta Area School for the Deaf 
(AASD) expects each student and parent/guardian to acknowledge the receipt of the Student Code of 
Conduct Handbook from the LSS with a signed form. When you receive the Handbook, it is required that 
you sign, date and return the form to your child’s bus driver by September 1, 2017 or within 10 days of your 
receipt of the handbook acknowledging that you have read and understand the contents of the LSS Code 
of Conduct. If you do not receive a copy of the LSS Student Code of Conduct Handbook, ask your student’s 
bus driver for a copy as soon as possible. By the second week of September, all LSS drivers shall be asked 
to submit to an AASD administrator the assurance form that all students and parents/guardians have 
received a copy of the LSS Code of Conduct Handbook and signed a form stating that they have read and 
understand the contents.   
 
County Transportation Procedures   
Transportation to and from AASD, is the responsibility of the local school system in which the student 
resides. Although, the local school system is responsible for transporting the student, the AASD will assist 
bus driver in communicating the importance of appropriate bus conduct. Discipline consequences regarding 
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bus behavior are the responsibility of the bus driver and local school system, not AASD. AASD has no 
authority in managing the procedures, rules, and consequences established by local school systems for their 
buses.  
 
Each school should have procedures in place to document student arrival on campus whether transported 
by the local school system, the family, or another source. The school is responsible for student supervision 
until the student boards the transportation vehicle provided by the local school system or the parent. 
Therefore, the schools should have procedures in place to ensure students safely board the appropriate 
vehicle upon dismissal from school. Students shall not be allowed to board any vehicle when the driver or 
other responsible adult is not present.  
The bus driver has the responsibility for maintaining and supervising order and discipline on the bus. 
Infractions must be reported to the Local School System as soon as possible. Any or all emergencies must 
be reported to the Local School System immediately.  

 

Dress Code 

AASD students will dress and groom themselves in such a way as to reflect neatness, cleanliness, and safety.  Any 
apparel, which designates gangs or similar organizations, or any dress that is disruptive to the educational process 
is prohibited.  Any school official will determine whether any particular mode of dress or grooming results in a 
violation of the spirit and/or intent of this rule.  Students in violation of the dress code will be given the opportunity 
to change into an AASD uniform.  Students who do not accept the opportunity to change clothes will be sent 
home.  Consequences will increase for students who repeatedly violate the dress code. 

The following garments are NOT permitted: 

¶ Clothing with suggestive or obscene wording, pictures, graphics, or mention of drugs, alcoholic 
beverages or tobacco. 

¶ Clothing with inflammatory racial, cultural, or religious wording, pictures or graphics. 

¶ Clothing with pictures or wording involving violence or the suggestion of a violent action, weapons 
or the advertising of groups that by suggestion of the lyrics of their songs promote violent or 
inappropriate behavior. 

¶ Clothing with rips, tears or holes in inappropriate areas are not permitted.  

¶ Hats/caps, head scarves, bandannas, sweatbands, sunglasses and gloves may not to be worn by 
either boys or girls in the school buildings. 

Middle/High School Students 

¶ Undergarments may not be exposed.  This applies to both boys and girls. 

¶ Shorts, dresses and skirts must be no shorter than 3 inches above the knee.  If there is a question 
about the length, then the shorts or skirt are most probably too short. 

¶ See-through mesh shirts or see-through clothing of any kind are not permitted. 

¶ Revealing clothing of any kind is not permitted. 

¶ Spandex shorts or skirts, or any form fitting clothing is not permitted. 

¶ Tank tops and tops with “spaghetti straps” and/or low armholes are not permitted. 

¶ School administrators may ask students to remove distractive piercing.  

 Glossary of Discipline Terms  

General Terms  

¶ Arson – Intentionally starting or attempting to start any fire or combustion.  

¶ Assault – A verbal threat to or an attempt to physically harm someone without actually touching 
Him/her  

¶ AWOL – Unauthorized absence and/or leave from class, school, activity, or event.  
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¶ Battery – A beating or other wrongful physical violence or constraint without the person’s consent.  

¶ Bomb/Explosive – A device containing combustible materials and a fuse.  

¶ Bullying- Any willful attempt or threat to inflict injury on another person when accompanied by an 
apparent present ability to do so; or an intentional display of force such as would give the victim 
reason to fear or expect immediate bodily harm.  

¶ Burglary – Unauthorized entry into a school district building (unoccupied) with the intent of  

¶ Committing a felony when the building is closed to the students and the public [See Theft].  

¶ Chronic Lack of Supplies – Repeatedly reporting to class without necessary materials such as books, 
physical education attire, supplies, etc.  

¶ Detention – Student attends a work/study session outside of regular school hours. Student makes 
arrangements for transportation  

¶ Disciplinary Probation – A student found guilty of certain offenses may be placed on probation by 
the local school and/or the Student Disciplinary Panel. Probation is a trial period during which a 
student violating school and/or school system rules is subject to further disciplinary action.  

¶ Disobedience/Insubordination – Failure of the student to comply with a reasonable direction or 
Instruction by staff.  

¶ Disorderly Conduct – Behaving in a violent or seriously inappropriate manner which disrupts the 
educational process.  

¶ Disrespect – Responding in a rude and impertinent manner.  

¶ Disruption – Behaving in a manner, which interferes with educational activities?  

¶ Fighting – Involves the exchange of mutual physical contact such as pushing, shoving, and hitting, 
with or without injury.   

¶ Drug/Alcohol/Chemical Offense – Any controlled substance or alcohol; includes any transfer of a 
prescription drug or any substance represented or believed to be a drug, regardless of its actual 
content.  

¶ Due Process – A student is afforded oral or written notice of the charges against him/her and is 
given an opportunity for a review, hearing or other procedural rights in accordance with state and 
federal laws.  

¶ Extortion – Use of “mild” threats or intimidation to demand money or something of value from  

¶ Another (no weapon)  

¶ False Fire Alarm – Reporting a fire to school or fire officials or setting off a fire alarm without a 
reasonable belief that a fire exists.  

¶ Felony – Any offense punishable as a felony under Georgia or federal law.  

¶ Gambling – Playing any game of skill or chance for money or anything of value.  

¶ Harassment/Intimidation/Verbal Abuse – Disturbing consistently, by pestering or tormenting in 
the classroom, on the school bus, or elsewhere on the school site.  

¶ Inappropriate Dress – Dressing in a manner that disrupts the teaching and learning of others or in 
violation of the school’s dress code.  

¶ Inappropriate Personal Property – Possession of personal property that is prohibited by the school 
rules, such as food, beverages, and electronic equipment.  

¶ In-School Suspension – The student is removed from regular classes for a specified period of time 
at the local school. The teachers send class work assignments to the student.  

¶ Loitering/Trespassing – Entering any school property or school facility without proper authority 
(includes student entry during a period of suspension or expulsion).  

¶ Long-Term Suspension – The student is suspended out-of-school for more than ten (10) days.  

¶ Non-Prescription Drug – Over-the-counter drug not authorized by a registered physician and not 
prescribed for the student. Student use is prohibited except in accordance with local school policy.  

¶ Permanent Expulsion – The student is removed from all public school property and activities or  

¶ Events for an indefinite period of time this action may be taken by the Board of Education or  

¶ Prescription Drug – Use of a drug (medication) authorized by a registered physician and prescribed 
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for the student. Student or parent should inform the school on the use of medically prescribed 
drug.  

¶ Profanity/Vulgarity – Writings, speech, or gestures that convey an offensive, obscene, or sexually 
suggestive message.  

¶ Robbery – Taking property from a person by force or violence, or threat of aggression. Sexual 
Assault/Offenses – Intentional sexual contact of a harmful or offensive manner.  

¶ Sexting- is the act of sending sexually explicit messages or photos electronically, primarily between 
mobile phones.  

¶ Short-Term Suspension – The student is suspended out of school up to ten (10) days by the local 
school administrator. The student may be suspended for an accumulation of offenses, as well as a 
major offense. Suspended students may make up those tests and assignments that the teacher 
determines will have impact on the student’s final grade and mastery of course content. 
Assignments that the teacher does not require to be made up will not count towards a student’s 
final grade. It is the student’s responsibility to make arrangements to make up work within five (5) 
school days upon return to school. During the term of suspension the student is not allowed on the 
school campus or at any school activity or school-sponsored event.  

¶ Student Disciplinary Panel – A three-member panel composed of an administrator, teacher, 
counselor, and social worker or school officials. The Panel hears evidence presented by the school 
system, the student, and parents when a student is referred by the local school Principal or his/her 
designee. The Panel has the authority to make decisions ranging from returning the student to the 
local school to recommending permanent expulsion of the student.  

¶ Tardiness – Failure to be in assigned place at the assigned time without a valid excuse.  

¶ Theft/Larceny – Unlawful taking and carrying away of property belonging to another person (while 
the building is occupied) with the intent to deprive the lawful owner of its use [See Burglary].  

¶ Transmission – The passing of any substance, article, or weapon to another person.  

¶ Truancy – The student stays out of school without permission or valid excuse.  

¶ Vandalism/Graffiti – The willful or malicious destruction or defacement of public or private 
property.  

¶ Waiver of Right to Attend Student Disciplinary Panel – Parents may sign a waiver if they cannot 
attend or do not elect to attend the hearing. By signing a waiver, the student and parent admit to 
the charges and accept the assigned consequences.  All appeal rights are waived.  In the event a 
parent or student does not attend the hearing, it will proceed as scheduled.  

¶ Weapon – An article or implement that can cause bodily harm. This includes guns, knives, razors, 
clubs, and nun chukka, or any other object intended to be used to inflict bodily harm, as identified 
in O.C.G.A. § 16-11-127.1.  

¶ Serious Discipline Offenses- There will be consequences for serious drug, weapon, and youth 
gang/hate group offenses on school property or at a school activity, function or event. The school 
system will be proactive. Each individual case will be reviewed.  
 

Manifestation Determination  

Manifestation Determination  
At specific times, and for certain violations of the student code of conduct, IDEA'S discipline procedures 
require school system to conduct what is known as a "manifestation determination review." The purpose 
of this review is to determine whether or not the child's behavior that led to the disciplinary infraction is 
linked to his or her disability.  
  
A MANIFESTATION DETERMINATION MUST OCCUR WITHIN 10 SCHOOL DAYS OF ANY DECISION TO 
CHANGE THE PLACEMENT OF A CHILD WITH A DISABILITY DUE TO A VIOLATION OF THE CODE OF 
CONDUCT. The manifestation determination review is conducted by child's parent and the relevant 
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members of the child's IEP Team, as determined by the parent and the school system.  
(NOTE: No manifestation determination review is required when a child is removed from his or her current 
placement for NOT MORE THAN 10 SCHOOL DAYS to an interim alternative educational setting (IAES), 
another setting or via suspension, and for additional removals of not more than 10 cumulative days in that 
same school year for separate incidents of misconduct, as long as those removals do not constitute a 
pattern. Schools may make such short-term removals for violations of a code of student conduct to the 
extent that such alternative settings are also applied to students without disabilities. In addition, schools 
may remove a student to an IAES school for not more than 45 school days without regard to whether the 
behavior is determined to be a manifestation of the child's disability in cases where a child carries or 
possesses a weapon to or at school, on school premises or at a school function; knowingly possesses or 
uses illegal drugs, or sells or solicits the sale of a controlled substance, while at school, on school premises, 
or at a school function; has inflicted serious bodily injury upon another person while at school, on school 
premises, or at a school function.)  
  
Questions or concerns, contact John A. Serrano, AASD School Superintendent or designee at 404-296 7101. 

 

Positive Behavioral Interventions Support (PBIS)  

 
PBIS Overview 
Positive Behavioral Interventions and Supports (PBIS) is a researched-based program that helps provide a 
clear system for all expected behaviors at the Atlanta Area School for the Deaf.  Use of PBIS fully throughout 
the schools is shown to reduce office referrals, disruptions, and negative behaviors as well as increase 
student independence, confidence and ultimately school achievement.  While many faculty and students 
may have assumptions of what is expected behavior, we cannot assume that everyone’s beliefs are similar.  
Through PBIS, we work to create and maintain a productive, safe environment in which ALL school 
community members have clear expectations and understandings of their role in the educational process. 
 
Proactive Approach to School Wide Discipline 
 
Schools that implement school-wide systems of positive behavior support focus in taking a team-based 
system approach and teaching appropriate behavior to all students in the school.  Schools that have been 
successful in building school-wide systems develop procedures to accomplish the following: 
 
1.  Behavioral expectations are defined.  These are defined in positive, simple rules.  AASD’s Panther Pride 
consists of: 

¶ P – Persist 

¶ R – Respect  

¶ I – Inspire 

¶ D – Dream 

¶ E - Excel  
 

The Panther PRIDE are defined in more detail for scenarios throughout the school. 
 
2.  Behavioral expectations are taught.  The behavioral expectations are taught to all students at all grade 
levels in specific and real contexts.   Teaching appropriate behaviors involves more than simply telling 
students what behaviors they should avoid.  Specific examples should be used.   
 

¶ Respect means raising your hand when you want to communicate or ask for help. 

¶ Paying attention 

¶ Respect means using ASL in common areas so everyone has access to the conversation. 
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¶ Proceed with a pass 

¶ Responsible means knowing classroom rules and following them. 

¶ Responsible means being on time. 

¶ Ready means having all materials and assignments. 

¶ Informing staff if bathroom needs attention. 

 
Behavioral expectations are taught using the same teaching formats applied to other subjects.  The general 
rule is presented, the rationale for the rule is discussed, positive examples (“right way”) are described and 
practiced and negative examples (“wrong way”) are described and modeled.  Students are given an 
opportunity to practice the “right way” until they demonstrate fluent performance. 
 
3.  Appropriate behaviors are acknowledged.  Once appropriate behaviors have been defined and taught, 
they need to be acknowledged on a regular basis.  AASD uses department wide systems as tools of 
encouragement and motivation.  Teachers/staff can reward students, whether they teach them or not.   
 
School Wide Expectations 
The general Panther PRIDE expectations for specific locations can be found throughout the school. 
 
Discipline and Consequences 
The incident form is available through SWIS (School-Wide Information System).  Behavior incident forms 
will be filled out if the one of the following occurs: 
 
¶ The behavior team is called/texted to come to a classroom or other location 

¶ An incident that requires the student to be removed  

¶ As determined by the teacher 

 
Serious Behaviors 
If a student exhibits the following behaviors, they can be automatically removed from the classroom: 
 

¶ Physical aggression towards a teacher/staff member 

¶ Physical aggression towards a student 

¶ Swearing AT a teacher/staff member 

¶ Threatening a student or staff member 

¶ Destruction of property 

¶ Drugs/Alcohol 

¶ Possession of a weapon 

¶ Fighting 

¶ Sexual harassment, assault or violation  

¶ Academic dishonesty, cheating or plagiarism 
 
Time in Office/ISS/OSS 
The department head and/or behavior team will determine time in the office or any suspension.  Teachers 
will be consulted at the discretion of the department head. The following will be taken into consideration 
when determining the consequence and the length of the consequence: 
 

¶ The parameters outlined in a Behavior Intervention Plan (BIP) if applicable 

¶ The age of the student- An elementary student and high school student would typically have 
different consequences for the same offense 

¶ The developmental level of the student- if a student cannot do work independently, then time in 
the office would be limited because then there is too much potential for positive interactions 
and/or escalation of behaviors 
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Classroom Management Plans 
Classroom management plans are an essential part of the daily instruction & classroom environment.  
Middle and high school teachers use the Kickboard Classroom Management Plan.  Elementary teachers will 
complete the form given to them.  If a teacher has an ongoing issue, assistance will be given from the PBIS 
team.   
 
Class Meetings ς Purposes:  

¶ To help students learn more about themselves and their feelings/reactions and those of their peers 

¶ Provide opportunity to express their personal opinions in a safe and supportive environment 

¶ To teach students positive behaviors 

¶ To become more aware of classroom culture, power struggles, relationships among classmates as 
well as identifying issues before they become fully developed 

¶ To provide a forum for students to discuss issues and potential solutions to problems particularly 
with behavior and bullying related issues.   
 

Class meetings are expected in each classroom at a specific date and time.  The goal is to build a sense of 
cohesion and community.  Teachers can have other meetings as needed to discuss issues or resolve 
problems that arise.  These issues can also become the topics for future class meetings.   
 
Elementary and middle school class meetings should be approximately 20 minutes long.  Curriculum and 
additional resources are available to teachers to help with class meetings.  Members of the PBIS Core Team 
are available to assist teachers with class meetings.  High School uses Habitudes, gender groupings as well 
as additional topics for their class meetings. A yearlong plan is established and followed by teachers. 
 
Ground Rules for Class Meetings 

¶ We raise our hands when we want to say something 

¶ Everyone has the right to comment or pass 

¶ We let others sign without interrupting 

¶ We can disagree without being disagreeable or saying mean things. 

¶ When talking about problems, we do not mention names 
  
Bullying  
In the event of bullying, if a student does not feel safe, they are to go to the SRC. Students can also complete 
bullying reporting forms that can be found outside Amy Cohen Efron's office.  Teachers can also make copies 
and keep some on hand. They can be found in the shared PBIS folder.  
 
Positive Behavioral Support Process  
AASD utilizes and recommends a variety of resources to address student behavioral concerns. Our discipline 
process includes appropriate consideration of school, state agency and community resources to help 
students resolve behavior difficulties. AASD administers Functional Behavioral Assessments (FBA) and 
develops individualized Behavior Intervention Plans (BIP) for students who engage in continual acts of 
misconduct, as well as, those who engage in even more serious misconduct.  
The Functional Behavioral Assessment (FBA) is a process for gathering information about an individual's 
problem behavior(s).  The Behavior Intervention Plan (BIP) is a written, individualized, behavior support 
plan based on a functional assessment of a student's behavior. The plan incorporates Positive Behavioral 
Support to address identified academic and behavior concerns. 
  

Progressive Discipline  

Progressive discipline is based on the belief that the degree of discipline will be in proportion to the severity 
of the behavior, the student’s previous discipline history, the student’s age and developmental level, and 
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other relevant factors, and that all due process procedures required by federal and state law will be 
followed." (O.C.G.A. § 20-2-735)  
 
The age appropriate progressive discipline process for students attending AASD is divided into three tiers. 
Each tier represents progressively more serious misbehavior and consequences. AASD administers 
discipline based on the severity of the misbehavior, as well as the developmental, cognitive and social 
functioning level of the students.  AASD does not utilize corporal punishment.   
 
AASD informs parents of all disciplinary actions.  The school invites parents to attend and participate in 
conferences to discuss chronic or serious behavior problems; to develop behavior intervention plans; to 
revise individualized education plans; and to implement behavior intervention strategies in the home 
environment.   
 
The General Assembly of Georgia requires that this code of conduct include language encouraging parents 
and guardians to inform their children of the consequences, including potential criminal penalties, of 
underage sexual conduct and crimes for which a minor can be tried as an adult.  
 
Tier I: Teacher-Managed  
AASD classroom teachers address minor student behaviors in the classroom in accordance to the teachers’ 
PBIS classroom management plans.   
 
Tier II: Administrator-Managed  
AASD assigns Tier II discipline for minor acts of misconduct which interfere with orderly school procedures, 
school functions, extracurricular programs, approved transportation, or a student's own learning process.  
AASD administrators and/or professional staff member may discipline students or refer the student to the 
School Superintendent.  This type of offenses are intermediate acts of misconduct that require 
administrative intervention. These acts include, but are not limited to, repeated, unrelated acts of minor 
misconduct and misbehaviors directed against persons or property but which do not seriously endanger 
the health, safety or wellbeing of others. AASD faculty/staff may consider initiation of behavior support 
services (FBA/BIP) if not already provided for the student.  
 
Tier III: Administrator-Managed  
Tier III discipline offenses are serious acts of misconduct including, but not limited to, repeated misbehavior 
that is similar in nature, serious disruptions of the school environment, threats to health, safety, or 
property, and other acts of serious misconduct. AASD faculty and staff are required to report these offenses 
to the School Superintendent. Offenses that threaten the health, safety, or well-being of others may result 
in immediate suspension of the student from the school and/or school-sponsored activities for up to three 
school days, pending disciplinary investigation of the allegations. AASD will initiate a Manifestation 
Determination and initiation of or revisions to Behavior Support Services (FBA and BIP). Student (as 
appropriate) and parent/guardian participation are required in the Manifestation Determination and 
development of Behavior Support Services.  
 
Note: Tier II differs from Tier III in that it strongly recommends a Manifestation Determination, and 
development of Behavior Support Services with student and parent/guardian participation. 
 
Tier III offenses represent the most serious acts of misconduct. AASD is required to immediately report 
these offenses to the School Superintendent and the appropriate representative of the Georgia 
Department of Education. These violations are so serious that they may require use of outside agencies 
and/or law enforcement. Criminal penalties may be imposed as a result of these acts. Any misconduct that 
threatens the health, safety, or well-being of others may result in immediate suspension of the student 
from the school and/or school-sponsored activities for up to three school days pending disciplinary 
investigation of the allegations. AASD requires completion of a Manifestation Determination and 
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completion or revision of Behavior Support Services (FBA and BIP), AASD requires parent/guardian 
participation in completing the Manifestation Determination and Behavior Support Services.  
 
Serious Offenses that may result in Change of Placement  
AASD utilizes discipline for students in grade six and above, or the age equivalent, whose behaviors cause 
them to be excluded from the regular school program. Examples of serious behaviors include chronically 
disruptive behavior, extremely violent behavior, and weapon possession. Because this type of disciplinary 
action results in placement in a separate alternative educational program for no less than ten days, students 
in this discipline level have benefit of due process, such as the process provided by the school discipline 
tribunal or the procedural safeguards and other requirements of IDEA 2004 and the Georgia Board of 
Education's special education rules.  
  
Change of Placement for Disciplinary Removals  
Georgia Public School Law authorizes the School Superintendent to order a change in placement for an 
AASD student to an appropriate interim alternative educational setting for more than 10 days, but for not 
more than 45 calendar days if:  

¶ The student carries a weapon to school or to a school function or possesses a weapon at school, on 
school property or at a school function under jurisdiction of the State School; or  

¶ The student knowingly possesses or uses illegal drugs or sells or solicits the sale of a controlled 
substance while at school or at a school function under the jurisdiction of the State School; or  

¶ The student inflicts serious bodily injury upon another person while at school, on school premises, 
or at a school function. The definition for serious bodily injury comes from US code, section 1365 
or Title 28 and must involve (a) a substantial risk of death, (b) extreme pain, (c) protracted and 
obvious disfigurement, or (d) protracted loss or impairment of the function of a bodily member, 
organ, or mental faculty.  

  
Student Disciplinary Tribunals  
Georgia law ensures Student Disciplinary Tribunals for students who allegedly commit a serious offense.  
The school convenes Student Disciplinary Tribunals as an evidentiary hearing to render a decision and 
impose disciplinary action.  
 
1. The AASD School Superintendent shall convene a Student Disciplinary Tribunal in the following cases: 

a. Where a student has committed an alleged assault or battery upon any AASD faculty/staff   
b. Where a student has committed an alleged assault or battery upon another student  
c. Where a student is alleged to have violated any school or system rule or engaged in any act 

of misconduct for which the School Principal recommends suspension longer than ten 
school days. 

  
2. Student Disciplinary Tribunals for the students attending the State Schools shall include one AASD 

administrative faculty member, one representative from the Georgia Department of Education, and a 
representative from the student's home school system. The AASD School Superintendent will 
collaborate with representatives from the student’s home school system to identify members to serve 
on the hearing tribunal and to schedule the hearing date.   

  
3.  The AASD School Superintendent will send a letter by certified mail to the student and student’s 

parents/ guardians containing a statement of the time, place and nature of the hearing, a statement of 
the matters asserted and charges against the student, a list of potential witnesses, a statement setting 
forth the right of the student to present evidence, cross-examine witnesses, and be represented by 
legal counsel. AASD must hold the hearing no later than ten school days after the beginning of the 
suspension.  
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4.  The AASD School Superintendent is responsible for presenting evidence in support of the charges 
against the student. The law permits all parties to present and respond to evidence and to examine 
and cross-examine witnesses on any and all issues. The school will give at least three days’ notice prior 
to the hearing to any teacher called as a witness. The hearing tribunal shall have made a verbatim, 
electronic, or written record of the hearing. This record shall be available to all parties but the cost of 
transcribing such record shall be borne by the party requesting the transcript.  

 
5.  The hearing tribunal shall render a decision finding whether the student committed the offense and, 

if so, the appropriate punishment. The hearing tribunal shall make a decision based solely on the 
evidence received at the hearing, including evidence presented by either party relevant to the 
appropriate recommended punishment.  The hearing tribunal shall render a decision in writing within 
ten days of the close of the record and shall furnish a copy of the decision to the student, his or her 
parents or legal guardians, the principal or his/her designee, the local school system representative 
and the Georgia Department of Education.  The decision of the hearing tribunal shall be final and shall 
constitute the decision of the Board of Education unless either party should appeal the decision to the 
Board of Education.  

 
6.  In the event a student or his/her parent does not wish to contest the charge(s) of violation(s) of the 

discipline rules of the Code of Conduct for which a tribunal has been requested, the student and parent 
may voluntarily accept the consequences prescribed by the school by signing a Waiver of Disciplinary 
Tribunal Hearing form. Such waiver shall specify the rule violation; the date and description of the 
incident, the prescribed consequences and an agreement to waive the opportunity to participate in a 
tribunal hearing, present evidence, cross-examine witnesses, and be represented by an attorney. The 
decision to waive the tribunal shall be final. The school or family cannot appeal the waiver.  The law 
requires the student, a parent, a local school system representative and the School Superintendent to 
sign the waiver. The School Superintendent has the authority to approve the disciplinary consequences 
set forth in the waiver.  

  
7.  Any party may appeal the decision of the hearing tribunal to the Board of Education by filing with the 

appropriate Department of Education representative, a written notice of appeal within twenty days 
from the date of the decision.  Such notice of appeal shall set forth the decision of the hearing tribunal 
and the basis of the appeal. Any decision of the hearing tribunal not appealed in this manner shall be 
final. The rule authorizes the AASD School Principal to suspend the disciplinary action imposed by 
tribunal pending the outcome of the appeal.  

 
8.  The Board of Education shall review the record of the hearing before the hearing tribunal, the decision 

of the hearing tribunal and the notice of appeal and shall render its decision in writing within ten days 
from the date it receives the notice of appeal. The Board will make a decision based solely on the record 
before the hearing tribunal and the Board shall not consider any other evidence in ruling on the appeal. 
The Board may find the facts to be different than those found by the hearing tribunal and the Board 
may change the punishment, in accordance with state law.  

 
9.  Any AASD student subject to a disciplinary hearing who withdraws from the AASD prior to the hearing 

must appear before a Disciplinary Hearing Tribunal to determine the student's eligibility to return to 
AASD or another State School in the event the student ever seeks to return to AASD or enroll in another 
State School.  Alternatively, AASD may, in its discretion, proceed with the tribunal in accordance with 
this policy despite the student's withdrawal from the school. 

 
School Safety Zones  
Georgia law designates that the area in or within 1000 feet of school property is a “School Safety Zone.”  
This law makes it unlawful for any person to carry, possess, or have under his/her control any weapons or 
explosive compound in AASD buildings, on AASD property, within a 1000 feet of AASD property, at an AASD 
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function, or on a bus furnished by AASD.  Violation is a felony punishable by a fine up to $10,000.00, 
imprisonment for not less than two (2) years and not more than ten (10) years, or both.    
 
Search and Seizure  
AASD faculty and staff are committed to making AASD a safe school. Georgia public school law authorizes 
schools to conduct searches and seize materials that threaten the safety of the school.   Whenever 
reasonable suspicion exists that a student possesses unauthorized materials, contraband, drugs, or other 
items deleterious to the safety and welfare of the school community, AASD may conduct a search under 
the following guidelines:  

¶ There is reason to suspect that the student (s) has violated school rules or that the health, safety or 
welfare of students may be in danger.  The school may conduct searches of individual students at any 
time when AASD employees suspect the student may have violated a law or school rule.  The school 
may conduct a search of personal items without the student being present.  

¶ AASD employees have the authority to seize illegal items (firearms, weapons, and drugs) or other 
possessions reasonably determined to be a threat to the safety and security of others, or that might 
interfere with school purposes. Students should not pick up or handle any illegal items.  Touching or 
handling any contraband constitutes possession, even though the student does not own the item and 
did not bring it on school property.  

¶ AASD employees have the authority to remove from a student’s person items used to disrupt or 
interfere with the educational process.   

¶ Student book bags, desks, lockers, and other school property may be subject to search without 
further notice to students or parents. The law authorizes schools to use “drug-sniffing” dogs or metal 
detectors to conduct such searches. Students are responsible for all items found in their book bags, 
lockers, vehicles and desks.  Where applicable, students are required to submit to the school office a 
key or combination for locks on their lockers.  

¶ This law also authorizes schools to use breathalyzers if reasonable suspicion of alcohol use exists or 
passive alcohol sensors to determine if a student is under the influence of alcohol.  

¶ Upon entry into a school or program that uses restraints and monitored seclusion, a student’s parent 
should be notified in writing that these techniques may be used but are only used in situations in 
which the students is in immediate danger to himself/herself or others.    

Offenses and Consequences  

 
The consequence matrix serves as a guide for administrators and teachers/staff to determine appropriate 
consequences for high school students based on the nature of the violations, behavior history, students’ 
disabilities and needs.  
 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Academic Dishonesty- 
receiving or providing 
unauthorized assistance on 
classroom projects, 
assignments or exams 

1 

Intentional receiving or 
providing of unauthorized 
assistance on classroom 
projects, assessments and 
assignments.  

1-3 Redo 
Assignment 

2 (ISS 1-5)/3 (ISS 3-7)  

2 

Intentional plagiarism or 
cheating on a minor 
classroom assignment or 
project.  Includes but is not 
limited to intentional 
dishonesty on minor 
classroom projects, 
assignments, homework, 
etc.   

1-3 Redo 
Assignment 

2 (ISS 1-5)/3 (ISS 3-7)  
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3 

Intentional plagiarism or 
cheating on a major exam, 
statewide assessment or 
project or the falsification of 
school records.  Level 3 may 
be used for students that 
violate the school policy on 
academic dishonesty three 
or more times during the 
same year.  

1-3 Redo 
Assignment 

2 (ISS 1-5)/3 (OSS 3-
7) 

 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Alcohol- Violation of laws or 
ordinances prohibiting the 
manufacture, sale, purchase, 
transportation, possession, 
or consumption of 
intoxicating alcoholic 
beverages or substances 
represented as alcohol. 
Students under the influence 
alcohol may be included if it 
results in disciplinary action.  

1 
Unintentional possession of 
alcohol 

 

1 (ISS 1-5)/ 2 (ISS 3-
7)/ 3 (OSS 5-10) 
/Report to Law 
Enforcement 

 

2 
Under the influence of 
alcohol without possession 

 

1 (ISS 1-5)/ 2 (ISS 3-
7)/ Report to Law E. 

3 (OSS 10) * 

3 

Violation of laws or 
ordinance prohibiting the 
manufacture, sale, 
purchase, transportation, 
possession, or consumption 
of alcoholic beverages or 
substances represented as 
alcohol 

 

1 (OSS 1-5)/ 2 (OSS 
3-7)/ Report to Law 
Enforcement 

3 (OSS 10)  * 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Arson- Unlawful and 
intentional damage or 
attempted damage to any 
real or personal property by 
fire or incendiary devices.  

2 

Attempt to commit arson or 
use of matches, lighters or 
incendiary devices at 
school; includes but not 
limited to the use of 
fireworks/Includes but is 
not limited to trashcan fires 
without damage to school 
property.  

 

1 (ISS 1-5)/ 2 (ISS 3-
7)/ 3 (OSS 5-10)/ 
Report to Law 
Enforcement 

 

Note: Possession of fireworks 
or incendiary devices must 
be reported as "Possession of 
Unapproved Items". Use of 
such items should be 
reported as Arson.  

3 

Intentional damage as result 
of arson-related activity or 
the use of an incendiary 
device/Includes but not 
limited to setting fires to 
school property 

Restitution 
1 (OSS 1-5)/ 2 (OSS 
3-7)/ Report to Law 
Enforcement 

3 (OSS 10) * 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Battery- Intentional touching 
or striking of another person 
to intentionally cause bodily 
harm.  (Note: The key 
difference between battery 
and fighting is that fighting 
involves mutual 
participation.) 

1 

Intentional physical attack 
with the intent to cause 
bodily harm resulting in no 
bodily injuries 

 

1 (ISS 1-5)/ 2 (ISS 3-
7)/3 (OSS 5-10) 

 

2 

Intentional physical attack 
with the intent to cause 
bodily harm resulting in 
mild or moderate bodily 
injuries 

 

1 (OSS 1-5)/ 2 (OSS 
3-7)/ Report to Law 
Enforcement 

3 (OSS 5-10)  * 

3 

Intentional physical attack 
with the intent to cause 
bodily harm resulting in 
severe injuries or any 
physical attack on school 
personnel; Level 3 may be 
used for students that 
violate the school policy on 

 

1 (OSS 1-5)/ 2 (OSS 
3-7)/  Report to Law 
Enforcement 

3 (OSS 5-10) * 
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battery three or more times 
during the same school 
year.  

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Bullying- A pattern of 
behavior, which may include 
written, verbal, physical acts, 
or through a computer, 
computer system, computer 
network, or other electronic 
technology occurring on 
school property, on school 
vehicles, at designated school 
bus stops or at school related 
functions that is so severe, 
persistent, or pervasive so as 
to have the effect of 
substantially interfering with 
a student's education, 
threatening the educational 
environment, or causing 
substantial physical harm or 
visibly bodily harm.  

1 

First Offense of bullying as 
defined in Georgia Code 
Section 20-2-751.4  Includes 
but is not limited to a 
pattern of unwanted 
teasing, threats, name 
calling, intimidation, 
harassment, humiliation, 
hazing, physical attacks, 
extortion, social exclusion, 
coercion, spreading of 
rumors or falsehoods, 
gossip, stalking, or using any 
type of electronic means to 
harass or intimidate.  

 1 (ISS 1-5)  

2 

Second incident of bullying 
as defined in Georgia Code 
Section 20-2-751.4. Includes 
but is not limited to a 
pattern of unwanted 
teasing, threats, name 
calling, intimidation, 
harassment, humiliation, 
hazing, physical attacks, 
extortion, social exclusion, 
coercion, spreading of 
rumors or falsehoods, 
gossip, stalking, or using any 
type of electronic means to 
harass or intimidate.  

 2 (ISS 3-7)  

3 

Repeated acts, as defined in 
Georgia Code Section 20-2-
7514, occurring on school 
property or school 
possession that is a willful 
attempt or threat to inflict 
injury, or apparent means 
to do so, any display of 
force that puts victim at fear 
of harm, any written, verbal 
or physical act that 
threatens, harasses or 
intimidates; causes another 
person physical harm; 
interferes with a student's 
education; so severe and 
pervasive intimidated or 
threatens educational 
environment.  

 Report to Law 
Enforcement 

3 (OSS 5-10) * 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Breaking/Entering Burglary 3 

Unlawful or unauthorized 
forceful entry into a school 
building or vehicle (with or 
without intent to commit 
theft).  (Note: The key 
difference between 
Trespassing and Breaking & 
Entering-Burglary is that 
Trespassing does not 
include forceful entry into 
school building.) 

Restitution 
1 (ISS 1-5)/ 2 (ISS 3-
7)/ Report to Law 
Enforcement 

3 (OSS 7-10)/ 
Report to Law 
Enforcement *  
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Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Classroom Disruption- 
Outside(Student Incivility) 

1 

Minor disruption that 
includes not following 
hallway, restroom, cafeteria 
and other school area 
behavior matrix rules 

1 to 3 4-6 Detention 7-(ISS 1-5)**  

2 

Major disruption outside 
classroom that requires 
administrative intervention. 

 1-4 (ISS 1-5)/5 (OSS 
3-7)**  

6 (OSS 7-10)* 

3 

Pattern of major disruptions 
during the same school 
year. Documentation of Tier 
1-3 interventions 
implemented and 
effectiveness.  

 Report to Law 
Enforcement 

 (OSS 10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Classroom Disruption 
(Student Incivility) 

1 

Minor disruption that 
includes not following 
classroom behavior matrix 
rules 

1 to 3 4-6 Detention 7-(ISS 1-5)**  

2 

Major classroom disruption 
that stops instruction for an 
extended period of time and 
requires administrative 
intervention 

 1-4 (ISS 1-5)/5 (OSS 
3-7)**  

6 (OSS 7-10)* 

3 

Pattern of major disruptions 
during the same school 
year. Documentation of Tier 
1-3 interventions 
implemented and 
effectiveness.  

 Report to Law 
Enforcement 

 (OSS 10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Computer/Internet Misuse   
Use of a school computer for 
anything other than 
instructional purposes or 
unauthorized use of a 
computer or computer 
network with the intention of 
deleting, obstructing, 
interrupting, altering, 
damaging, or in any way 
causing the malfunction of 
the computer, network, 
program(s) or data.  

2 

Unauthorized use of school 
computer for anything other 
than instructional purposes. 
Includes but not limited to 
computer misuse, using 
computer to view 
inappropriate material, and 
violation of school 
computer use policy.  

 

1-2 (ISS 1-5), 3 (ISS 
3-7), Supt. Decision 
on reporting to  Law  
Enforcement 

4 (OSS 5-10) 

3 

Unauthorized use of a 
computer or computer 
network with the intention 
of deleting, obstructing, 
interrupting, altering, 
damaging, obtaining 
confidential information or 
in any way causing the 
malfunction of the 
computer, network, 
program(s) or data; includes 
disclosure of a number, 
code, password, or other 
means of access to school 
computers or the school 
system computer network 
without proper 
authorization. Includes but 
not limited to hacking, using 
school computer to change 
or alter school records 
(grades, attendance, 
discipline, etc.) 

Restitution 

1 (ISS 3-7)/ Supt. 
Decision on 
reporting to Law 
Enforcement  

2 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 



55 

 

Defiance/Willful Refusal 
(Student Incivility) 

1 
Failure to comply with 
instructions 

1 
2-3 (Detention)/4 
(ISS 1-5) 

5 (OSS 3-7)/6 (OSS 
5-10)* 

2 

Blatant insubordination; 
willfully and defiantly 
refuses to immediately 
follow school staff directives 

 

1 (Detention)/2-3 
(ISS 1-5) 

4 (OSS 3-7)/5 (OSS 
5-10)* 

3 

Pattern of blatant 
insubordination; 
Documentation of Tier 1-3 
interventions. 

 

Report to Law 
Enforcement 

(OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Disorderly Conduct   Any act 
that substantially disrupts 
the orderly conduct of a 
school function, substantially 
disrupts the orderly learning 
environment, or poses a 
threat to the health, safety, 
and/or welfare of students, 
staff or others. (Includes 
disruptive behaviors on 
school buses) 

1 

Creating or contributing to a 
moderate disturbance that 
substantially disrupts the 
normal operation of the 
school environment but 
doesn't pose a threat to the 
health or safety of others.  

 

1 (ISS 1-5)/ 2 (ISS 3-
7)**  

3 (OSS 5-10)* 

2 

Creating or contributing to a 
severe disturbance that 
substantially disrupts the 
normal operation of the 
school environment but 
doesn’t pose a threat to the 
health or safety of others; 
may represent a repeat 
action.  

 

1 (ISS 3-7) 2 (OSS 5-10)* 

3 

Creating or contributing to a 
severe disturbance that 
substantially disrupts the 
school environment or 
poses a threat to the health 
and safety of others.  Level 
3 may be used for students 
that violate the school 
policy on disorderly conduct 
three or more times during 
the same school year.  

 

Report to Law 
Enforcement 

(OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Disrespect to Teacher/Staff 
(incivility) 

1 

Disrespect to school 
personnel that is generally 
considered disrespectful 
actions.  

1 to 2 
3(ISS 1-5)/4 (ISS 2-
5)**,  

5 (OSS 3-7)/6(OSS 
5-10)* 

2 
Inappropriate language 
directed towards school 
personnel. 

 1 (ISS 1-5)/2 (ISS 2-
5)**,  

3(OSS 3-7)/4(OSS 
5-10)* 

3 

Pattern of major disruptions 
during the same school 
year. Documentation of Tier 
1-3 interventions 
implemented and 
effectiveness.  

 Report to Law 
Enforcement 

 (OSS 10)* 

Dress Code Violation 1 

Non-invasive and non-
suggestive clothing, jewelry, 
book bags or other articles 
of personal appearance.  
Pursuant to local dress 
codes, dress code violations 
for Level 1 may include but 
are not limited to bare feet; 
trousers, slacks, shorts worn 
below waist level; no belt; 
clothing that is excessively 
baggy or tight; skirts or 
shorts that are shorter than 
mid-thigh; sunglasses worn 
inside the building; hats, 
caps, hoods, sweatbands 

1 to 2 
3-4 (Detention)/5-6 
(ISS 1-5) 
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and bandanas or other head 
wear worn inside school 
building 

2 

Invasive or suggestive 
clothing, jewelry, book bags 
or other articles of personal 
appearance. Pursuant to 
local dress codes, dress 
code violations for Level 2 
may include but are not 
limited to depiction of 
profanity, vulgarity, 
obscenity or violence; 
promote the use or abuse of 
tobacco, alcohol or drugs; 
creates a threat to the 
health and safety of other 
students; creates a 
significant risk of disruption 
to the school environment; 
clothing worn in such a 
manner as to reveal 
underwear, cleavage or 
bare skin; spaghetti straps, 
strapless tops, halter tops, 
see-through or mesh 
garments or other clothing 
that is physically revealing, 
provocative or contains 
sexually suggestive 
comments.  

1 
2(Detention)/3-4 
(ISS 1-5) 

 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Drug Possession  Unlawful 
use, cultivation, 
manufacture, distribution, 
sale, purchase, possession, 
transportation, or 
importation of any controlled 
drug or narcotic substance, 
or equipment or devices used 
for preparing or using drugs 
or narcotics; or any 
medication prescribed to a 
student or purchased over 
the counter and not brought 
to the office upon arrival to 
school.  (Not included alcohol 
and tobacco) 

1 

Unintentional possession of 
prescribed or over the 
counter medication. Does 
not include the possession 
of narcotics or any illegal 
drugs.  Does not include 
auto-injectable epinephrine 
as properly administered 
pursuant to O.C.G.A. 20-2-
776.  

 1 (ISS 1-5)/2 (ISS 3-7) 3 (OSS 5-10)* 

2 

Any medication prescribed 
to a student or purchased 
over-the-counter and not 
brought to the office upon 
arrival to school.  Does not 
include auto-injectable 
epinephrine as properly 
administered pursuant to 
O.C.G.A. 20-2-776.  

 

1 (ISS 1-5)/2 (ISS 3-7) 3 (OSS 5-10)* 
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3 

Unlawful use, cultivation, 
manufacture, distribution, 
sale, purchase, possession, 
transportation, or 
importation of any 
controlled drug or narcotic 
substance, or equipment or 
devices used for preparing 
or using drugs or narcotics.  
Does not include auto-
injectable epinephrine as 
properly administered 
pursuant to O.C.G.A. 20-7-
776.  

 

Report to Law 
Enforcement 

(OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Electronic Violation 
(Possession of Unapproved 
Items) 

1 

Use of any electronic 
device, including but not 
limited to paging devices, 
cellular phones, smart 
phones, walk-talkies, and 
similar devices for non-
instructional purposes 
during instructional class 
time or in areas deemed off 
limits for electronic device 
use by administrator.  

1 to 2 
3(Detention)/4-5 
(ISS 1-3)**  

 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Fighting Mutual participation 
in a fight involving physical 
violence where there is no 
one main offender and an 
intent to harm.  (Note: The 
key difference between 
fighting and battery is that 
fighting involves mutual 
participation.) 

1 

Physical confrontation 
between two or more 
students with the intent to 
harm resulting in no body 
injuries; no injuries 

 1  (OSS 1-5)/ 2 (OSS 
3-7)**  

 3 (OSS 5-10)* 

2 

A physical confrontation 
between two or more 
students with the intent to 
harm resulting in mild or 
moderate bodily injuries. 
Mild or moderate injuries 
may include but are not 
limited to scratches, bloody 
noses, bruises, black eyes, 
and other marks on the 
body.  

  1 (OSS 3-7)**  2 (OSS 5-10)* 

3 

A physical confrontation 
between two or more 
students with the intent to 
harm resulting in severe 
bodily injuries.  Level 3 may 
be used for students that 
violate the school policy on 
fighting three or more times 
during the same school 
year.  Repeated physical 
confrontation resulting in 
severe injuries that require 
medical attention.  

  (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Gambling 

 
Engaging in a game or 
contest in which the 
outcome is dependent upon 
chance even though 
accompanied by some skill, 
and in which a participant 
stands to win or lose 
something of value.  

Restitution 
1 (Detention)/2 (ISS 
1-5)/3 (ISS 3-7) 

4 (OSS 5-10) 
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Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Gang-related Activities:  Any 
group of three or more 
students with a common 
name or common identifying 
signs, symbols, tattoos, 
graffiti, or attire which 
engage in school disruptive 
behavior.  

2 

Wearing or possessing gang-
related apparel; 
communicating either 
verbally or non-verbally to 
convey membership or 
affiliation with a gang.  
Examples include but not 
limited to possession or 
wearing of gang-related 
clothing, jewelry, emblems, 
badges, symbols, signs, or 
using colors to convey gang 
membership or affiliation; 
gestures, handshakes, 
slogans, drawings, etc.  to 
convey gang membership or 
affiliation; committing any 
other illegal act or other 
violation of school policies 
in connection with gang 
related activity.  

 
1 (ISS 1-5)/2 (ISS 3-
7)/ Report to Law 
Enforcement 

 

3 

Wearing or possessing gang-
related symbols or slogans, 
threatening or intimating on 
behalf of a gang, the 
requirement or payment for 
protection, or insurance 
through a gang.  Level 3 
should be used for students 
who display a pattern of 
violating the school policy 
related to gang activity.   
Examples include but not 
limited to soliciting students 
for gang membership; 
tagging or defacing school 
or personal property with 
symbols or slogans intended 
to convey or promote 
membership or affiliation in 
any gang; requiring 
payment for protection, 
insurance, otherwise 
intimidating or threatening 
any person related to gang 
activity; inciting other 
students to intimidate or to 
act with physical violence 
upon any other person 
related to gang activity.   

 1 (OSS 3-7)/ Report 
to Law Enforcement 

2 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Homicide Killing of one 
human being by another 

3 

Includes but is not limited to 
shooting, stabbing, choking, 
bludgeoning, etc.  

 Report to Law 
Enforcement 

(OSS 10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Inappropriate Language 1 
Use of vulgar or 
inappropriate language 
towards another student. 

1 to 2 
3-4 (ISS 1-5)/5 (ISS 3-
7)**  

6 (OSS 5-10) 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Kidnapping   

 
The unlawful and forceful 
abduction, transportation, 
and/or detention of a 
person against his/her will.  

 Report to Law 
Enforcement 

(OSS 10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 
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Other- Attendance Related 1 

Repeated or excessive 
unexcused absences or 
tardies; including failure to 
report to class, skipping 
class (beyond 10 minutes), 
leaving school without 
authorization, or failure to 
comply with disciplinary 
sanctions.   

 

1 (Detention)/2-3 
(ISS 1-5)**  

4 (OSS 1-5)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Other Disciplinary Event 1 

Discipline event not listed in 
Code of Conduct that 
warrants intervention and 
consequences.   Expulsion is 
not an option as 
consequences.  

Opt Opt Opt 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Possession of Unapproved 
Items -The use or possession 
of any unauthorized item 
disruptive to the school 
environment. (Note: The use 
of fireworks or incendiary 
devices must be coded as 
Arson.) 

1 

The possession of any 
unauthorized item. Does 
not include the possession 
of fireworks, matches, toy 
weapons, or other items 
that can be construed as 
dangerous.  

1 
2-3 (Detention)/4 
(ISS 1-5)  

5 (ISS 3-7) 

2 

The use of the any 
unauthorized item (i.e. toys, 
mobile devices, or gadgets).  
Does not include the 
possession of fireworks, 
matches, toy weapons, or 
other item that can be 
constructed as dangerous.  

1 
1 (Detention)/2 (ISS 
1-5) 

3 (OSS 3-7) 

3 

The use or possession of 
unauthorized items 
including but not limited to 
matches, lighters, toy guns 
or other items that can be 
construed as dangerous or 
harmful to the learning 
environment; Includes the 
possession of fireworks but 
the use of fireworks should 
be coded as Arson; Level 3 
should be used for students 
who display a pattern of 
violating the school policy 
related to unapproved 
items.  

 1 (OSS 1-5)/2 (OSS 
3-7) 

3 (OSS 10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Providing False Information 1 
Issuing false reports on 
other students. 

1 to 2 
3 (Detention)/4 (ISS 
1-5) 

 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Providing False Information 3 

Includes but not limited to 
issuing false reports on 
school staff.  Examples 
include but not limited to 
false reports of ethics 
violations.  

 Report to Law 
Enforcement 

OSS (5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Repeated Offenses - 
Collection of state reportable 
offenses occurring within a 
single academic year.  
Students provided Tier 1-3 

3 
Collection of major 
incidents 

 Report to Law 
Enforcement 

OSS (5-10)* 
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interventions with no 
evidence of progress.  

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Robbery- The taking of, or 
attempting to take, anything 
of value that is owned by 
another person or 
organization under 
confrontational 
circumstances by force or 
threat of force or violence 
and/or by putting the victim 
in fear.   

2 
Robbery without  the use of 
a weapon, taking something 
by force or threat of force 

 

1 (OSS 1-5)/ 2 (OSS 
3-7)/Supt . Decision 
on reporting  to Law 
Enforcement 

3 (OSS 5-10)* 

3 

Robbery with  the use of a 
weapon, taking something 
by force or threat of force.   

 

1 (OSS 3-7)/ Report 
to Law Enforcement 

2 OSS (5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Serious Bodily Injury 3 

Infliction of "bodily harm" 
that dismembers, disfigures, 
cause permanent loss of a 
limb, or function of an 
organ and causes 
substantial risk of death.   

 

Report to Law 
Enforcement 

OSS (5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Sexual Battery 3 

Oral, anal, or vaginal 
penetration against the 
person's will or without 
consent; touching of private 
body parts of another 
person either through 
human contact or using an 
object forcibly or against 
the person's will or where 
the victim did not or 
incapable of giving consent.  
Includes but is not limited to 
rape, fondling, child 
molestation, indecent 
liberties and sodomy.  

 

Report to Law 
Enforcement 

OSS (5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Sexual Harassment - Non-
physical and unwelcome 
sexual advances, lewd 
gestures or verbal conduct or 
communication of a sexual 
nature; requests for sexual 
favors; possession of sexually 
explicit images; gender-based 
harassment that creates an 
intimidating hostile, or 
offensive educational or 
work environment.  

1 

Comments that perpetuate 
gender stereotypes or 
suggestive jokes that are 
not directed towards 
specific individuals. Includes 
but not limited to 
insensitive or sexually 
suggestive comments or 
jokes.  

1 
2 (Detention)/3 (ISS 
1-5) 

 

2 

Comment that perpetuate 
gender stereotypes, 
suggestive jokes or lewd 
gestures that are directed 
toward specific individuals 
or group of individuals.   

 1(Detention)/2 (ISS 
1-5)/3 (ISS 3-7) 

4 (OSS 5-10) 

3 

Physical or non-physical 
sexual advances; requests 
for sexual favors; Level 3 
may be used for students 
that violate the school 
policy on sexual harassment 
three or more times during 
the same school year.  

 1 (ISS 1-5)/2 (OSS 3-
7) 

3 (OSS 5-10) 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 
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Sexual Offense  Unlawful 
sexual behavior, sexual 
contact without force or 
threat of force, or possession 
of sexually explicit images, 
can be consensual 

1 

Inappropriately sexually-
based physical contact 
including but not limited to 
public groping.  
Inappropriate bodily 
contact, or any other sexual 
contact not covered in 
levels 2 or 3.   

1 
2 (Detention)/3-4 
(ISS 1-5)/ 5 (OSS 3-7) 

6 (OSS 5-10)* 

2 

Inappropriate sexually-
based behavior including 
but not limited to sexting, 
lewd behavior, possession 
of pornographic materials; 
simulated sex acts.  

 1-2(ISS 1-5)/ 3 (OSS 
3-7) 

4 (OSS 5-10)* 

3 

Engaging in sexual activities 
on school grounds or during 
school activities.  Examples 
include but not limited to 
oral, anal, or vaginal 
penetration; pimping; 
prostitution; indecent 
exposure of private body 
parts.  

 Report to Law 
Enforcement 

OSS (5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Theft/Larceny   The unlawful 
taking property belonging to 
another person or entity (e.g. 
school) without threat, 
violence or bodily harm.  
(Note: The key difference 
between larceny/theft/ and 
robbery is that the threat of 
physical harm or actual 
physical harm is involved in a 
robbery.) 

1 

The unlawful taking of 
property belonging to 
another person or entity 
that does not belong to the 
student with a value 
between $25 and $100.   

1-3 Restitution 

1 (ISS 1-5)/2 (ISS 2-
5)/3 (OSS 3-6)**/3 - 
Report to Law 
Enforcement  

4 (OSS 5-10)* 

2 

The unlawful taking of 
property belonging to 
another person or entity 
that does not belong to the 
student with a value  
between $100 and  $250.   

1-3 Restitution 
1 (ISS 1-5)/2 (ISS 3-
7)**/ Report to Law 
Enforcement 

3 (OSS 5-10)* 

3 

The unlawful taking of 
property belonging to 
another person or entity 
that does not belong to the 
student with a value  
exceeding  $250.  Level 3 
may be used for students 
that violate school policy on 
larceny/theft three or more 
times during the same 
school year.  

1-3 Restitution 
1 (OSS 1-5)/2 (OSS 
3-7)**/ Report to 
Law Enforcement  

3 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Threat/Intimidation- Any 
threat through written or 
verbal language or act which 
creates a fear of harm and/or 
conveys a serious expression 
of intent to harm or violence 
without displaying a weapon 

2 

Physical, verbal or electronic 
threat which creates fear of 
harm without displaying a 
weapon or subjecting 
victims to physical attack.  

 

1 (ISS 1-5)/2 (ISS 3-
7)**  

3 (OSS 5-10)* 
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and without subjecting the 
victim to actual physical 
attack 

3 

School-wide physical, verbal 
or electronic threat which 
creates fear of harm 
without displaying a 
weapon or subjecting 
victims to physical attack; 
Note: students that display 
a pattern of behavior that is 
so severe, persistent, or 
pervasive so as to have the 
effect of substantially 
interfering with a student's 
education, threatening the 
educational environment, or 
causing substantial physical 
harm, threat of harm or 
visibly bodily harm may be 
coded as bullying. Includes 
but not limited to bomb 
threats or unauthorized 
pulling of the fire alarm.  

 

1 (OSS 1-5)/2 (OSS 
3-7)**/  Report to 
Law Enforcement  

3 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Tobacco/Vape Possession- 
Possession, use, distribution, 
or sale of tobacco/vape 
products on school grounds, 
at school-sponsored events, 
and on transportation to and 
from school.   

1 
Unintentional possession of 
tobacco/vape  products 

 

1 (ISS 1-5)/2 (ISS 3-7) 3 (OSS 5-10)* 

2 
Use of or knowledgeable 
possession of tobacco/vape 
products 

 

1 (ISS 1-5)/2 (OSS 3-
7) 

3 (OSS 5-10)* 

3 

Distribution and/or selling 
tobacco/vape products; 
Level 3 may be used for 
students that violate school 
policy three or more times 
during the same school 
year.  

 

1 (OSS 3-7) 2 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Trespassing- Entering or 
remaining on a public school 
campus without 
authorization or invitation 
and with no lawful purpose 
for entry. Note: The key 
difference between 
Trespassing and Breaking & 
Entering -Burglary is that 
Trespassing does not include 
forceful entry into the school 
building. 

2 

Entering or remaining on 
school grounds or facilities 
without authorization and 
with no lawful purpose 

 

1 (ISS 1-5)/2 (ISS 3-7) 3 (OSS 5-10)* 

3 

Entering or remaining on 
school grounds or facilities 
without authorization and 
with no lawful purpose. 
Refusing to leave school 
grounds after a request 
from school personnel; 
Level 3 may be used for 
students that violate the 
school policy on trespassing 
three or more times during 
the same school year.  

 

1 (ISS 3-7)/ Report 
to Law Enforcement  

2 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Vandalism- The willful and/or 
malicious destruction, 
damage, or defacement of 
public or private property 
without consent.  

2 

Participating in the minor 
destruction, damage or 
defacement of school 
property or private property 
without permission.  

 Restitution 2 (ISS 1-5)/3 (ISS 3-7)  
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3 

Participation in the 
willful/malicious 
destruction, damage or 
defacement of school 
property or private property 
without permission;  Level 3 
may be used for students 
that violate the school 
policy on vandalism three or 
more times during the same 
school year.  

Restitution 
1 (ISS 3-7)/ Report 
to Law Enforcement 

2 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Weapons/Knife- The 
possession, use, or intention 
to use any type of knife 

1 

Unintentional possession of 
a knife or knife-like item 
without intent to harm or 
intimidate 

1- Confiscate 
weapon 

2(ISS 1-5)/3(ISS 3-7) 4 (OSS 5-10)* 

2 

Intentional possession of a 
knife or knife-like item 
without the intent to harm 
or intimidate 

 
1(OSS 1-5)/ 2(OSS 3-
7)/ Report to Law 
Enforcement  

3 (OSS 5-10)* 

3 

Intentional possession, use 
or intention to use a knife or 
knife-like item with the 
intent to harm or intimidate 

 1(OSS 3-7)/ Report 
to Law Enforcement  

2 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Weapons-Handgun 3 

Intentional or unintentional 
possession or use of a 
handgun in  a manner that 
could produce bodily harm 
or fear of harm 

 

1- Report to Law 
Enforcement 

OSS (5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 

Weapons/Other- The 
possession, use, or intention 
to use any instrument or 
object that is used or 
intended to be used in a 
manner that may inflict 
bodily harm (does not 
include knives or firearms) 

2 

Unintentional possession of 
a weapon, other than knife 
or firearm, or simile of a 
weapon that could produce 
bodily harm or fear of harm. 
Includes but is not limited to 
razor blades, straight-edge 
razors, brass knuckles, 
blackjacks, bats, clubs, nun 
chucks, throwing stars, stun 
guns, tasers, etc.  

 

1 (ISS 1-5)/2 (ISS 3-7) 3 (OSS 5-10)* 

3 

Intentional possession of a 
weapon, other than knife or 
firearm, or simile of a 
weapon that could produce 
bodily harm or fear of harm. 
Includes but is not limited to 
razor blades, straight-edge 
razors, brass knuckles, 
blackjacks, bats, clubs, nun 
chucks, throwing stars, stun 
guns, tasers, etc.  

 

1 (OSS 1-5)/ 2 (OSS 
3-7)  Report to Law 
Enforcement 

3 (OSS 5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 
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Weapons/Rifle-The term 
''rifle'' means a weapon 
designed or redesigned, 
made or remade, and 
intended to be fired from the 
shoulder and designed or 
redesigned and made or 
remade to use the energy of 
an explosive to fire only a 
single projectile through a 
rifled bore for each single 
pull of the trigger. The term 
''shotgun'' means a weapon 
designed or redesigned, 
made or remade, and 
intended to be fired from the 
shoulder and designed or 
redesigned and made or 
remade to use the energy of 
an explosive to fire through a 
smooth bore either a number 
of ball shot or a single 
projectile for each single pull 
of the trigger. [Pursuant to 
Gun-Free Schools Act - Public 
Law 107-110, Section 4141] 

3 

Intentional or unintentional 
possession or use of a rifle 
or shotgun in a manner that 
could produce bodily harm 
or fear of harm 

 

1- Report to Law 
Enforcement 

OSS (5-10)* 

Disciplinary Infraction Level Definition of Infraction 
Teacher 

managed/Tier 1 
Administrator 

Managed/Tier 2 
Administrative 
Managed/Tier 3 
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Other Firearms- other than 
handguns, rifles, or shotguns 
as defined in 18 USC 921. 
Includes any weapon 
(including started gun) which 
will or is designed to or may 
readily be converted to expel 
a projectile by the action of 
any explosive; the frame or 
receiver of any weapon 
described above; any firearm 
muffler or firearm silencer; 
any destructive device, which 
includes any explosive, 
incendiary, or poison gas (i.e. 
bomb, grenade, rocket 
having a propellant charge 
more than 4 ounces, missile 
having an explosive or 
incendiary charge of more 
than ¼ ounce, mine, or 
similar device); any weapon 
which will, or which may be 
readily converted to, expel a 
projectile by the action of an 
explosive or other propellant, 
and which has any barrel 
with a bore of more than ½ 
inch in diameter; any 
combination or parts either 
designed or intended for use 
in converting any device into 
any destructive device 
described above, and from 
which a destructive device 
may be readily assembled. 
(NOTE: This does not include 
toy guns, cap guns, bb guns, 
pellet guns, or Class-C 
common fireworks). 
[Pursuant to Gun-Free 
Schools Act - Public Law 107-
110, Section 4141] 
  

3 

Intentional or unintentional 
possession or use of any 
firearms other than rifle, 
shotgun, or handguns 
(including starter pistols) 
and any other destructive 
device which includes 
explosives.  Includes any 
weapon (including started 
gun) which will or is 
designed to or may readily 
be converted to expel a 
projectile by the action of 
any explosive; the frame or 
receiver of any weapon 
described above; any 
firearm muffler or firearm 
silencer; any destructive 
device, which includes any 
explosive, incendiary, or 
poison gas (i.e. bomb, 
grenade, rocket having a 
propellant charge more 
than 4 ounces, missile 
having an explosive or 
incendiary charge of more 
than ¼ ounce, mine, or 
similar device); any weapon 
which will, or which may be 
readily converted to, expel a 
projectile by the action of 
an explosive or other 
propellant, and which has 
any barrel with a bore of 
more than ½ inch in 
diameter; any combination 
or parts either designed or 
intended for use in 
converting any device into 
any destructive device 
described above, and from 
which a destructive device 
may be readily assembled. 
(NOTE: This does not 
include toy guns, cap guns, 
bb guns, pellet guns, or 
Class-C common fireworks). 
[Pursuant to Gun-Free 
Schools Act - Public Law 
107-110, Section 4141 

 

1- Report to Law 
Enforcement 

OSS (5-10)* 

 

AASD administration reserves the right to impose appropriate consequences based on student needs, BIP, additional disabilities and so forth.  The 
matrix should serve as a guide, not something that is "written" in stone given our unique student population.     
Note: **Function Behavior Assessment Recommended/ * Immediate suspension with disciplinary tribunal hearing that may result in change of 
placement.  

 
 

Rules for Student Behaviors  

Camera Phones/Cameras/Recorders/Cell Phones  
AASD does not permit students to use cell phones and other electronic devices at school during the school 
day because of the interference these devices create to the educational process. The school day begins 
when the student enters the building and ends when school is dismissed. The use of camera phones, 
cameras, recorders, or other electronic devices that might violate the privacy rights of students and/or 
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school staff or are used to commit academic fraud will result in appropriate consequences.  
 
AASD Technology Use Rules  
AASD provides technology resources to students and staff for educational and administrative purposes.  
The goal in providing these resources is to promote educational excellence by facilitating resource sharing, 
innovation, and communication with the support and supervision of parents, teachers, and support staff.  
The use of AASD technology resources is a privilege, not a right.  
With access to computers and people all over the world comes the potential availability of material that 
may not be considered to be of educational value in the context of the school setting.  AASD believes that 
the value of information, interaction, and research capabilities available outweighs the possibility that users 
may obtain material that is not consistent with the educational goals of the school.  
 
Acceptable Use  
AASD limits the use of technology resources to learning, teaching, and administrative purposes consistent 
with school goals. AASD trains students in the proper use of the systems. Training in the Middle School and 
High School will emphasize the ethical use of this resource.  

AASD does not permit the installation or placement of software or external data on any computer, whether 
stand-alone or networked to the system.  

AASD faculty/staff must supervise or grant permission for student use of computers and computer network.   

AASD prohibits attempting to log on or logging on to a computer or email system by using another’s 
password: Assisting others in violating this rule by sharing information or passwords is unacceptable.  

AASD prohibits improper use of any computer or the network.  Improper use includes the following:  
  

¶ Using racist, profane, or obscene language or materials.  

¶ Using the network for financial, political or commercial activity. 

¶ Attempting to or harming equipment, materials or data. 

¶ Attempting to or sending anonymous messages of any kind.  

¶ Using the network to access inappropriate material.  

¶ Knowingly placing a virus on a computer or the network.  

¶ Using the network to provide addresses or other personal information that others may use 
inappropriately.  

¶ Accessing of information resources, files, and documents of another user without their 
permission.  

 
Filtering  
The Children’s Internet Protection Act requires filtering for minors of (1) visual depictions of obscenity, (2) 
visual depictions of child pornography, and (3) materials harmful to minors. AASD uses ‘firewall software’ 
to implement filtering.  
 
System Access  
Students will have access to resources for class assignments and research with their teacher’s permission 
and/or supervision. Any system user identified as a security risk or having violated the Acceptable Use 
Guidelines may be denied access to the system.   
AASD may assign other consequences assigned as described in the Student Code of Conduct (discipline 
section).  
 
Vandalism  
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AASD prohibits any malicious attempt to harm or destroy equipment or materials, data of another user of 
the system, or any of the agencies or other networks to which the system has access.  Deliberate attempts 
to degrade or disrupt system performance may be viewed as violations of guidelines and, possibly, as 
criminal activity under applicable state and federal laws.  This includes, but is not limited to, the uploading 
or creating of computer viruses.  AASD will assign disciplinary consequences for vandalism as defined above 
as indicated in the Code of Student Conduct (discipline section).  
 
Forgery  
AASD prohibits forgery or attempted forgery of electronic messages. AASD prohibits attempts to read, 
delete, copy, or modify the electronic mail of other system users or deliberate interference with the ability 
of other system users to send/receive electronic mail. A student bringing prohibited materials into AASD’s 
electronic environment will be subject to a suspension and/or a revocation of privileges on the system and 
will be subject to disciplinary action as outlined in the Code of Student Conduct.  
 
Consequences of Improper Use  
Improper or unethical use may result in disciplinary actions consistent with existing AASD school policy, or 
other state and federal laws.  This may also require restitution for costs associated with system restoration, 
hardware, or software.  
 
Sexual Harassment  
It is the policy of the Atlanta Area School for the Deaf to maintain a learning environment and working 
environment that is free from sexual harassment. It shall be a violation of this policy for any for students to 
harass other students through conduct or communication of a sexual nature.   
 
Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other 
inappropriate verbal or physical conduct of a sexual nature when made by any student to another student 
or staff member when such conduct has the purpose or effect of substantially interfering with an 
individual’s academic performance or creating an intimidating, hostile, or offensive educational 
environment.  
 
Sexting  
Sexting is the act of sending sexually explicit or provocative messages or Photos electronically, primarily 
between cell phones or pagers.  
 
AASD will refer any reported or discovered instance of sexting to law enforcement and the Department of 
Family and Children Services.  Additionally, any instance of sexting that disrupts school is punishable under 
the Student Code of Conduct even if the photos or messages are taken or sent off campus.  
 
Bigotry  
(Verbal or Physical Acts)  
AASD believes that a valuable element of education is the development of respect for all individuals, 
regardless of race, color, creed, national origin, age, gender or handicap.  In an effort to provide a safe, 
respectful educational environment, AASD prohibits any student, while on school grounds or at a school 
activity, from committing an act of bigotry that, under the circumstances, would tend to cause disruption 
of the educational setting or school activity.    
 
Prohibited acts of bigotry include racial, sexual, ethnic or other types of slurs, insults, intimidation, 
harassment and other conduct directed toward another person’s race, national origin, religion, age, gender 
or handicap that, under the circumstances, would tend to cause substantial disruption of the educational 
setting or school activity.   AASD will assign discipline to any student found to commit an act of bigotry 
according to Georgia law and the Student Code of Conduct (discipline section).  
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Complaint Procedures  

Atlanta Area School for the Deaf under the Elementary Secondary Education Act of 1965 (ESEA) 

 

Grounds for a Complaint 

Any individual, organization or agency ("complainant") may file a complaint with the Atlanta Area School 

for the Deaf (AASD) if that individual, organization or agency believes and alleges that the school is violating 

a Federal statute or regulation that applies to a program under the Elementary Secondary Education Act of 

1965. The complaint must allege a violation that occurred not more than one (1) year prior to the date that 

the complaint is received, unless a longer period is reasonable because the violation is considered systemic 

or ongoing. 

 

Federal Programs for Which Complaints Can Be Filed 

1. Title I, Part A: Improving Basic Programs Operated by Local Educational Agencies 
2. Title I, Part B, Subpart 3: Even Start Family Literacy 
3. Title I, Part C: Education of Migrant Children 
4. Title I, Part D: Prevention and Intervention Programs 
5. Title I, Part F: Comprehensive School Reform 
6. Title II, Part A: Teacher and Principal Training and Recruiting Fund 
7. Title II, Part D: Enhancing Education Through Technology 
8. Title III, Part A: English Language Acquisition, Language Enhancement, and Academic        

Achievement 
9. Title IV, Part A, Subpart 1: Safe and Drug Free Schools and Communities 
10. Title IV, Part A, Subpart 2: Community Service Grants 
11. Title IV, Part B: 21st Century Community Learning Centers 
12. Title V, Part A: Innovative Programs 
13. Title VI, Part A, Subpart 1, Section 6111: State Assessment Program 
14. Title VI, Part A, Subpart 1, Section 6112: Enhanced Assessment Instruments Competitive Grant 

Program 
15. Title VI, Part B, Subpart 2: Rural and Low-Income Schools 
16. Title IX, Part E, Subpart 1, Section 9503: Complaint Process for Participation of Private School 

Children 
 

Filing a Complaint 

Complaint must be made in writing and signed by the complainant. The complaint must include the 

following: 

1. A statement that the school, agency or consortium of agencies has violated a requirement of a 

Federal statute or regulation that applies to an applicable program. 

2. The date on which the violation occurred. 

3. The facts on which the statement is based and the specific requirement allegedly violated (include 

citation to the Federal statute or regulation). 

4. A list of the names and telephone numbers of individuals who can provide additional information. 

5. Whether a complaint has been filed with any other government agency, and if so, which agency; 

6. Copies of all applicable documents supporting the complainant's position; and 

7. The address of the complainant. 
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There are three options for submitting a complaint: 

Mail: 
Atlanta Area School for the Deaf 

Attention: John A. Serrano 
890 North Indian Creek Drive 

Clarkston, GA 30021 
 

Email: 
Jserrano@doe.k12.ga.us 

 
Fax:  

404-299-4485 

Investigation of Complaint 

Within ten (10) days of receipt of the complaint, the School Director or his or her designee will issue a Letter 

of Acknowledgement to the complainant that contains the following information: 

1. The date the Department received the complaint. 
2. How the complainant may provide additional information. 
3. A statement of the ways in which the School may investigate or address the complaint; and 
4. Any other pertinent information. 

 

Appropriate staff will review the information and determine whether: 

1. Additional information is needed. 
2. An on-site investigation must be conducted. 
3. Other measures must be taken to resolve the issues raised in the complaint; or 
4. A Letter of Findings can be issued. 

 

If additional information or an investigation is necessary, the school (AASD) will have sixty (60) days from 

receipt of the information or completion of the investigation to issue a Letter of Findings. 

If the Letter of Findings indicates that a violation has been found, corrective action will be required and 

timelines for completion will be included. 

 

Either the 30-day or the 60-day timelines outlined above may be extended, if exceptional circumstances 

exist. The Letter of Findings will be sent directly to the complainant, as well as the other parties involved. 

 

Right of Appeal 

If an individual, organization or agency is aggrieved by the final decision of the Atlanta Area School for the 

Deaf, that individual, organization or agency has the right to request review of the decision by the United 

States Secretary of Education. The review is at the Secretary's discretion. 

For complaints filed pursuant to Section 9503 (20 U.S.C. §7883, complaint process for participation of 

private school children), a complainant may appeal the Department's decision to the United States 

Secretary of Education no later than thirty (30) days from the date on which the complainant receives the 

Letter of Findings. The appeal must be accompanied by a copy of the Department's decision and include a 

complete statement of the reasons supporting the appeal. 

  

mailto:Vrobisch@doe.k12.ga.us
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5ŜŀŦ /ƘƛƭŘΩǎ .ƛƭƭ ƻŦ Rights 

07 LC 33 1806 

Senate Bill 168 

By: Senators Smith of the 52nd, Butler of the 55th, Moody of the 56th, Mullis of the 53rd, Seay of the 34th 

and others 

AS PASSED 

AN ACT 

To amend Part 3 of Article 6 of Chapter 2 of Title 20 of the Official Code of Georgia Annotated, relating to 

educational programs under the "Quality Basic Education Act," so as to enact the "Deaf Child´s Bill of Rights 

Act"; to provide for legislative findings; to provide for a definition; to require that a school system will take 

into account the specific communication needs of a deaf student; to provide for the explanation of options 

to the parent or guardian of a deaf student; to provide that a deaf student shall not be denied the 

opportunity for instruction in a particular communication mode or language; to provide for statutory 

construction; to provide for related matters; to repeal conflicting laws; and for other purposes. 

BE IT ENACTED BY THE GENERAL ASSEMBLY OF GEORGIA: 

 

SECTION 1. 

This Act shall be known and may be cited as the "Deaf Child´s Bill of Rights Act." 

 

SECTION 2. 

(a) The General Assembly finds that: 

(1) Students with low-incidence disabilities, as a group, make up less than 1 percent of the total state-wide 

enrollments for kindergarten through grade twelve; and 

(2) Students with low-incidence disabilities require highly specialized services, equipment, and materials. 

(b) The General Assembly further finds that: 

(1) Deafness involves the most basic of human needs, which is the ability to communicate with other human 

beings. Many deaf and hard-of-hearing children use an appropriate communication mode, sign language, 

which may be their primary language, while others express and receive language orally and aurally, with or 

without visual signs or clues. Still others, typically young deaf and hard-of-hearing children, lack any 

significant language skills. It is essential for the well-being and growth of deaf and hard-of-hearing children 

that educational programs recognize the unique nature of deafness and ensure that all deaf and hard-of-

hearing children have appropriate, ongoing, and fully accessible educational opportunities; 

(2) It is essential that deaf and hard-of-hearing children, like all children, have an education in which their 

unique communication mode is respected, utilized, and developed to an appropriate level of proficiency; 

(3) It is essential that deaf and hard-of-hearing children have an education in which teachers of the deaf 

and hard of hearing, psychologists, speech therapists, assessors, administrators, and other special 

education personnel understand the unique nature of deafness and are specifically trained to work with 

deaf and hard-of-hearing pupils. It is essential that deaf and hard-of-hearing children have an education in 

which teachers of the deaf and hard of hearing are proficient in the primary language mode of those 

children; 

(4) It is essential that deaf and hard-of-hearing children, like all children, have an education with a sufficient 

number of language mode peers with whom they can communicate directly and who are of the same, or 

approximately the same, age and ability level; 
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(5) It is essential that deaf and hard-of-hearing children have an education in which their parents or 

guardians and, where appropriate, deaf and hard-of-hearing people are involved in determining the extent, 

content, and purpose of programs; 

(6) Deaf and hard-of-hearing children would benefit from an education in which they are exposed to deaf 

and hard-of-hearing role models; 

(7) It is essential that deaf and hard-of-hearing children, like all children, have programs in which they have 

direct and appropriate access to all components of the educational process, including, but not limited to, 

recess, lunch, and extracurricular social and athletic activities; 

(8) It is essential that deaf and hard-of-hearing children, like all children, have programs in which their 

unique vocational needs are provided for, including appropriate research, curricula, programs, staff, and 

outreach; 

(9) Each deaf or hard-of-hearing child should have a determination of the least restrictive environment that 

takes into consideration these legislative findings and declarations; and 

(10) Given their unique communication needs, deaf and hard-of-hearing children would benefit from the 

development and implementation of state and regional programs for children with low-incidence 

disabilities. 

 

SECTION 3. 

Part 3 of Article 6 of Chapter 2 of Title 20 of the Official Code of Georgia Annotated, relating to educational 

programs under the "Quality Basic Education Act," is amended by inserting a new Code section to read as 

follows: 

"20-2-152.1. 

(a) As used in this Code section, the term 'communication mode or language' means one or more of the 

following systems or methods of communication applicable to deaf and hard-of-hearing children: 

(1) American Sign Language; 

(2) English-based manual or sign systems; or 

(3) Oral, aural, or speech-based training. 

(b) In developing an individualized education program (IEP) pursuant to Code Section 20-2-152 for a child 

who is deaf or hard of hearing, in addition to any other requirements established by the state board, the 

local school system shall consider the related services and program options that provide the child with an 

appropriate and equal opportunity for communication access. The school system shall consider the child´s 

specific communication needs and, to the extent possible under subsection (g) of this Code section, address 

those needs as appropriate in the child´s individualized education program. In considering the child´s needs, 

the school system shall expressly consider the following: 

(1) The child´s individual communication mode or language; 

(2) The availability to the child of a sufficient number of age, cognitive, and language peers of similar 

abilities; 

(3) The availability to the child of deaf or hard-of-hearing adult models of the child´s communication mode 

or language;  

(4) The provision of appropriate, direct, and ongoing language access to teachers of the deaf and hard of 

hearing and interpreters and other specialists who are proficient in the child´s primary communication 

mode or language; and 

(5) The provision of communication-accessible academic instruction, school services, and extracurricular 

activities. 
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(c) To enable a parent or guardian to make informed decisions concerning which educational options are 

best suited to the parent´s or guardian´s child, all of the educational options provided by the school system 

and available to the child at the time the child´s individualized education program is prepared shall be 

explained to the parent or guardian. 

(d) No deaf or hard-of-hearing child shall be denied the opportunity for instruction in a particular 

communication mode or language solely because: 

(1) The child has some remaining hearing; 

(2) The child´s parent or guardian is not fluent in the communication mode or language being taught; or 

(3) The child has previous experience with some other communication mode or language. 

(e) Nothing in this Code section shall preclude instruction in more than one communication mode or 

language for any particular child. Any child for whom instruction in a particular communication mode or 

language is determined to be beneficial shall receive such instruction as part of the child´s individualized 

education program. 

(f) Notwithstanding the provisions of paragraph (2) of subsection (b) of this Code section, nothing in this 

Code section shall be construed to require that a specific number of peers be provided for a child who is 

deaf or hard of hearing. 

(g) Nothing in this Code section shall require a school system to expend additional resources or hire 

additional personnel to implement the provisions of this Code section." 

 

SECTION 4. 

All laws and parts of laws in conflict with this Act are repealed. 

 

Homeless Children and Youth Policy 

McKinney-Vento Homeless Assistance Act (42 U.S.C. 11431 et. seq.) 

 
(1)  Policy Statement 
The Atlanta Area School for the Deaf shall provide an educational environment that treats homeless 
students with dignity and respect.  Homeless students are provided with equal access to educational 
programs provided to other students, have an opportunity to meet state and district academic 
achievement standards to which all students are held and are not segregated or discriminated against on 
the basis of their homeless status.  This commitment to the educational rights of homeless children and 
youth applies to all services, programs, and activities provided or made available. 
 
(2) Definition of Homeless Children and Youth 

Under McKinney-Vento (McKinney-Vento Homeless Assistance Act, 42 U.S.C. ss11431-11436, sec. 25), 
homeless children and youth are defined as "individuals who lack a fixed, regular, and adequate night-
time residence."  The term includes children and youth who: 
 

(a) are living with other persons due to the loss of housing, economic hardship, or a similar 
reason, including children and youth living doubled-up with family or friends; 

(b) are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative, 
adequate accommodations; 

(c) are living in emergency or transitional shelters; 
(d) are abandoned in hospitals; 
(e) are temporarily housed while awaiting foster care placement; 
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         (f) have a primary night-time residence that is a public or private place  not designed for or 
ordinarily used as a regular sleeping accommodation for human beings; 

        (g) are living in cars, parks, public spaces, abandoned buildings,       substandard housing, bus or 
train stations, or similar settings; 
 

        (h) are migratory children who qualify as homeless because they are living in circumstances 
described above. 
 

Unaccompanied youth means a youth not in the physical custody of a parent or guardian, who is 
experiencing homelessness as defined above. The more general term youth also includes 
unaccompanied youth.  

Enroll and enrollment mean attending school and participating fully in school activities.  
Immediate means without delay.  
Parent means a person having legal or physical custody of a child or youth. 
School of origin means the school the child or youth attended when permanently housed, or the school in 

which the child or youth was last enrolled.  
Liaison is the staff person designated by the LEA as the person responsible for carrying out the duties 

assigned to the liaison by the McKinney-Vento Act. 
 

(3) RIGHTS OF HOMELESS STUDENTS  
a) Unaccompanied youth must also be immediately enrolled in school.  They may either enroll 

themselves or be enrolled by a non-parent caretaker, older sibling, or district liaison/designee.  If 
the youth is enrolled by an adult other than the parent or guardian, the adult will sign the 
Caretaker Authorization Form.   

b) The terms "enroll" and "enrollment" are defined to mean receiving a school assignment, 
attending school and participating fully in school activities.  The school selected for enrollment 
must immediately (within one school day) enroll any homeless child or youth.  Enrollment may 
not be denied or delayed due to the lack of any document normally required for enrollment.  

c) Once permanent housing is found, the family has a choice to stay in the school of origin until the 
end of the school year or attend the public school for which they are eligible where they have 
found housing.   Out of region and cross-district, transportation services will not be available once 
the family is in stable housing. 

d) books and school supplies. 
e) participate in all school-related activities, i.e. tutorial, instructional support, Community Learning 

Centers, etc. 
f) obtain information regarding how to get fee waivers, free uniforms, and referrals to low-cost or 

free medical services. 
 

Acknowledgement and Assignment 

A. Information regarding the Homeless Children and Youth, McKinney-Vento Assistance Act, 
including services available to homeless students and how to obtain these services, will be posted 
throughout the school and Administration offices.  Information will be placed in the 
Family/Student Handbook, and on the AASD School Website. 

B. In collaboration with school personnel, the staff at Atlanta Area School for the Deaf will identify 
homeless children and youth. 

C. The superintendent shall identify a full time staff member to serve as the Homeless Contact.  The 
name of the school Homeless Liaison Coordinator shall be given to the Homeless Education 
Program (HEP) staff at Georgia Department of Education annually.  The Homeless Liaison 
Coordinator will coordinate their schools' compliance with this policy along with the System 
Federal Grants Coordinator and will receive training annually. The role of the Homeless Liaison 
Coordinator is to; 
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a. Ensure students who are eligible for Homeless Children and Youth services are identified 
by school personnel. 

b. Ensure that the student has an equal opportunity to succeed in school by receiving 
educational services for which they are eligible. 

c. Receive other support services as needed. 
d. Referred to School Social Worker; if the Homeless Liaison Coordinator is not the school 

social worker. 
e. The Homeless Liaison Coordinator at Atlanta Area School for the Deaf will determine if 

the child or youth qualifies as homeless.  All students identified as homeless must have a 
Homeless Education Program Enrollment (HEP) Form on file in the AASD’s Homeless 
Liaison Coordinator’s office at Atlanta Area School for the Deaf.  Student Services staff at 
Atlanta Area School for the Deaf will be responsible for entering the information into the 
student data base.  

D. Homeless status continues until the student is in stable housing.  If the student continues to be 
homeless the following school year, he/she must reapply for the Homeless Education Program. 
This applies to the receipt of services. Data entry into Power school is completed one time for the 
school year. 

E. The Homeless Liaison Coordinator and System Federal Grants Coordinator will ensure that the 
following primary reporting groups have professional development opportunities on a regular 
basis to improve identification and services: 

1. Administrators 
2. Student Services staff 
3. School Social Worker 
4. School Staff 
5. School Counselors 
6. School Psychologists 
7. School Nurse 
8. School Secretaries 
9. Parent Mentor 
10.  Transition Team 

 
F. In addition to training regarding how properly identify a student with a homeless status, these 

groups will be provided with access to the Homeless Education Program (HEP) form that will be 
located in the Atlanta Area School for the Deaf Staff Portal, the student services office, the school 
office, the office of the school social worker and the nurse’s office. 

 
G. The above primary reporting groups will be trained on confidentially of information. 

 
H. A referral to the Homeless Liaison Coordinator does not and will not automatically place the 

student into classification as Homeless; this information should be shared only for identification 
purposes and is confidential information. 

I. The system liaison will conduct training and sensitivity/awareness activities each year for school 
staff. The training/activities will be designed to increase staff awareness of homelessness, 
facilitate immediate enrollment, ensure compliance with state and federal guidelines, and 
increase sensitivity to children and youth experiencing homelessness through professional 
development. 

J. Other Professional development topics may include:  
a. students’ rights under the McKinney-Vento Act, 
b. indicators of homelessness,  
c. sensitivity in identifying families and youth as homeless,  
d. how to enroll students in the Homeless Education Program,  
e. services to homeless families and unaccompanied youth,  
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f. compliance with AASD policies and procedures regarding homeless students. 

 
(4)        Identification 

1) The enrollment/registration form will be updated to include identifiers that will alert the 
Students Services Staff (Program Associate) if a student may be eligible for Homeless Children 
and Youth Services.  As families complete the Enrollment/Registration form process at the 
beginning of the year and throughout the year, any identifier that has been indicated on the 
Enrollment/Registration form should be noted to prompt next steps. Identifiers will be 
Questions such as Place of Residence and/or Person(s) living in the home/residence with the 
student. 

2) Once identifier of possible homeless status has been noted either on the 
Enrollment/Registration form or by other method, the Student Services Staff (Program 
Associate) will complete a Homeless Education Program referral form and provide it to the 
Homeless Liaison Coordinator to investigate possible homeless status of new student. 

3) The Homeless Liaison Coordinator will meet with the family and/or student to determine 
status of eligibility. If student can be classified as eligible for homeless children and youth 
services, the Homeless Liaison Coordinator will provide a copy of the referral form indicating 
“McKinney-Vento Eligible” to the Student Services Staff (Operations Analysis Technician) who 
shall enter the student into the PowerSchool Database as Homeless for reporting purposes. 

4) Other Methods of Identification: 
1) Returned Mail 
2) Reporting from Staff 
3) Reporting from others 

 
Professional Development opportunities for the Primary reporting groups noted in section “J” will provide 
information on how to access the Homeless Education Program referral form and who to provide it to.  
Steps 2-3 will be followed from IDENTIFICATION (4) above. 
 

(3) SCHOOL SERVICES 
School personnel must inform parents/caregivers of all educational and related opportunities available to 
homeless children and provide parents/caregivers with meaningful opportunities to participate in the 
homeless child’s education.  Services include but are not limited to: 

(a) free breakfast and lunch, 
(b) school supplies and books, 
(c) preschool programs, 
(d) transportation services (see details below), 
(e) educational services for which the child or youth meets eligibility criteria such as 

programs for English Language Learners, special education  services, or programs for 
gifted and talented students, 

(f) programs for "At Risk" students, 
(g) vocational and technical education programs, 
(h) Title I services, 
(i) waiver of school fees, 
(j) tutorial programs, before- and after-school programs, 
(l) school uniforms (when applicable), 
(m) Referrals to community based agencies and services. 

 

Approval Process 

Step 1: Homeless Children and Youth Committee- the committee will establish the AASD school policy for 

homeless children and youth. 
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Step 2:  Policy submission to school leadership team for review and approval 

Step 3:   Policy submission to school council for review and approval. 

Any amendments and corrections to the policy must follow steps 2 & 3. 

Non-Disclosure of Student Information 

SECTION 504 INFORMATION 

Notice of Rights of Students and Parents under Section 504  

Section 504 of the Rehabilitation Act of 1973, commonly referred to as "Section 504," is a nondiscrimination 

statute enacted by the United States Congress. The purpose of Section 504 is to prohibit discrimination and 

to assure that disabled students have educational opportunities and benefits equal to those provided to 

non-disabled students. For more information regarding Section 504, or if you have questions or need 

additional assistance, please contact your local system’s Section 504 Coordinator.  

The implementing regulations for Section 504 as set out in 34 CFR Part 104 provide parents and/  

or students with the following rights:  

A. Your child has the right to an appropriate education designed to meet his or her individual 
educational needs as adequately as the needs of non-disabled students. 34 CFR 104.33.  

B. Your child has the right to free educational services except for those fees that are imposed on non-
disabled students or their parents. Insurers and similar third parties who provide services not 
operated by or provided by the recipient are not relieved from an otherwise valid obligation to 
provide or pay for services provided to a disabled student. 34 CFR 104.33.  

C. Your child has a right to participate in an educational setting (academic and nonacademic) with 
non-disabled students to the maximum extent appropriate to his or her needs. 34 CFR 104.34.  

D. Your child has a right to facilities, services, and activities that are comparable to those provided 
for non-disabled students. 34 CFR 104.34.  

E. Your child has a right to an evaluation prior to a Section 504 determination of eligibility. 34 CFR 
104.35.  

F. You have the right to not consent to the school system’s request to evaluate your child. 34 CFR 
104.35.  

G. You have the right to ensure that evaluation procedures, which may include testing, conform to 
the requirements of 34 CFR 104.35. Georgia Department of Education Richard Woods, State 
School Superintendent February 13, 2011.  

H. You have the right to ensure that the school system will consider information from a variety of 
sources as appropriate, which may include aptitude and achievement tests, grades, teacher 
recommendations and observations, physical conditions, social or cultural background, medical 
records, and parental recommendations. 34 CFR 104.35.  

I. You have the right to ensure that placement decisions are made by a group of persons, including 
persons knowledgeable about your child, the meaning of the evaluation data, the placement 
options, and the legal requirements for least restrictive environment and comparable facilities. 34 
CFR 104.35.  

J. If your child is eligible under Section 504, your child has a right to periodic reevaluations, including 
prior to any subsequent significant change of placement. 34 CFR 104.35.  

K. You have the right to notice prior to any actions by the school system regarding the identification, 
evaluation, or placement of your child. 34 CFR 104.36.  

L. You have the right to examine your child’s educational records. 34 CFR 104.36.  
M. You have the right to an impartial hearing with respect to the school system’s actions regarding 

your child's identification, evaluation, or educational placement, with opportunity for parental 
participation in the hearing and representation by an attorney. 34 CFR 104.36.  

N. You have the right to receive a copy of this notice and a copy of the school system’s impartial 
hearing procedure upon request. 34 CFR 104.36.  
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O. If you disagree with the decision of the impartial hearing officer (school board members and other 
district employees are not considered impartial hearing officers), you have a right to a review of 
that decision according to the school system’s impartial hearing procedure. 34 CFR 104.36.  

P. You have the right to, at any time, file a complaint with the United States Department of 
Education’s Office for Civil Rights.  
 

School Procedures for Document Retention, Destruction, and Disclosure  
The Department of Student Support Services maintains hard copies of the permanent student record. The 
school maintains student records including special education records until no longer needed for educational 
planning purposes. For example, some student records are no longer needed once the student graduates 
with a high school diploma or reaches the maximum enrollment age. AASD informs parents when personally 
identifiable information collected, maintained, or used is no longer needed to provide educational services 
to the child. The parent may then request to have this information destroyed. Some parts of the student 
record become part of the student’s permanent record. The student’s permanent record includes the 
student’s name, address, and phone number, his/her grades, attendance record, classes attended, grade 
level completed and year completed. The school maintains or archives the student’s permanent record 
without time limitation.   
 
Disclosure to Third Parties   
AASD is required to obtain the “Authorization to Release Information” form before disclosure of 
information to anyone or in any manner other than prescribed by law including disclosure of information 
to third parties.   

 

Parent Resources 

Advocacy for Children with Disabilities 

Atlanta Alliance on Developmental 
Disabilities 

http://www.aadd.org  

Georgia Advocacy Office http://www.gao.org 
404-885-1234 

Georgians for Children http:///www.georgians.com  

Governor’s Council for Developmental 
Disabilities 

http://www.ga-ddcouncil.org 

Parent to Parent of Georgia http://www.parenttoparentofga.org/default.htm 
1-800-229-2038 or 770-451-5484 

Early Childhood, Birth Through Three 

Babies Can’t Wait http://www.dph.georgia.gov/babies-cant-wait  

Georgia Pines http://www.gapines.info/ 

National Resources 

IDEA http://www.ideapractices.org/idealinks.htm 

U.S Department of Education http://www.ed.gov 

Parent Resources In GA and in the Nation 

Georgia Council for Hearing Impairment http://www.gachi.org/educatioalinks.htm 

Georgia Department of Education http://www.doe.k12.ga.us 

Georgia Mental Health Resource Online http://www.mcg.edu/resources/mh/sourcebk/index.html 

Georgia Project for Assistive Technology http://www.gpat.org 

Parent Training and Information Center 

Georgia Hands & Voices http://www.handandvoices.org/chapters/ga.html 

Parents Educating Parents and 
Professionals for All Children 

http://www.www.peppac.org/ 
1-800-322-7065 (GA Only) or 770-577-7771 

http://www.aadd.org/
http://www.gao.org/
http://www.georgians.com
http://www.parenttoparentofga.org/default.htm
http://www.dph.georgia.gov/babies-cant-wait
http://www.gapines.info/
http://www.ideapractices.org/idealinks.htm
http://www.ed.gov/
http://www.gachi.org/educatioalinks.htm
http://www.doe.k12.ga.us/
http://www.mcg.edu/resources/mh/sourcebk/index.html
http://www.gpat.org/
http://www.handandvoices.org/chapters/ga.html
http://www.www.peppac.org/


78 

 

 

State School Policy- FERPA   

 
 

Georgia Department of Education  

Policies and Procedures  
(FERPA) 

Purpose  

To describe the use of student directory information at a State School  

Applicability  

This policy applies to all students that are placed at the Atlanta Area School for 
the Deaf, the Georgia Academy for the Blind, and the Georgia School for the Deaf.  

Policy  

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires 

that a State School with certain exceptions, obtain your written consent prior to 

the disclosure of personally identifiable information from your child’s education 

records. However, the State School may disclose appropriately designated 

“directory information” without written consent, unless you have advised the 

State School to the contrary in accordance with the State School’s procedures. 

The primary purpose of directory information is to allow the State School to 

include information from your child’s education records in certain school 

publications. Examples include:  

• A playbill, showing a student’s role in a drama production;  
• The annual yearbook;  
• Honor roll or other recognition lists;  
• Graduation programs; and  
• Sports activity sheets, such as for wrestling, showing weight and height of team members.  

Policy Title:  Student Directory Information, State Schools  

Policy Number:  SS-6023  

Release Date:  1-6-15  Last Revised:   
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Directory information, which is information that is generally not considered harmful or an invasion of 

privacy if released, can also be disclosed to outside organizations without a parent’s prior written consent. 

Outside organizations include, but are not limited to, companies that manufacture class rings or publish 

yearbooks. In addition, two federal laws require local educational agencies (LEAs) receiving assistance 

under the Elementary and Secondary Education Act of 1965, as amended (ESEA) to provide military 

recruiters, upon request, with the following information; names, addresses and telephone listings – unless 

parents have advised the LEA that they do not want their student’s information disclosed without their 

prior written consent. [Note: These laws are Section 9528 of the ESEA (20 U.S.C. § 7908) and 10 U.S.C. § 

503(c).]  

• If you do not want a State School to disclose any or all of the types of information designated 

below as directory information from your child’s education records without your prior written consent, 

you must notify the principal of the State School in writing. This notification may occur at any time during 

the school year.  

• Student's name  
• Address  
• Telephone listing  
• Electronic mail address  
• Photograph  
• Date and place of birth  
• Dates of attendance  
• Grade level  
• Participation in officially recognized activities and sports  
• Weight and height of members of athletic teams  
• Honors and awards received  
• Student ID number, user ID, or other unique personal identifier used to communicate in electronic 

systems but only if the identifier cannot be used to gain access to education records except when 
used in conjunction with one or more factors that authenticate the user’s identity, such as a PIN, 
password, or other factor known or possessed only by the authorized user  

• A student ID number or other unique personal identifier that is displayed on a student ID badge, 
but only if the identifier cannot be used to gain access to education records except when used in 
conjunction with one or more factors that authenticate the user's identity, such as a PIN, password, 
or other factor known or possessed only by the authorized user.  

 

FERPA is a Federal law that is administered by the Family Policy Compliance Office (Office) in the U.S. 

Department of Education (Department). 20 U.S.C. § 1232g; 34 CFR Part 99. FERPA applies to educational 

agencies and institutions (e.g., schools) that receive funding under any program administered by the 

Department. Private and parochial schools at the elementary and secondary levels generally do not receive 

such funding and are, therefore, not subject to FERPA. 

FERPA gives custodial and noncustodial parents alike certain rights with respect to their children's 

education records, unless a school is provided with evidence that there is a court order or State law that 

specifically provides to the contrary. Otherwise, both custodial and noncustodial parents have the right to 

access their children's education records, the right to seek to have the records amended, the right to 

consent to disclosure of personally identifiable information from the records (except in certain 

circumstances specified in the FERPA regulations, some of which are discussed below), and the right to file 

a complaint with the Department. When a student reaches 18 years of age or attends a postsecondary 

institution, he or she becomes an "eligible student," and all rights under FERPA transfer from the parent to 



80 

 

the student. The term "education records" is defined as those records that contain information directly 

related to a student and which are maintained by an educational agency or institution or by a party acting 

for the agency or institution. 

FERPA generally prohibits the improper disclosure of personally identifiable information derived from 

education records. Thus, information that an official obtained through personal knowledge or observation, 

or has heard orally from others, is not protected under FERPA. This remains applicable even if education 

records exist which contain that information, unless the official had an official role in making a 

determination that generated a protected education record. 

Under FERPA, a school is not generally required to maintain particular education records or education 

records that contain specific information. Rather, a school is required to provide certain privacy protections 

for those education records that it does maintain. Also, unless there is an outstanding request by a parent 

to inspect and review education records, FERPA permits the school to destroy such records without notice 

to the parent. 

Access to Education Records 

Under FERPA, a school must provide a parent with an opportunity to inspect and review his or her child's 

education records within 45 days following its receipt of a request. A school is required to provide a parent 

with copies of education records, or make other arrangements, if a failure to do so would effectively 

prevent the parent from obtaining access to the records. A case in point would be a situation in which the 

parent does not live within commuting distance of the school. 

A school is not generally required by FERPA to provide a parent with access to school calendars or general 

notices such as announcements of parent-teacher meetings or extra-curricular activities. That type of 

information is not generally directly related to an individual student and, therefore, does not meet the 

definition of an education record. 

Under FERPA, a school is not required to provide information that is not maintained or to create education 

records in response to a parent's request. Accordingly, a school is not required to provide a parent with 

updates on his or her child's progress in school unless such information already exists in the form of an 

education record. 

Amendment of Education Records 

Under FERPA, a parent has the right to request that inaccurate or misleading information in his or her child's 

education records be amended. While a school is not required to amend education records in accordance 

with a parent's request, the school is required to consider the request. If the school decides not to amend 

a record in accordance with a parent's request, the school must inform the parent of his or her right to a 

hearing on the matter. If, as a result of the hearing, the school still decides not to amend the record, the 

parent has the right to insert a statement in the record setting forth his or her views. That statement must 

remain with the contested part of the student's record for as long as the record is maintained. 

However, while the FERPA amendment procedure may be used to challenge facts that are inaccurately 

recorded, it may not be used to challenge a grade, an opinion, or a substantive decision made by a school 

about a student. FERPA was intended to require only that schools conform to fair recordkeeping practices 

and not to override the accepted standards and procedures for making academic assessments, disciplinary 

rulings, or placement determinations. Thus, while FERPA affords parents the right to seek to amend 

education records which contain inaccurate information, this right cannot be used to challenge a grade, an 
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individual's opinion, or a substantive decision made by a school about a student. Additionally, if FERPA's 

amendment procedures are not applicable to a parent's request for amendment of education records, the 

school is not required under FERPA to hold a hearing on the matter. 

Disclosure of Education Records 

Under FERPA, a school may not generally disclose personally identifiable information from a minor 

student's education records to a third party unless the student's parent has provided written consent. 

However, there are a number of exceptions to FERPA's prohibition against non-consensual disclosure of 

personally identifiable information from education records. Under these exceptions, schools are permitted 

to disclose personally identifiable information from education records without consent, though they are 

not required to do so by FERPA. Following is general information regarding some of these exceptions. 

One of the exceptions to the prior written consent requirement in FERPA allows "school officials," including 

teachers, within a school to obtain access to personally identifiable information contained in education 

records provided the school has determined that they have "legitimate educational interest" in the 

information. Although the term "school official" is not defined in the statute or regulations, this Office 

generally interprets the term to include parties such as: a teacher; administrator; board member; support 

or clerical staff; attorney; nurse and health staff; counselor; human resources staff; information systems 

specialist; school security personnel; and a contractor, consultant, volunteer or other party to whom the 

school has outsourced institutional services or functions. 

A school may disclose personally identifiable information from education records without consent to a 

"school official" under this exception only if the school has first determined that the official has a "legitimate 

educational interest" in obtaining access to the information for the school. A school that allows school 

officials to obtain access to personally identifiable information contained in education records under this 

exception must include in its annual notification of FERPA rights a specification of its criteria for determining 

who constitutes a "school official" and what constitutes "legitimate educational interests." A school official 

generally has a legitimate educational interest if the official needs to review an education record in order 

to fulfill his or her professional responsibility. 

Another exception permits a school to disclose personally identifiable information from a student's 

education records, without consent, to another school in which the student seeks or intends to enroll. The 

sending school may make the disclosure if it has included in its annual notification of rights a statement 

that it forwards education records in such circumstances. Otherwise, the school must make a reasonable 

attempt to notify the parent in advance of making the disclosure, unless the parent or eligible student has 

initiated the disclosure. The school must also provide a parent with a copy of the records that were released 

if requested by the parent. 

FERPA permits a school non-consensually to disclose personally identifiable information from a student's 

education records when such information has been appropriately designated as directory information. 

"Directory information" is defined as information contained in the education records of a student that 

would not generally be considered harmful or an invasion of privacy if disclosed. Directory information 

could include information such as the student's name, address, e-mail address, telephone listing, date and 

place of birth, major field of study, participation in officially recognized activities and sports, weight and 

height of members of athletic teams, dates of attendance, degrees and awards received, the most recent 

previous educational agency or institution attended, photograph, grade level (such as 11th grade or junior 

year), and enrollment status (full-time or part-time). 
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A school may disclose directory information without consent if it has given public notice of the types of 

information it has designated as directory information, the parent's right to restrict the disclosure of such 

information, and the period of time within which a parent has to notify the school that he or she does not 

want any or all of those types of information designated as directory information. Also, FERPA does not 

require a school to notify parents individually of the types of information it has designated as directory 

information. Rather, the school may provide this notice by any means likely to inform parents of the types 

of information it has designated as directory information. 

FERPA also permits a school to disclose personally identifiable information from education records of an 

"eligible student" (a student age 18 or older or enrolled in a postsecondary institution at any age) to his or 

her parents if the student is a "dependent student" as that term is defined in Section 152 of the Internal 

Revenue Code. Generally, if either parent has claimed the student as a dependent on the parent's most 

recent income tax statement, the school may non-consensually disclose the student's education records to 

both parents. 

There are several other exceptions to FERPA's prohibition against non-consensual disclosure of personally 

identifiable information from education records, some of which are briefly mentioned below. Under certain 

conditions (specified in the FERPA regulations, 34 CFR Part 99), a school may non-consensually disclose 

personally identifiable information from education records: 

¶ to authorized representatives of the Comptroller General of the United States, the Attorney 

General of the United States, the U.S. Secretary of Education, and State and local educational 

authorities for audit or evaluation of Federal or State supported education programs, or for the 

enforcement of or compliance with Federal legal requirements that relate to those programs; 

¶ in connection with financial aid for which the student has applied or received; 

¶ to state and local authorities pursuant to a State statute concerning the juvenile justice system and 

the system's ability to effectively serve the student whose records are being disclosed; 

¶ to organizations conducting studies for or on behalf of the school making the disclosure for the 

purposes of administering predictive tests, administering student aid programs, or improving 

instruction; 

¶ to comply with a judicial order or a lawfully issued subpoena; and 

¶ in connection with a health or safety emergency. 

As stated above, the conditions specified in the FERPA regulations have to be met before a school may non-

consensually disclose personally identifiable information from education records in connection with any of 

the exceptions mentioned above. 

Annual Notification of FERPA Rights 

Under FERPA, a school must annually notify parents of students in attendance of their rights under FERPA. 

The annual notification must include information regarding a parent's right to inspect and review his or her 

child's education records, the right to seek to amend the records, the right to consent to disclosure of 

personally identifiable information from the records (except in certain circumstances), and the right to file 

a complaint with the Office regarding an alleged failure by a school to comply with FERPA. The school must 

also inform parents of its definitions of the terms "school official" and "legitimate educational interest." 

FERPA does not require a school to notify parents individually of their rights under FERPA. Rather, the school 

may provide the annual notification by any means likely to inform parents of their rights. Thus, the annual 

notification may be published by various means, including any of the following: in a student handbook; in 
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a notice to parents; in a calendar of events; on the school's website (though this should not be the exclusive 

means of notification); in the local newspaper; or posted in a central location at the school or various 

locations throughout the school. Additionally, some schools include their directory information notice as 

part of the annual notice of rights under FERPA. 

Law Enforcement Units and Law Enforcement Unit Records 

A "law enforcement unit" means any individual, office, department, division or other component of a 

school, such as a unit of commissioned police officers or non-commissioned security guards, that is officially 

authorized or designated by the school to: enforce any local, State, or Federal law, or refer to appropriate 

authorities a matter for enforcement of any law against any individual or organization; or to maintain the 

physical security and safety of the school. The law enforcement unit does not lose its status as a law 

enforcement unit if it also performs other, non-law enforcement functions for the school, including 

investigation of incidents or conduct that constitutes or leads to a disciplinary action or proceeding against 

a student. 

"Law enforcement unit records" (i.e., records created by the law enforcement unit, created for a law 

enforcement purpose, and maintained by the law enforcement unit) are not "education records" subject 

to the privacy protections of FERPA. As such, the law enforcement unit may refuse to provide a parent with 

an opportunity to inspect and review law enforcement unit records, and it may disclose law enforcement 

unit records to third parties without the parent's prior written consent. However, education records, or 

personally identifiable information from education records, which the school shares with the law 

enforcement unit do not lose their protected status as education records because they are shared with the 

law enforcement unit. 

Complaints of Alleged Failures to Comply with FERPA 

FERPA vests the rights it affords in the parent of a student. The statute does not provide for these rights 

to be vested in a third party who has not suffered an alleged violation of their rights under FERPA. Thus, 

we require that a parent have "standing," i.e., have suffered an alleged violation of his or her rights under 

FERPA, in order to file a complaint. 

The Office may investigate those timely complaints that contain specific allegations of fact giving reasonable 

cause to believe that a school has violated FERPA. A timely complaint is defined as one that is submitted to 

the Office within 180 days of the date that the complainant knew or reasonably should have known of the 

alleged violation. Complaints that do not meet FERPA's threshold requirement for timeliness are not 

investigated. 

If we receive a timely complaint that contains a specific allegation of fact giving reasonable cause to believe 

that a school has violated FERPA, we may initiate an administrative investigation into the allegation in 

accordance with procedures outlined in the FERPA regulations. If a determination is made that a school 

violated FERPA, the school and the complainant are so advised, and the school is informed of the steps it 

must take to come into compliance with the law. The investigation is closed when voluntary compliance is 

achieved. 

Please note that a parent should state his or her allegations as clearly and succinctly as possible. To aid us 

in efficiently processing allegations, we ask that a parent only include supporting documentation that is 

relevant to the allegations provided. Otherwise, we may return the documentation and request 

clarification. This Office does not have the resources to review voluminous documents and materials to 

determine whether an allegation of a violation of FERPA by a school is included. A parent may obtain a 
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complaint form by calling (202) 260-3887. For administrative and privacy reasons, we do not discuss 

individual allegations and cases via email. Please mail completed complaint forms to the Office (address 

below) for review and any appropriate action. 

Complaint Regarding Access 

If a parent believes that a school has violated FERPA by failing to comply with the parent's request for access 

to his or her child's education records, the parent may complete a FERPA complaint form and should include 

the following specific information: the date of the request for access to the student's education records; 

the name of the school official to whom the request was made (a dated copy of any written request to the 

school should be provided, if possible); the response of the school official, if any; and the specific nature of 

the information requested. 

Complaint Regarding Amendment 

If a parent believes that a school has violated FERPA by failing to provide the parent with an opportunity to 

seek amendment of inaccurate information in his or her child's education records or failed to offer the 

parent an opportunity for a hearing on the matter, the parent may complete a FERPA complaint form and 

should include the following specific information: the date of the request for amendment of the student's 

education records; the name of the school official to whom the request was made (a dated copy of any 

written request to the school should be provided, if possible); the response of the school official, if any; the 

specific nature of the information for which amendment was requested; and the evidence provided to the 

school to support the assertion that such information is inaccurate. 

Complaint Regarding Disclosure 

If a parent believes that a school has violated FERPA by improperly disclosing personally identifiable 

information from his or her child's education records, the parent may complete a FERPA complaint form 

and should include the following specific information: the date the alleged improper disclosure occurred or 

the date the parent learned of the disclosure; the name of the school official who made the disclosure, if 

that is known; the third party to whom the education records were disclosed; and the specific nature of the 

information disclosed. 

This guidance document is designed to provide parents of minor students with some basic information 

regarding FERPA and their rights, and to address some of the basic questions most frequently asked by 

parents. You can review the FERPA regulations, frequently asked questions, significant opinions of the 

Office, and other information regarding FERPA at our Website as follows: 

www.ed.gov/policy/gen/guid/fpco/index.html 

If, after reading this guidance document, you have questions regarding FERPA that are not addressed here, 

you may write to the Office for additional guidance at the following address: 

Family Policy Compliance Office 

U.S. Department of Education 400 Maryland Avenue, SW 

Washington, DC 20202-8520 

http://www.ed.gov/policy/gen/guid/fpco/index.html


 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 


